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PLEASE POST

Southern Berkshire Regional School District
SCHOOL COMMITTEE MEETING #1549
Date: Thursday, July 19, 2018

Time: 6:00 p.m.

Location: Mt. Everett Library, Sheffield, MA
AGENDA

All interested members of the public are invited to attend.
[The listing of matters is those reasonably anticipated by the Chairman which may be discussed at the meeting. Not all items listed
may in fact be discussed and other items not listed may also be brought up for discussion to the extent permitted by law.]

Call to Order

Standing Reports

a. Approval of School Committee Meeting Minutes #1547 and #1548
b. Miscellaneous Correspondence

Student Representative Report

Public Comment

Student Spotlight

New Business

a. MASC Conference — November 7-10, 2018

Ik Handbooks

c: Proposed 2018-2019 School Committee Meeting Schedule
7. Unfinished Business
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a. School Committee Summer Meetings ( Proposed dates: August 16)

b. School Committee Retreat Date (Proposed dates: September 12, September 26 & October 3)
8.  Business with District Member Towns

a. South Egremont School Update

b. Monterey School Update
9. Subcommittee Reports
a. Policy Subcommittee — D. Sears
Remote Participation Policy - BEA
10. Chairman’s Report
11.  Superintendent’s Report
12.  Director of Curriculum, Instruction & Professional Development
13. Director of Student Services Report
14. Business Manager’s Report
a. Vote to approve Warrants: June 29, 2018 and July 16, 2018
b. Vote to Accept Grants and Gifts
&, Budget Transfers
15. Future Agenda Items
16. Adjourn

The SBRSD shall post all School Committee and Subcommittee meetings on its website (htip.//www.sbrsd.org/school-committee.himl) in compliance
with Open Meeting Law and pursuant to the regulations of the Massachusetts Attorney General's Office 940 CMR 29.03(4). Please visit the
SBRSD's website for all meeting information. All approved meeting minutes of the SBRSD school committee are posted on the district’s website on
the school committee page.

Southern Berkshire Regional School District does not discriminate on the basis of age, race, color, sex, gender identity, religion, national origin,
sexual orientation, disability or homelessness.






File: BEDH-E
GUIDELINES FOR PUBLIC COMMENT

A School Committee Meeting is a meeting of a government body at which members of the body
deliberate over public business. We welcome the attendance of members of the school district
community to view your School Committee as it conducts its regular business meeting.

Massachusetts General Laws Chapter 39 Section 23C governs public participation at open meetings of
municipal government bodies.

Chapter 39: Section 23C, Regulation of participation by public in open meetings

Section 23C. No person shall address a public meeting of a governmental body without
permission of the presiding officer at such meeting, and all persons shall, at the request of such
presiding officer, be silent. If, after warning from the presiding officer, a person persists in
disorderly behavior, said officer may order him to withdraw from the meeting, and, if he does
not withdraw, may order a constable or any other person to remove him and confine him in some
convenient place until the meeting is adjourned.

The School Committee believes that the school district community should have an opportunity to
comment to the Committee on issues that affect the school district and are within the scope of the
Committee’s responsibilities. Therefore the Committee has set aside a period of time at each School
Committee meeting to hear from the public. In addition, if the Committee believes that an issue requires
a dialogue with the school district community, the Committee may schedule a separate public hearing on
that issue.

Any citizen who wishes to make a presentation to the School Committee on an item which is of interest
to him/her and within the scope of the Committee’s responsibilities may request to be placed on the
agenda for a particular meeting. Such request should be in writing and should be received by the
Superintendent of Schools at least one week prior to the date of the meeting. Such request should
contain background statements which would explain the scope and intent of the agenda item. The Chair
of the Committee works with the Superintendent to formulate the meeting agendas. Together they will
determine whether or not to place an item on the agenda and if the item is to be taken up they will also
determine when to place an item on the agenda and all parameters to be required of the presenter.

Here are the general rules for the Committee’s public comment period:

1. Public Comment shall be for a period of 20 minutes and shall generally follow the opening of the
meeting. The Committee reserves the right to rearrange its agenda to accommodate scheduled
presenters.

2. Any citizen wishing to speak before the Committee shall identify themselves by name and address
and shall speak for no longer than 3 minutes. No citizen may speak more than once without
permission of the Chair. All citizens shall speak to the full Committee through the Chair and shall
not address individual members or administrators.

3. Individuals may address topics on the agenda, items specified for public comment, or items within
the scope of responsibility of the School Committee. The Chair shall rule out of order any individual
who fails to honor the guidelines or who addresses a matter inappropriate for public comment.

4. Any Committee member may direct questions to the speaker through the Chair in order to clarify
comments of the speaker.

Southern Berkshire Regional School District
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Southern Berkshire Regional
School District

Alford Town Hall

June 26, 2018

Meeting #1548

School Committee Members: Bonnie Silvers, Dennis Sears, MaryEllen Brown, Art Batacchi, Carl Stewart,
Fran Lartigue, Ken Knox, Tim Schroepfer

Absent: David Travis, M. Bush, S. Hubbard

Administration: Superintendent Regulbuto, Christine Regan

Press: Corey Willey, Berkshire Record, CTSB TV

Others: Erica Schroepfer, Karen Chamberland, Charles Miller, Peggy Wilson, Karen Ketchen, Hilary
Bashara

1. Call to Order
Ms. Silvers, Chair, called meeting #1548 to order at 6:03 p.m.

Ms. Wilson, Town of Alford Select Board member welcomed the School Committee to the Town of
Alford.

2. Standing Reports
a. Miscellaneous Correspondence — None

3. Student Representative Report — None
4. Public Comment — None
5. Student Spotlight — None

6. New Business

a. Introduction of Elementary Principal
Superintendent Beth Regulbuto introduced Mr. Charles Miller, Elementary Principal, to the school
committee.
Mr. Miller thanked the school committee for giving him the opportunity to attend the meeting and
was excited to start his career here in his “forever home”.

b. MASC Conference — November 7-10, 2018
Ms. Silver informed the committee about the MASC conference and recommended that new
members to the board attend this conference in November.
Mr. Schroepfer, Mr. Knox, Mr. Batacchi, Ms. Silvers will attend the conference in November. It
was also recommended that whoever is elected as the New Marlborough and Alford representatives
also attend the conference.

7. Unfinished Business
a. Update on status of Boiler replacement at New Marlborough Central
Ms. Regan informed the committee that we had to hire Berkshire Engineering to draw up plans for
the boiler replacement at a cost of $7,529. The original quote did not include the cost of the plans.
Ms. Regan requested an increase in the amount the School Committee approved for the replacement
of the NMC boiler.





Ms. Sears moved that the school committee authorize the additional $7500 from Capital be released
for the boiler project. Mr. Batacchi seconded the motion.

Ms. Lartigue asked if Mr. Sears would agree to amending the motion to increase the amount to
$10,000 to cover contingency of $2,500. Discussion ensued.

Myr. Sears amended his motion to increase the amount to be released from Capital to $10,000.

Mp. Batacchi seconded the motion. The motion was unanimously approved.

b. School Committee Summer Meetings ( Proposed dates: July 19, August 16)
There was a discussion regarding holding meetings during the summer, July 19 and August 16 were
proposed.

Mr. Stewart moved that the school committee hold a meeting on Thursday, July 19" at the Sheffield
campus. Mr. Batacchi seconded the motion. The motion was unanimously approved.

Mr. Stewart moved that the school committee hold a meeting on Thursday, August 16" at the
Sheffield campus. Mr. Batacchi seconded the motion. The motion was unanimously approved.

c. School Committee Retreat Date
Superintendent Regulbuto would like to hold a retreat again this summer to review goals and
strategic plans. She was open to any suggestions for dates and times. The consensus was to hold the
retreat in September with dinner meetings. The committee will bring dates forward at the July
meeting.

8. Business with District Member Towns

a. South Egremont School Update

Superintendent Regulbuto gave an update on the Egremont School. A group of parents would like to

hold an open house on July 19", Beth addressed the letter that was sent to the Town of Egremont

(copy attached) regarding the renovations and compliance with and/or variance from certain legal

requirements applicable to renovated public buildings. The district is requesting, by close of

business on Friday August 3, 2018 the following:

e Evidence of compliance with an/or variance from the Massachusetts Architectural Access Board
regulations, 521 CMR 1.1 et seq.; and

e Evidence of compliance with the requirements of Title II of the Americans with Disabilities Act;
and,

e A current certificate of occupancy pursuant to the Massachusetts State Building Code, 780 CMR
111.1 et seq.; and

e A current certificate of compliance with the Massachusetts Comprehensive Fire Safety Code,
527 CMR 1.01 et seq.; and,

e A current certificate of compliance with the Massachusetts Electrical Code, 527 CMR 12.00; and

e A current certificate of compliance with Massachusetts Lead Poisoning Prevention and Control
regulations, 105 CMR 460.00 ef seq.; and,

e Any other certificate, variance, and/or other evidence of compliance with state and/or federal
facility requirements in relation to the South Egremont School.

b. Monterey School Update
Superintendent Regulbuto informed the school committee that she had received an email from Carol
Edelman regarding removal of district property from the Monterey School Building. Chris Regan
has been in contact with Melissa Noe, Town of Monterey Administrative Assistant, regarding this
process. She will send a letter to the Town of Monterey Select Board members advising the status of
this process.





9. Subcommittee Reports

a.

Executive Evaluation — D. Travis, B. Silvers

Ms. Silvers thanked Mr. Travis and Ms. Lartigue for compiling the Year One Evaluation of
Superintendent Regulbuto. Ms. Silvers read aloud the attached evaluation.

M. Stewart moved that the school committee approve the Year One Evaluation of Superintendent
Regulbuto as submitted. Mr. Batacchi seconded the motion. A brief discussion ensued. The motion
was approved with the following corrections made to the evaluation:

Mr. Knox suggested a change to the wording “Many on the committee share.....”

Ms. Silvers suggested changing it to *“ Many on the committee expressed Beth’s belief...”
Superintendent Regulbuto thanked the committee for their effort and work in compiling the
evaluation.

SBRSD Future of South Berkshire County — D. Sears
Mr. Sears reported that the group was unable to get all four towns together to meet. They are
looking at the last week in August to hold a meeting.

Policy — D. Sears

Second Reading:

Policy AC Nondiscrimination

Policy GBA Equal Employment Opportunity

Policy GCF Professional Staff Hiring

Policy JB Equal Educational Opportunities

Policy JFBB School Choice

The above policies were approved at the meeting on June 12% (the school committee voted to waive
the first reading).

M. Stewart moved to reaffirm approval of the above policies. Mr. Batacchi seconded the motion.
The motion was unanimously approved.

10. Chairman’s Report

a.

Remote Participation Policy — Motion to refer this policy back to the Policy Subcommittee

Legal council recommended the district refer the Remote Participation policy back to the Policy
Subcommittee.

Mpr. Sears moved to suspend Policy BEA —Remote Participation and refer back to the Policy
Subcommittee for further review, including discussion with council, to ensure compliance with state
regulations. Mr. Stewart seconded the approval. After further discussion the motion was
unanimously approved.

11. Superintendent’s Report
Superintendent Regulbuto report covered the following (report attached)

Safety and Wellness — the first District wide Safety Meeting included all administrators, the SRO,
Police Chiefs, Fire Chiefs, Ambulance Service, Road Supervisors and Mr. Batacchi. This was a
productive meeting that brought the community together to address this important topic.

Summer Work per Mr. Devoti, Ms. Hubbard, Ms. Regan and Mr. Wells

Other Summer Projects

12. Director of Student Services Report - None





13. Business Manager’s Report

a.

Vote to approve Warrants: June 15, 2018

Ms. Lartigue moved to approve the June 15, 2018 warrant as presented. Mr. Batacchi seconded the
motion. There was no discussion and the motion was approved, Mr. Stewart abstained.

Vote to Accept Grants and Gifts

Ms. Lartigue moved to approve the Action for Healthy Kids grant of $1000. Mr. Batacchi seconded
the motion. There was no further discussion and the motion was unanimously approved.

Ms. Lartigue moved to approve payment of an FY17 invoice from ALIBRIS (Mt. Everett Library) in
the amount of $415.10. Mr. Batacchi seconded the motion. There was no discussion and the motion
was unanimously approved.

Budget Transfers

Ms. Lartigue moved to allow Ms. Regan to make any budget transfers necessary before closing
Fiscal Year 2018. Mr. Stewart seconded the motion. There was no discussion and the motion was
unanimously approved.

14. Future Agenda Items

a.

Handbooks

Mr. Batacchi requested that the handbooks be sent to the school committee for review with enough
time for them to review it prior to approval.

Proposed 2018-2019 School Committee Meeting Schedule

Ms. Silvers explained that the 2018-2019 calendar and last year’s school committee meeting
calendar were provided as guidance. The school committee meeting calendar proposed dates for
2018-2019 will be provided at the next meeting.

15. Executive Session:
Move to go into Executive Session to conduct strategy with regard to nonunion personnel contracts and
not to reconvene in Open Session. Roll Call Vote Required.
Mr. Sears moved to enter Executive Session to conduct strategy with regard to nonunion personnel
contracts and not to reconvene in Open Session at 8:05 p.m.
Roll Call Vote:

Bonnie Silvers — Yes Dennis Sears — Yes  MaryEllen Brown — Yes
Art Batacchi — Yes Carl Stewart — Yes  Francoise Lartigue — Yes
Ken Knox — Yes Timothy Schroepfer - Yes
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Southern Berkshire Regional School DistrictCL
Sheffield Town Hall, Sheffield, MA
June 12, 2018
Meeting #1547

School Committee Members: Bonnie Silvers, Dennis Sears, MaryEllen Brown, Art Batacchi, Ken Knox,
Marcella Bush, (David Travis and Fran Lartigue arrived late)

Absent: Carl Stewart

Administration: Superintendent Regulbuto, Christine Regan, Kerry Burke, Glenn Devoti
Press: Corey Willey, Berkshire Record, CTSB TV

Others: Danielle Melino, Stephanie Graham

1. Call to Order: Bonnie Silvers, Chair, called meeting #1547 to order at 6:02 p.m.

2z Executive Session:
Myr. Sears moved to enter Executive Session to discuss strategy with respect to collective
bargaining with the SBREA, Unit A, as an open meeting may have a detrimental effect on the
Committee’s bargaining position, as declared by the Chair, and the Committee will return to Open
Session.
My. Batacchi seconded the motion.
Roll Call Vote:
Art Batacchi — Yes  Ken Knox — Yes Dennis Sears — Yes  Bonnie Silvers — Yes
Marcella Bush — Yes Maryellen Brown — Yes Tim Schroepfer — Yes
Fran Lartigue and David Travis arrived after the vote
The school committee reconvened in Open Session at 6:40 p.m.
3 Introduction of New School Committee Member from Sheffield
Ms. Silvers introduced Tim Schroepfer from Sheffield as the newly appointed school committee
member to replace Bob Law.
4. Standing Reports
a. Approval of Minutes of School Committee Meetings #1546
Ms. Lartigue moved to approve school committee meeting minutes #1546 of May 23, 2018.
Mr. Batacchi seconded the motion. The minutes were approved with the following
corrections: correct the spelling of Gali to Galli, and Item #10 the meeting to appoint Tim
Schroepfer was the Sheffield meeting of school committee members and select board
members. There was no further discussion and the motion was unanimously approved.
b. Enrollment
Superintendent Regulbuto informed the committee that as of June 1, 2018 enrollment is up
by 2 to 692.
c. Miscellaneous Correspondence — Ms. Silvers read a note received from Bob Law’s daughter
to the committee.
Student Representative Report — None
Public Comment - None
Student Spotlight - None
New Business
a. Preliminary approval on an international trip to Ecuador: Galapagos Islands during April
Vacation 2020 — D. Melino
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Ms. Melino was seeking preliminary approval and presented information to the committee.
Ms. Lartigue moved that the school committee grant preliminary approval on the
international trip to Ecuador: Galapagos Islands during April Vacation 2020. Mr. Batacchi
seconded the motion. There was a brief discussion and the motion was unanimously
approved.

Approval of Overnight Field Trip: National FFA Convention, Indianapolis, Indiana
October 23-27, 2018 — D. Melino

Ms. Melino was seeking approval and gave a brief presentation on the conference. The cost
of the trip is $600. Ms. Silvers asked that Ms. Melino scan and send page 3 with cost
information to the school committee members.

Ms. Lartigue moved to approve the overnight field trip to the National FFA Convention in
Indianapolis, Indiana during October 23-27, 2018. Mr. Batacchi seconded the motion.
Discussion ensued and the motion was unanimously approved.

Long Term Student Exchange Program Proposal - Stephanie Graham (Proposal attached)

Ms. Graham gave a brief presentation on the Long Term Student Exchange proposed
program. She explained that the SBRSD is SEVIS certified, which allows us to award a visa
to an international student for one year on a tuition basis. The approximate cost for the 2018-
2019 school year is $18,000 and the tuition can be allocated to any part of the budget the
district deems appropriate. One of the problems would be housing. If the district goes
forward with this we would need to do the following: Develop a program; create a policy; and
Develop a Recruitment Plan.

Ms. Lartigue moved that the school committee grant approval and allow Ms. Graham to
explore the Long Term Student Exchange Program proposal as presented. Mr. Batacchi
seconded the motion. Discussion ensued. The motion was unanimously approved.

Vote to ratify the Memorandum of Agreement for a Collective Bargaining Agreement
between the Committee and the SBREA, Unit A, for the period September 1, 2018 through
August 31, 2021.

Mpr. Sears moved to vote to ratify the Memorandum of Agreement for a Collective Bargaining
Agreement between the Committee and the SBREA, Unit A, for the period September 1, 2018
through August 31, 2021. Mr. Batacchi seconded the motion.

Superintendent Regulbuto stated that this was a thoughtful process that resulted in a three-year
agreement that reflects how the district values its teachers and supports the work that they do.

Roll Call Vote:

Art Batacchi — Yes Ken Knox — Yes Davis Travis — Yes  Dennis Sears — Yes
Tim Schroepfer — Yes  Bonnie Silvers — Yes Fran Lartigue — Yes Marcella Bush — Yes
Maryellen Brown — Yes

Ms. Silvers then read the following statement:

“It is with great pleasure that I announce that the Southern Berkshire Regional School
Committee ratified the Memorandum of Agreement for a Collective Bargaining Agreement
between the School Committee and Unit A of the SBREA, our teachers, for the period
September 1, 2018 to August 31, 2021. This agreement represents the outcome of a year of
negotiation and compromise with the end goal of providing the best possible education for our
students. We owe the citizens of all five of our towns a debt of gratitude for supporting our
district’s budget. Out teachers, we believe are being given a fair contract and one that also
recognizes the increasing difficulty of supporting excellent education in the face of limited
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resources. We look forward to joining with our staff to bring many more accolades to the
Southern Berkshire Regional School District.

e. Introduction of Director of Curriculum, Instruction and Professional Development
Ms. Silvers introduced Peter Dufresne, Director of Curriculum, Instruction and Professional
Development to the Committee.

Unfinished Business

a. Update on South Egremont School
Beth Regulbuto stated there is no update other than the foundation is in. Superintendent
Regulbuto had met with some parents since the last school committee meeting and went over
the program and plans for the school. The district will send a letter to the Town of Egremont
requesting that all the necessary documentation is in place prior to the start of school.

Business with District Member Towns

a. Letter from the Town of Monterey regarding the Monterey School Building
The School committee requested that Superintendent Regulbuto send a letter to the Town of
Monterey in response to their request of May 31, 2018 regarding the removal of district
contents from the Monterey School Building.

b. Letter from New Marlborough regarding roads. Superintendent Regulbuto stated that she will
meet with the New Marlborough road crews to go over their concerns regarding the current
bus routes.

Subcommittee Reports
At the request of Mr. Knox, Ms. Silvers appointed him to be on the SBRSD Future of Education in
South County Subcommittee, Policy and Curriculum Subcommittees; and
Tim Schroepfer to be on the Executive Evaluation, BG&T and SBRSD Future of Education in
South County Subcommittees.
a. Building, Grounds & Technology — A. Batacchi

Mr. Batacchi stated that the committee had not met.

b. Policy — D. Sears

Myr. Sears moved to suspend the first reading and go to the second reading for policies AC,
GBA, GCF, JB, JFBB and BEA. Mr. Batacchi seconded the motion. There was no discussion
and the motion was approved unanimously.

My, Sears moved that there will now be a second reading on policies AC, GBA, GCF, JB,
JEBB and BEA. Mr. Batacchi seconded the motion. Discussion ensued.

Mr. Travis raised a question regarding item #4 and #6 on Remote Participation Policy BEA.
Mr. Travis wanted clarification on why remote participation is limited to a maximum of 3
meetings per year. Discussion ensued.

Mr. Travis moved to strike items #4, #6 and #7 from Policy BEA. Ms. Lartigue seconded the
motion. Discussion ensued.

Mr. Batacchi suggested that policy BEA be tabled to the next meeting. Mr. Knox suggested
striking #4 and #6 and amending #7 to include exception for illness.

Mvr. Travis moved to rescind his above motion. Ms. Lartigue seconded the motion.





Mr. Travis moved to strike item #4 from policy BEA. Ms. Lartigue seconded the motion.
Discussion ensued.

Mr. Sears explained that the policy subcommittee developed the Remote Participation Policy
BEA based on policies developed by other districts and towns. Further discussion followed.

Myr. Travis called the question. Ms. Lartigue seconded the motion. Motion carried

unanimously.

Roll Call Vote on striking item #4:

Art Batacchi — No Dennis Sears — No Maryellen Brown — No
Ken Knox — Yes David Travis — Yes Francoise Lartigue — Yes
Marcella Bush — Yes Tim Schroepfer — Yes Bonnie Silvers - Yes

Motion carries 6 to 3

Mpr. Travis moved to strike item #6 from policy BEA. Ms. Lartigue seconded the motion.
Discussion ensued.
Roll Call Vote:

Mr. Batacchi — No Dennis Sears — No Maryellen Brown — No
Bonnie Silvers — No Ken Knox — Yes Tim Schroepfer — Yes
Francoise Lartigue — Yes Marcella Bush — Yes David Travis — Yes

Motion passes 5 to 4

Ms. Lartigue moved to make item #7 less harsh. Mr. Travis seconded the motion. Discussion
ensued.

Item #7 amended as follows:

The School Committee Chair or Vice Chair, or the Subcommittee chair shall be notified at
least 48 hours in advance of request for remote participation. It is at the discretion of the
School Committee Chair, or Vice Chair or Subcommittee Chair to waive the 48 hour

requirement.

Roll Call Vote:

Art Batacchi — Yes Ken Knox — Yes David Travis — Yes

Tim Schroepfer — Yes Bonnie Silvers — Yes Francoise Lartigue — Yes
Maryellen Brown — Yes Marcella Bush — Yes Dennis Sears — Yes

Motion passes unanimously

Mr. Sears moved to approve Policy BEA as altered. Ms. Lartigue seconded the motion.
There was no further discussion and the motion was unanimously approved.

Ms. Lartigue moved to approve Policy AC as presented. Mr. Batacchi seconded the motion.
The motion was unanimously approved.

Ms. Lartigue moved to approve Policy GBA as presented. Mr. Batacchi seconded the motion.
The motion was unanimously approved.

Ms. Lartigue moved to approve Policy GCF as presented. Mr. Travis seconded the motion.
The motion was unanimously approved.

Ms. Lartigue moved to approve Policy JB as presented. Mr. Batacchi seconded the motion.
The motion was unanimously approved.
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Ms. Lartigue moved to approve Policy JFBB as presented. Mr. Batacchi seconded the
motion. The motion was unanimously approved.

Mr. Sears moved, seconded by Mr. Batacchi to reinstate the First Reading and Second
Reading process of approving policies going forward. The motion was unanimously
approved.

c. Regional Agreement Review Committee — Art Batacchi
The Regional Agreement Review Committee met with the town select board members. The
Assessment Committee have reorganized and meetings will be posted at the town level and
will be open to the public.

d. Executive Evaluation — D. Travis
The Executive Evaluation Subcommittee met recently and confirmed the timeline for the year
end evaluation of the Superintendent. The survey will need to be completed by the school
committee members.

e. Negotiations — on going.

Chairman’s Report
Ms. Silvers stated it was good to have a full school committee. Reported on the first Tedx event
organized by Ms. Raszl and Marya Makuc, which was very successful and professionally done.
New agreement with Shakespeare and Co for the upcoming year.
Ms. Silvers also mentioned on whether the committee will hold summer meetings.
Superintendent’s Report
Superintendent Regulbuto stated she had attended concerts, open houses, Tedx event, MASBO
conference and attended her first graduation. The Admin team met today to put together a summer
send-off cookout for the faculty and staff and school committee members.
Safety meetings have been scheduled with the police chiefs and fire departments of the five towns.
The district is still interviewing to fill the Elementary Principal position.
Director of Student Services Report
Report attached.
Business Manager’s Report
a. Vote to approve Warrants: June 1, 2018
Ms. Lartigue moved to approve the warrant of June 1, 2018 as presented. Mr. Batacchi
seconded the motion. The motion was unanimously approved.
b. Vote to Accept Grants and Gifts
c. Budget Transfers
Future Agenda Items
Executive Session
Motion to go into Executive Session to discuss strategy with regard to nonunion personnel
contracts and not to reconvene in Open Session. Roll Call Vote Required.
Myr. Sears moved to go into Executive Session at 8 p.m. to discuss strategy with regard to non-
union personnel contracts and not to reconvene in Open Session. Roll Call Vote:

Art Batacchi — Yes Ken Knox — Yes David Travis — Yes
Tim Schroepfer — Yes Bonnie Silvers — Yes Francoise Lartigue — Yes
Maryellen Brown — Yes Marcella Bush — Yes Dennis Sears — Yes

Documents presented at this meeting:
Agenda 1547

Minutes #1546

Field Trip Requests

Memorandum of Agreement — Unit A
Director of Student Services Report
Warrant: June 1, 2018





SOUTHERN BERKSHIRE REGIONAL SCHOOL DISTRICT
ALFORD  EGREMONT ¢ MONTEREY ¢ NEW MARLBOROUGH e SHEFFIELD

OFFICE OF STUDENT SERVICES

Sandra Hubbard - Director
P.O. Box 326 - Sheffield, Massachusetts 01257
Phone (413) 229-8265
Fax (413) 229-7863

June 8, 2018

To: Superintendent Regulbuto, School Committee Members, and the SBRSD School Community
From: Sandi Hubbard, Director of Student Services
Re: June 12, 2018 Director’s Report for School Committee Meeting

Hello!

So many things going on as we finish out the school year! On June 14" (in the afternoon), the
special education teachers will participate in the third day of training on Improved Practices in
IEP Writing and Implementation. We are holding our annual Non-violent Restraint/Verbal
Interventions training on June 22™ (in the afternoon). We typically hold that training the week
prior to school starting in August, but are fortunate to have secured the trainer and are able to
utilize the last day of school to get a jumpstart on the next school year’s required trainings. After
the training on the 22", we are planning a team-building activity for the faculty and staff. The
upcoming events are designed to help our practice, refresh our skills to guide us in our teaching,
and show support to our wonderful employees!

As the school year ends and summer begins, we are carefully planning programming to meet the
changing needs of our students. In an effort to maximize our resources, some positive tweaks
and changes are on the horizon, and teachers and administrators are meeting to look at students
plans and to develop programming across grade levels. Summer professional development
opportunities, that address the current topics facing our students and teaching practice, are also
being explored or already in place for July and August.

We are looking at data to guide us in our planning. As we pull together information from
various resources, trends in student growth can help us make informed decisions that relate to the
District Improvement Plan. We look forward to sharing our findings and plans with you as the
new school year begins.

Congratulations to our graduates and Happy Summer!

Respectfully,

Sandi

&
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SOUTHERN BERKSHIRE REGIONAL SCHOOL DISTRICT
ALFORD « EGREMONT s MONTEREY ¢ NEW MARLBOROUGH e SHEFFIELD

OFFICE OF STUDENT SERVICES

Sandra Hubbard - Director
P.O. Box 326 - Sheffield, Massachusetts 01257
Phone (413) 229-8265
Fax (413) 229-7863

July 17, 2018

To: Superintendent Regulbuto, School Committee Members, and the SBRSD School Community
From: Sandi Hubbard, Director of Student Services
Re: July 19, 2018 Director’s Report for School Committee Meeting

Hello!

I hope the summer is going well for all of you! Our summer programs started on July 9 and are
in full swing. We have 30 students participating in the special education summer programs,
which include therapeutic day camp, PK-grade 8 social skills and academic classes, and the
shared (Lenox, Lee, Berkshire Hills, and SBRSD) Life Skills program housed at Monument
Valley Middle School. So far, students have been receiving tutoring instruction,
speech/language intervention, occupational therapy, and physical therapy. In addition, music
classes, vocational programming, therapeutic swimming and horseback riding have been on the
schedule. Such a great way to start off the summer!

We also have a grant-funded, summer English Language Learner tutoring program again this
year. Several students are attending the program on Tuesdays, Wednesdays, and Thursdays over
three weeks. This is a combination of academic support and learning and an opportunity to have
some fun, as well. In addition, the Title I Reading summer program is running, with 15 students
from grades K and 1 participating. Small groups of students access reading support with several
of our teachers leading the way. It really is quite busy around here right now!

Our annual, required Non-Violent Restraint/Verbal Intervention Strategies training already took
place with nearly 50 in attendance! Once again, we learned and laughed with Mike Saporito
from Berkshire Training, Evaluation, Consulting, and Coaching. There are a number of other
trainings for faculty and staff members coming up soon!

Staff from the Department of Student Services got together on June 25™ to discuss and plan for
student and program needs for the 2018-19 school year. We look forward to more discussion at
the district level as we continue to work on our strategic plan and district goals.

Respectfully submitted,

Sandi
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SOUTHERN BERKSHIRE REGIONAL SCHOOL DISTRICT 2018-2019 CALENDAR
{Approved by the School Committee on 2/15/18)
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Dismissal on Half Days is at 11:40 a.m.





Southern Berkshire Regional School District

Thispublicationsummarizes manylaws, policies, regulations, andpractices that
areimportantto the Southern Berkshire Regional School District (SBRSD)
students and their parents and guardians. It is not intended to be a complete
directory of all laws and policies, relating to students and parents.

Federal and state laws, SBRSD policies, regulations, and practices,
atthe system-wide andschool building levels, are subject to change.

Beth Regulbuto
Superintendent of Schools

Southern Berkshire Regional School Committee

E. Bonnie Silvers, Chair
Francoise Lartigue, Vice Chair
Arthur Batacchi
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Ken Knox
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NON-DISCRIMINATION |

The Southern Berkshire Regional School District, pursuant to Title II of the American’s with Disabilities Acts (ADA), Section
504 of the Rehabilitation Act of 1973, M.G.L. c. 76, sect.5, M.G.L. c. 151B, M.G.L. c. 151C, Title IX of the Civil Rights Act
of 1972, and Titles VI and VII of the Civil Rights Act of 1964, does not discriminate against:

1, Any adult on the basis of race, color, sex, religion, age, national origin, sexual orientation, gender identity,
disability, marital status or veteran status in any employment status or access to programs available to such
adults; and

2. Any student on the basis of race, color, sex, religion, national origin, sexual orientation, gender identity,

or disability, be denied equal access or admission to school programs, courses, and/or extra-curricularactivities.

Any student, parent, or guardian who believes he or she has been discriminated against, denied a benefit, or excluded
from participation in any district program or activity on the basis of race, color, sex, religion, national origin, sexual
orientation, gender identity, or disability in violation of this policy may file a written grievance with the Superintendent of
Schools or designee. Copies of the laws and regulations may be obtained from the Office of Civil Rights, Region I, 33 Arch
Street, Boston, MA (617) 289-0111.

The Southern Berkshire Regional School District does not discriminate on the basis of disability. Program applicants,
participants, members of the general public, employees, job applicants, and others are entitled to participate in and
benefit from all agency programs, activities, and services without regard to disability. Copies of this notice are available,
upon request, in alternate print formats (large print, audiotape, Braille, computer disk, etc.). Our grievance procedure,
self-evaluation, as well as ADA policies, practices and procedures are available upon request. Inquiries, requests, and
complaints should be directed to the Superintendent of Schools or designee. Copies of the laws and regulations may be
obtained from the Office of Civil Rights, Region I, 33 Arch Street, Boston, MA (617) 289-0111.

| TRANSLATION AVAILABLE

At the request of a parent/guardian or adult student whose primary language is not English, school generated documents
like the student handbook, code of discipline, procedural notices, correspondence and the like will be translated into that
primary language.

DISTRICT

Harassment, Title IX, and Section 504 Coordinator
Director of Curriculum, Instruction & Professional Development
491 Berkshire School Road, Sheffield, MA 01257
Phone (413) 229-8778
Fax (413) 229-2913

ADA Coordinator

491 Berkshire School Road, Sheffield, MA 01257
Phone (413) 229-8778
Fax (413) 229-2913

Homeless Liaison
Brenda Ullrich
491 Berkshire School Road, Sheffield, MA 01257
Phone (413) 229-8734
Fax (413) 229-2044
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DIRECTORY OF ADMINISTRATION AND SCHOOLS

Superintendent of Schools

Beth Regulbuto

491 Berkshire School Rd

Sheffield, MA 01257

Phone (413) 229-8778 Fax (413) 229-2913

Director of Curriculum, Instruction &
Professional Development

Peter Dufresne

491 Berkshire School Rd

Sheffield, MA 01257

Phone (413) 229-8778 Fax (413) 229-2913

School Business Administrator

Christine Regan

491 Berkshire School Rd

Sheffield, MA 01257

Phone (413) 229-8778 Fax (413) 229-2913

Director of Student Services

Sandra Hubbard

491 Berkshire School Rd

Sheffield, MA 01257

Phone (413) 229-8267 Fax (413) 229-7863

Undermountain Elementary School
(Grades PreK-6)

Charles Miller, Principal

491 Berkshire School Rd

Sheffield, MA 01257

Phone (413) 229-8754 Fax (413) 229-3211

New Marlborough Central School
(Grades PreK-4)

Charles Miller, Principal

44 Hartsville-Mill River Road

Mill River, MA 01244

Phone (413) 229-8867 Fax (413) 229-7872

South Egremont School
(Grades EK/K)

Charles Miller, Principal

42 Main St

South Egremont, MA 01258
Phone (413) 528-1430

Mt. Everett Regional Middle & High Schools
(Grades 7-12)

Glenn Devoti, Principal

491 Berkshire School Road

Sheffield, MA 01257

Phone (413)229-8734 Fax (413) 229-2044





| FAMILY AND SCHOOL PARTNERSHIP

The School Connection

The family and school partnership is an essential
element of the successful educational experience. A
strong partnership provides opportunities to organize
and sustain excellent programs and strengthen the type
of communication that will increase student success in
school.

School Council

Each school council consists of the school principal, who
shall co-chair the council, parents of students attending
the school, teachers, and community members. The
school council meets regularly with the principal of the
schools and assists in the identification of the
educational needs of the students, in the review of the
annual school budget, and in the formulation of a school
improvement plan, which is submitted to the school
committee for review and approval every year (Chapter
71, Section 59C).

Special Education Parent Advisory Council
(SEPAC)

SEPAC is an organization that provides support and
networking for parents with children who have special
needs, disabilities or learning disorders. This parent
group meets monthly and offers workshops and special
events throughout the school year. Parent volunteers
act as Special Needs Liaisons to each school to
facilitate the exchange of ideas and information and
act as a resource for parents with questions. Meetings
are open to residents of or persons affiliated with the
Southern  Berkshire  Regional  School  District.
Interested parents should contact the Student
Services Office at (413) 229-8265 for the current
officers and contacts.

Blackboard Connect Telephone System
Blackboard Connect is an automated phone and
e-mail notification system that supports school to
family communication efforts. Through this system,
families receive important messages about
emergencies, events, or other school matters. To
maintain optimal effectiveness, please notify the
school office if there are changes in emergency
contact information.

PTO and other Parent Groups
The District encourages parental involvement in

the educational process. Support groups such as PTOs,
PTAs, working together with the administration, can
enrich the offerings available to students and create

a cooperative relationship between the home and
school. Activities of these groups are coordinated
through the school administration.

Visitor Access

A safe school environment is essential for learning, and
is one of the highest priorities in the Southern Berkshire
Regional School District. For the security of our
students and staff and the safety of our guests, all
school buildings are locked during school hours, and
visitor access is video monitored.

All guests should expect to follow the procedures when
entering the building. Upon arrival, press the button to
call the receptionist. When requested, state your name
and the purpose of your visit and wait until the
receptionist instructs you to come in. When you enter
the building, you will be issued a visitor badge and
directed to a sign-in log. You must wear and display
your visitor badge at all times during your stay, as this
will indicate that your presence in the building is
authorized. When you are leaving, return your badge
and use the log to record the time of your departure.
Occasionally, there may be circumstances when access
will be restricted or when you will be required to show
an ID, such as a driver’s license, in order to enter the
building or pick up your child. While some of these
measures may create anxiety, inconvenience or delays,
they are necessary steps to provide the safest and most
secure learning environment possible.

Prospective students desiring to visit the SBRSD Middle
and High School campus should contact the Guidance
Office. Alumni and other members of the community
seeking to visit the school should contact the Assistant
to the Principal one day prior to visiting

Informal Classroom and School Visitations
The District supports and encourages the active
involvement of parents in their children’s learning. In an
effort to develop home-school partnerships, the District
welcomes parental visits to their children’s classrooms.
Informal visitations, distinguished from formal
observations (see below), are opportunities for parents
to support their children’s participation in a school/
classroom activity or event. Informal visitations are not
to be used in determining the appropriateness of a
program and/or to become more familiar with the
program and staff or to evaluate academic programs or
staff. The following procedures must be followed during
informal classroom and school visitations:
= All parents must follow District protocol for

safety when visiting our schools.

Parents must make prior arrangements with

the school principal and teacher. We ask that

such requests be made at least forty-eight

hours in advance to allow for proper

arrangements to be made.

All visits shall be of such reasonable length

and at such a time as to be non-disruptive to

the instruction of students, as determined by

the teacher and school principal.





All visitors are to report first to the school
principal’s office. No unauthorized person
will be permitted access to any classroom.
The schools reserve the right to limit the
number of visits to classrooms to protect the
learning process and the confidentiality
rights of students.

Formal Parent Observations in Classrooms

The Southern Berkshire Regional School District

believes parents are important partners in educating

students and welcomes parental participation in
determining a child’s appropriate educational program.

To that end, we open our classrooms to parents or a

parent representative who want to observe a child in the

school setting. For the purposes herein, parent
representative means an independent evaluator,
educational consultant, or an individual who preferably
holds certification or licensure from the Commonwealth
of Massachusetts in a field directly related to the child’s
educational program. The following procedures shall be
followed when an observation is requested:

1. A request to observe a child in the child’s current or
potential educational placement must be scheduled
at least five (5) days in advance through the
building principal;

2. The building principal shall contact the parent(s) to
schedule a meeting or phone conference within five
(5) days of receipt of the parents’ request to discuss
the purpose(s) of the observation;

3. The observation will be scheduled at a mutually-
agreed upon time and date after consultation with
the classroom teacher(s);

4. The principal will consult with the classroom teacher
and the observer to set up the parameters of the
observation (including, but not limited to,
conferences with school staff, review of work
products, and placement of the observer in the
classroom);

5. The number, frequency, and duration of observation
periods will be determined on an individual basis.
The start and end time and day(s) of observation
periods will be determined in advance. In order to
minimize classroom disruption, the length and
number of individual observation periods may be
limited. The complexity of the child’s needs, as well
as the program(s) to be observed, should determine
what the observation will entail and what amount of
time is needed to complete it.

6. The parent must sign a release for a parent
representative to observe a child;

7. The parent or parent representative must be
silent at all times and not interrupt the
educational process in the classroom. If the
observer’s presence disrupts the learning
environment, he/she will be asked to leave. This

notice is particularly important since the presence
of parents can influence the performance of the
child being observed as well as other children;

8. The parent or parent representative may not record
at any time during their observation, by any
recording device. This prohibition against recording
includes, but is not limited to, the use of cell
phones, tablets, or pocket recorders. Parent and
parent representatives are hereby advised that
under Massachusetts law, any such recording is
illegal.

9. The parent or parent representative is not observing
for the purpose of evaluating a teacher’s ability to
perform his or her contractual duties;

10. The parent or parent representative must report to
the school office (as do all visitors) as part of the
School District’s Safety Protocol. A school
administrator or designee will accompany the
observer and may remain and take notes as to what
is observed, paying particular attention to anything
that is atypical during the observation period;

11. Observations during MCAS testing or during the first
or last weeks of school are highly discouraged and
will generally not be scheduled;

12. The parent or parent representative must sign the
“Observation Agreement” so that both the School
District and classroom parents have assurance that
information concerning other students’ education
remains in the classroom and is not discussed in
public.

Complaints

Complaints about the performance of staff members are
most appropriately lodged first with the individual
directly involved, then with the principal and appealed to
the Superintendent if necessary. When a complaint
about an administrator or central office staff member is
necessary, such complaint should be brought to the
attention of the Superintendent who will investigate and
take appropriate action. Concerns about coaching staff
members or special education personnel should first be
brought to the attention of the individual directly
involved, then the administrator responsible for the staff
person and finally the Superintendent. Complaints
regarding curricula, materials or building operations
should be first directed to the school principal.
Complaints about district-wide policies should be
brought to the attention of the School Committee. While
some complaints may be made verbally, complaints of a
serious nature should be made in writing, be specific in
nature and detail desired actions. Complaints should
never be made anonymously.





Home Schooling

In May 1987, the Massachusetts Supreme Judicial Court
decided the case entitled Care and Protection of
Charles. The decision sets forth legal standards for
approval of home education programs of children of
compulsory school age in Massachusetts. The SBRSD
policy requires that in writing parents explain their
request and specifically address the following
questions:

1. What is the proposed curriculum and projected
gross number of hours of instruction per subject
for the entire year?

2. What is the competency of the individuals who
will be instructing your child?

3. What textbooks, workbooks, and instructional
materials will be used, along with lesson plans
and teaching manuals?

4, What procedures will be used to assess
student progress and maintain a student
record?

5. TEC Connections Academy Commonwealth
Virtual School (TECCA) is an independent
Massachusetts Commonwealth Virtual School that
offers tuition-free school to K-12 students,
providing the flexibility to learn at home online. To
contact TECCA call (774) 315-5123 or visit their
website at
http://www.connectionsacademy.com/massachusetts
-virtual-school

Parents must obtain approval prior to beginning the
home education program. For high school students,
the approval of a home education plan does not
indicate that the plan meets the same educational
requirements of a diploma from Mt. Everett Regional
High School.

Correspondence and questions related to
home schooling should be addressed to the
Director of Curriculum, Instruction and
Professional Development.

ATTENDANCE, PROMOTION, AND ASSESSMENT

Requirements for School Entrance

Children who will be four years of age before March 1 of
the school year during which they wish to enroll will be
eligible to enter Pre-Kindergarten in September. Each
child shall be eligible to attend one half-day session on
a tuition-free basis.

Children who will be five years of age before March 1 of
the school year during which they wish to enroll will be
eligible to enter Early Kindergarten in September.
Children who will be five years of age before October 1
of the school year during which they wish to enroll will
be eligible to enter Kindergarten in September. The

admission of children whose birthdays fall after October 1
will be solely at the Superintendent’s discretion.

Initial admission of children to the first grade will involve
a consideration of both chronological age and the
readiness of the children to do the work of those grades.
Parents are requested to attend Kindergarten registration
to enroll their child. Specific information will be published
prior to registration dates. If you are unable to attend,
you must register your child in the principal’s office at the
school they will attend. If parents are not sure which
school to register their child, they should contact the
Superintendent’s office at (413) 229-8778. State law
requires that all children are successfully immunized prior
to entering school.

All students must have reached six years of age prior
to enrollment in grade one. Exceptions may be made
by the Superintendent for new students who have
successfully completed Kindergarten in another public
school,

Residency Requirement for Students

Before any student is assigned or invited to attend school

in the Southern Berkshire Regional School District, the

student’s custodial parent® or legal guardian® must prove
legal residence in the Towns of Sheffield, New

Marlborough, Alford, Egremont and Monterey. No person

shall be excluded from or discriminated against in

admission to a public school of any town, or in obtaining
the advantages, privileges and courses of study of such
public school on account of race, color, sex, religion,
national origin, sexual orientation, or gender identity. All
applicants to the Southern Berkshire Regional School

District must submit a valid Massachusetts photo

identification card and at least one document from the

following list:

» New Home: Copy of Deed or recent real estate
tax bill.

» Lease/Rental: The Residency Statement/Affidavit
signed by the property owner and notarized,
along with a signed lease agreement and recent
rent receipt.

» Living with someone at a SBRSD address: The
Residency Statement/Affidavit signed by the
owner of the home and notarized, and a copy of
the most recent real estate tax bill. If the student is
living with a relative appropriate court
documentation is needed showing this relative has
legal physical custody.

» New house under construction: The town building
inspector will provide an estimated date of
completion. The Superintendent will then
consider the written request for enroliment.

» DSS/DYS: A letter from the social worker placing
the child, AND a letter from the foster parent
stating that the child is coming to live in their
home.






» Additional Documents: Driver’'s license and/or

legal photo identification card, vehicle
registration, and utility bills may be required to
establish proof of residency.

The information listed above will also be required of

residents moving within the district. Documents must
be pre-printed with the name and address of the

student’s custodial parent or legal guardian® and

must be presented at the Superintendent’s office at

the time of registration. These documents will also be

required for any change of address. Refer to the
McKinney- Vento Homeless Actin Part 1 of

this Handbook.

Note:

When residency requirements cannot be met as a
result of loss of housing, families may meet the
criteria of homelessness under the McKinney-Vento
Homeless Education Act. Please referto Part 1 of
this Handbook.

Divorced parents must present the original Order of
the Probate Court designating current physical
custody ofthe student,
Legalguardianship must present the original of an
Order of the Probate Court.

Absence Notification Policy (PreK-12)

Any unreported absence requires notification to
the parent/guardian within 3 school days.

The school will notify the parent/guardian
concerning any student who may have
accumulated five (5) or more unverified absences,
and will make reasonable efforts to meet and
develop an action plan.

All schools will send daily notifications of

all unverified absences.

Refer to the appropriate sections of

the handbook for additional

attendance policies pertaining to your
child’s grade span.

School Attendance

Massachusetts’s law requires that schools be in session
180 days per year. In accordance with Massachusetts
General Laws, Chapter 76, Section 1, every child
between the minimum ages as established by the board
of Education shall attend a public day school or some
other school approved by the schoal committee for the
number of days as required by the Board of Education.
Also, Chapter 76, Section 2 states that: Every person
having control of a child shall ensure their attendance
for the number of days as required by the Board of
Education. These provisions clearly specify that a
student must attend school every day that school is in
session unless the student has an excused absence. It
is the parent(s) guardian(s) sole responsibility to see to

it that their son/daughter is in school. Students have the
responsibility to be in school and in class on time and to
attend all classes and assigned activities. Parents are
discouraged from scheduling appointments for their
children during regular school hours. Students are
required to bring a written note from their parents
verifying and explaining their absence from school within
48 hours. All (unexcused) absences will be considered
truancy.

Absences Due to Religious Holidays

Consistent with state and federal laws, the SBRSD

makes every effort to accommodate students who will
miss school due to the observance of religious holidays
or activities. Given the diverse and varied nature of our
religious communities and their beliefs, we must ask that
it be the student's and/or parents' responsibility to notify
the principal regarding religious absences. Religious
absences will not be counted against students when
calculating the attendance requirement.

Transferring Students

The school office should be notified at least one week in
advance, if possible, when a student will be transferring
to another school. Parents must sign a release form to
allow the school to forward student records. The following
information will be needed to complete the transfer: date
of departure; name/address of new school; new
residence, town/city, street and number; updated
immunization record.

Assessment Plan

Assessing students’ performance involves collecting data
to help us make sound judgments for evaluation and for
instructional decisions. Assessment information may be
requested of new students for placement purposes. The
assessment process is comprehensive; a combination of
student performances, products, tests, projects, and work
samples. Parents are encouraged to address specific
questions about student performance and assessment
results to the child’s teacher, counselor, or building
administrator.

Gr. K: Entrance Screening; Work Samples; Benchmark
Assessment System (spring); Report Cards/Parent
Conferences. Gr. 1: Work Samples; Benchmark
Assessment System; Report Cards/Parent Conferences;
Gr. 1 Screening for new students. Gr 2: Work
Samples/Unit Tests; Benchmark Assessment System;
Report Cards/Parent Conferences. Gr. 3: MCAS Reading,
Math; Work Samples/Unit Tests; Report Cards/Parent
Conferences.

Gr. 4: MCAS ELA, Math; Work Samples/Unit Tests;
Report Cards/Parent Conferences. Gr. 5: MCAS Reading,
Math, Science/Tech/Engineering; Work Samples/Unit
Tests; Report Cards/Parent Conferences. Gr. 6: MCAS
Reading, Math; Work Samples/Unit Tests; Report





Cards/Parent Conferences.

Gr. 7: MCAS Reading, Math; Algebra Readiness Test;
Work Samples/Unit Tests; Progress Reports/Report
Cards. Gr. 8: MCAS Reading, Math, and
Science/Tech/Engineering; Work Samples/Unit Tests;
Progress Reports/ Report Cards.

Gr. 9-12: Each department develops an assessment
process in keeping with department goals and
objectives. Students are required to complete
assessments in all courses each semester. The form of
the assessment is determined by each department and
may be in the form of an objective test, portfolio, oral or
written presentation, a project, or other means based
on course content. The final assessment may not be
counted as more than one fifth (1/5) of the semester

grade.





GRADING PERIODS 2018 — 2019

Kindergarten report cards will be issued twice during the year.

Grades 1-5 report cards will be issued three times during the year.

Mt. Everett Regional report cards will be issued quarterly.
Report cards are issued at the end of each term/semester.

REPORT CARDS AND CONFERENCE DATES 2018 — 2019

Kindergarten Term 1 Ends
Kindergarten Report Cards Issued
Kindergarten Term 2 Ends
Kindergarten Report Cards Issued
Grades 1-6 Term 1 Ends

Grades 1-6 Report Cards Issued
Grades 1-6 Term 2 Ends

Grades 1-6 Report Cards Issued
Grades 1-6 Term 3 Ends

Grades 1-6 Reports Cards Issued
Grades 9-12 November 1, 2018 1%t Quarter Ends
Grades 9-12 November 5, 2018 2" Quarter Begins
Grades 9-12 January 22, 2019 First Semester Ends
Grades 9-12 January 23, 2019 3 Quarter-Second Semester Begins
Grades 9-12 April 2, 2019 3 Quarter Ends
Grades 9-12 April 3, 2019 4™ Quarter Begins
Grades 9-12 June 12, 2019 Second Semester Ends

Grade 9-12 Parent Conferences | October 4, 2018

4:30-6:30 High School Cafeteris

Middle School Open House

September 13, 2018

6:30 p.m. TACPAC

Last Day of School

Report Cards Sent Home with Students

Report Cards Mailed
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& ELEMENTARY AND SECONDARY 2018-2019 Statewide Testing Schedule and Administration Deadlines
EDUCATION MCAS High School Tests and Retests, MCAS Alternate Assessment,

MCAS/EPP Mathematics Test, and ACCESS for ELLs

Date/Time!

November 2018 MCAS ELA and Mathematics Retests

Complete the Student Registration/Personal Needs
Profile (SR/PNP) process

TBD

Receive test materials

November 1

Before Testing Complete Principal’s Certification of Proper Test
Administration (PCPA; Materials Received section)
Report packing discrepancies, if necessary
Order additional materials, if necessary

November 1-6, 12:00 p.m.

ELA Composition Sessions A and B

November 8

ELA Reading Comprehension Sessions 1 and 2

November 9

ELA Reading Comprehension Session 3

November 14

Test Administratior” Mathematics Session 1 November 15
Mathematics Session 2 November 16
Last date for regular make-up testing November 17°
Complete PCPA

After Testing Scheglule UPS pickup HemaT B E mm
Deadline for UPS pickup November 21

2019 ACCESS for ELLS Test

Grades K—-12

Order test materials

October 23—-November 9

Receive test materials

January 2

Gelre (esng Report packing discrepancies, if necessary

Order additional materials, if necessary

January 2-31

Test Administratiolt ~ ACCESS for ELLs test sessions

January 4—February 7

Schedule UPS pickup

February 8

Al FEs iy Deadline for UPS pickup February 9
February 2019 High School MCAS Biology Test
Complete the SR/PNP process TBD
Receive test materials January 29

Before Testing Complete PCPA (Materials Received section)
Report packing discrepancies, if necessary
Order additional materials, if necessary

January 29-February 1, 12:00 p.m.

Biology Session 1 February 5
Test Administratior? Biology Session 2 February 6
Last date for regular make-up testing February 8°

Complete PCPA
After Testing Schedule UPS pickup

February 9, 3:00 p.m.

Deadline for UPS pickup

February 12

! Check the Department’s website periodically for updates to this schedule.

2 See page 4 for information on testing time.

* Make-up testing for students with extraordinary circumstances (i.e., students not able to participate in regularly scheduled sessions or make-up
sessions) may be completed November 20.

4 ACCESS for ELLs tests for grades 1—12 will be administered online, with a paper alternative, for each of the following areas: Listening, Reading,
Writing, and Speaking (the administration of the kindergarten test and the Alternate ACCESS for ELLs test will remain paper-based, as in
2017).

The recommended times for each domain (session) across all grade levels is as follows: 40 minutes for Listening, 45 minutes for Reading, 30
minutes for Speaking, 65 minutes for Writing. Students with disabilities may have an entire school day to complete one session (with the exception
of the Speaking test, for which they may have up to twice the recommended time to complete).

% Make-up testing for students with extraordinary circumstances (i.e., students not able to participate in regularly scheduled sessions or make-up
sessions) may be completed February 9.





2018-2019 Statewide Testing Schedule and Administration Deadlines (continued)

Date/Time®
March 2019 MCAS ELA and Mathematics Retests
Complete the Student Registration/Personal Needs TBD
Profile (SR/PNP) process’
Receive test materials February 14

Before Testing Complete PCPA (Materials Received section)

Report packing discrepancies, if necessary
Order additional materials, if necessary

February 14-26, 12:00 p.m.

ELA Composition Sessions A and B February 28
ELA Reading Comprehension Sessions 1 and 2 March 1
.. . ELA Reading Comprehension Session 3 March 2

Test Administratiorf Mathematics Session 1 March 5
Mathematics Session 2 March 6
Last date for regular make-up testing March 7°
Complete PCPA .

After Testing Schedule UPS pickup RS .
Deadline for UPS pickup March 9

2019 MCAS Alternate Assessment (MCAS-AIt)

Grades 3—-12
Order MCAS-AIt materials January 8-19

Before Conducting Receive MCAS-Alt materials

Week of February 26

the MCAS-Alt Complete P(_:PA (Materials _Recgived section)
Report packing discrepancies, if necessary
Order additional materials, if necessary

February 26—-March 22, 12:00 p.m.'?

Complete PCPA

ﬁffigsc_‘z;;f’uctmg the Schedule UPS pickup March 29, 3:00 p.m.
Deadline for UPS pickup March 30
March—April 2019 Grade 10 MCAS ELA Test
Complete the SR/PNP process’ TBD
Receive test materials March 13

Before Testing Complete PCPA (Materials Received section)
Report packing discrepancies, if necessary
Order additional materials, if necessary

March 13-23, 12:00 p.m.
(March 27-April 3: Order additional
materials for the ELA Composition

Make-Up)
ELA Composition Sessions A and B March 27
ELA Composition Make-up Sessions A and B April 5
Test Administratiof  ELA Reading Comprehension Sessions 1 and 2 March 28
ELA Reading Comprehension Session 3 March 29
Last date for regular make-up testing April 10"
Complete PCPA p _
After Testing Schedule UPS pickup RS AN pin.
April 12

Deadline for UPS pickup

(April 3: Early/automatic pickup)

6 Check the Department’s website periodically for updates to this schedule.

7 Adult/external diploma programs, test sites, DYS/SEIS, and other high schools with a special situation should contact the MCAS Service Center at
800-737-5103 to place an order for a total number of materials instead of using the SR/PNP process.

8See page 4 for information on testing time.

® Make-up testing for students with extraordinary circumstances (i.e., students not able to participate in regularly scheduled sessions or make-up

sessions) may be completed March 8.

0 5chools should complete these tasks as soon as materials are received, but have until March 22 to do so.

! Make-up testing for students with extraordinary circumstances (i.e., students not able to participate in regularly scheduled sessions or make-up

sessions) may be completed April 11.






2018-2019 Statewide Testing Schedule and Administration Deadlines (continued)

Date/Time!?

2019 MCAS/EPP Mathematics Test

Download test materials from MassEdu Gateway April 9-May 4
Before Testing (formerly known as the Department’s Security
Portal)
Tast Administration MCAS/EPP Mathematics te;t sessions April 23-May 4
Last day for make-up testing May 4
Score students’ answer sheets May 7-16
. Deadline to destroy test booklets May 16
After Testing - - p
Securely transport materials to the superintendent’s
3 May 7-25
office for storage
May 2019 Grade 10 MCAS Mathematics Test
Complete the Student Registration/Personal Needs TBD
Profile (SR/PNP) process™
Receive test materials May 9

Before Testing

Complete PCPA (Materials Received section)
Report packing discrepancies, if necessary
Order additional materials, if necessary

May 9-21, 12:00 p.m.

Mathematics Session 1 May 23
Test Administration’> Mathematics Session 2 May 24
Last date for regular make-up testing May 30'°
Complete PCPA ;
) Schedule UPS pickup e
After Testing T

Deadline for UPS pickup

(May 29: Early/automatic pickup)

June 2019 High School MCAS STE Tests
(Biology, Chemistry, Introductory Physics, Technology/Engineering)

Complete the SR/PNP process™ TBD

Receive test materials May 22

Before Testing Complete PCPA (Materials Received section)
Report packing discrepancies, if necessary

Order additional materials, if necessary

May 22-June 1, 12:00 p.m.

STE Session 1 June 6

Test Administratio’®>  STE Session 2 June 7
Last date for regular make-up testing June 12V
Complete PCPA :

After Testing Schedule UPS pickup SR e s
Deadline for UPS pickup June 14

12 Check the Department's website periodically for updates to this schedule.

3The MCAS/EPP Mathematics test is an option for students to successfully complete the mathematics assessment portion of their Education
Proficiency Plan (EPP) in order to meet their Competency Determination graduation requirement. The MCAS/EPP Mathematics test has two
separate sessions. Individual test sessions are designed to be completed in 60 minutes.

* Adult/external diploma programs, test sites, DYS/SEIS, and other high schools with a special situation should contact the MCAS Service
Center at 800-737-5103 to place an order for a total number of materials instead of using the SR/PNP process.

% See page 4 for information on testing time.

16 Make-up testing for students with extraordinary circumstances (i.e., students not able to participate in regularly scheduled sessions or make-up
sessions) may be completed May 31.

7 Make-up testing for students with extraordinary circumstances (i.e., students not able to participate in regularly scheduled sessions or make-up
sessions) may be completed June 13.





Recommended Session Lengths for the 2018-2019 MCAS High School Tests

Note that test sessions for high school students will remain untimed for 2017-2018. Changes to testing time for
high school tests will be considered when next-generation high school tests are developed.

The high school Principal’s Administration Manuals will contain additional information and protocols, but to assist
schools when establishing schedules, the following information will be relevant.

The high school tests have prescribed test administration dates in order to maintain the security of these tests.
Schools are expected to adhere to these dates. Principals should email the Department if there are
extraordinary circumstances.

The June high school STE sessions must be administered on the dates specified below, but it is not necessary to
schedule concurrent sessions for the different subject areas (e.g., the Biology test and the Chemistry test may
begin at different times).

The tables below show recommended testing times, in minutes, for the 2017-2018 high school MCAS tests and

retests.

November 2018 MCAS ELA Retest, March 2019 MCAS ELA Retest, and Spring 2019 MCAS Grade 10

ELA Test
ELA Composition Session 1 Session 2 Session 3 Total
Sessions A and B Recommended Recommended Recommended Recommended
Recommended testing time testing time testing time testing time
testing time
Session A: 45 45 45 45 225
Session B: 45

November 2018 MCAS Mathematics Retest, March 2019 MCAS Mathematics Retest, and Spring 2019
MCAS Grade 10 Mathematics Test

Session 1 Session 2 Total
Recommended testing time Recommended testing time Recommended testing time
60 60 120
February 2019 MCAS Biology Test and June 2019 High School MCAS STE Tests
(Biology, Chemistry, Introductory Physics, Technology/Engineering)
Session 1 Session 2 Total
Recommended testing time Recommended testing time Recommended testing time
60 60 120
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| SPECIAL PROGRAMS

Department of Student Services
The Southern Berkshire Regional School District provides

special education services for students in accordance
with Massachusetts Law. Students are eligible for
special education services if they are unable to progress
effectively in general education because of an identified
disability such as an intellectual, sensory, neurological,
emotional, communication, physical, specific learning, or
health impairment. The Evaluation Team, which may
include a counselor, psychologist, teacher, etc,,
assesses each referred student, meets with the parents
to discuss results, and, if appropriate, develops an
Individualized Educational Plan (IEP).

Referrals for evaluation can be made by a school staff
member, parent, or the student through a guidance
counselor. Prior to referring a student for evaluation,
every effort will be made, including modification of the
student’s schedule, the curriculum, and/or teaching
strategies, to meet the student’s needs within the
general education program.

Further information may be obtained from guidance
counselors or by contacting Sandra Hubbard, Director
of Student Services, at (413) 229-8265.

The Student Services Department provides a continuum
of services that compliment and support regular
education programming. These services range from
health care, English as a second language instruction,
special education evaluation and programming.

Health Care

The school nurse should be made aware of any issues of
a medical nature that may impact your child's
educational program. At the beginning of the school
year, medical forms will be sent to the parents of every
student. Please fill these forms out completely and
return them to the school nurse by the second week

of school,

English Language Education (ELE) and Support

In accordance with the Department of Elementary and
Secondary Education guidelines, students who may be
English Learners (ELs) are identified and assessed with
regard to their level of English proficiency upon their
enrollment in the school district. Parents should be sure
to indicate the possible need for such services upon
registration. The school district provides a variety of
services, both direct and consultative, to students who
are English Learners. Translation of important
documents or interpretation during important meetings
is available when parents or guardians of students
have limited English language skills.

Special Education

The Southern Berkshire Regional School District views
special education services as one part of a continuum
of interventions that seeks to ensure that all students
within the district are able to make effective
educational progress. The continuum begins with the
regular education class. Students who are having
difficulty progressing with the class should be referred
to the school's Student/Teacher Assistance Team
(S/TAT). This team is composed of various
professionals who meet on a regular basis to discuss
ways to make learning more successful for students
who may be struggling. If such an intervention is not
effective, a referral may then be made for an
evaluation to determine if a student is eligible for
special education services. Eligibility is based upon the
existence of a disability and the determination of the
impact that disability has on the student's educational
program.

A student may be referred for a special education
evaluation by a parent or any person in a care giving or
professional position concerned with the student’s
development. The criteria for special education require
that the child have a disability, as defined by law; that
s/he is not making effective progress in school as a
result of the disability; and that s/he requires
specialized instruction or related services in order to
access the general curriculum.

Section 504 Program

Section 504 of the Rehabilitation Act of 1973 prohibits
discrimination against persons with a disability in any
program receiving federal financial assistance. Section
504 defines a person with a disability as anyone who:
has a mental or physical impairment which substantially
limits one or more major life activities such as caring for
oneself, performing manual tasks, walking, seeing,
hearing, speaking, breathing, learning and working;

has a record of such impairment; or,

is regarded as having such an impairment

The Southern Berkshire Regional School District
acknowledges its responsibility under Section 504 to
avoid discrimination in policies and practices regarding its
personnel and students. No discrimination against any
person with a disability shall knowingly be permitted in
any program or practice in the school district.

Under Section 504, the school district has the
responsibility to identify, evaluate, and, if the student is
determined to be eligible under Section 504, to afford
access to appropriate educational services.
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If the parent or person in parental relationship
disagrees with the determination made by the
professional staff to the school district, he/she has a
right to a hearing with an impartial hearing officer.
Any questions may be directed to:

Ms Sandi Hubbard, Director

Southern Berkshire Regional School District

P. O. Box 326

Sheffield MA 01257

413-229-8754 ext. 391

Student Assistance Programs

District Curriculum Accommodation Plan

DCAP) _ _
Prior to referring any student for a special education

evaluation and eligibility determination, educators
must systemically search for accommodations
and/or interventions that will enable the child to
make progress. This commitment requires effective
teaching strategies that reach diverse learners and
pre-referral practices that support diverse learners.

The purpose of the DCAP is to ensure that all efforts
have been made to meet students' needs in regular
education. The plan is a systemic plan that is
intended to increase the general education capacity
to meet the individual needs of diverse student
learners. The DCAP is considered an educational
activity for the general education program, not
solely or specifically special education.

Risk/Threat Assessment

When school personnel believe that a child or family
member poses a risk of harm to self or others,
professionals are required by law to make efforts to
protect the safety of the child and those around him/
her by reporting the potential risk to the appropriate
authorities. When these concerns are identified, the
school will engage in a process of risk/threat
assessment that will include the collection and review
of all relevant information, and the notification of
proper authorities (911 and/or Psychiatric Crisis
Services if there is an imminent risk, and/or
notification of law enforcementin the case ofa
reportable offense).

Depending on the nature of the circumstances, and
the information that is gathered in the preliminary
assessment, a formal risk assessment may be
recommended, conducted by specially trained school
mental health staff or community agency

providers. This may be required prior to a student's
re- entry to school so that an appropriate safety plan
can be developed and implemented.

Home and Hospital Instruction

Per Massachusetts regulation:

Upon receipt of a physician's written order verifying
that any student enrolled in a public school or placed by
the public school in a private setting must remain at
home or in a hospital on a day or overnight basis, or
any combination of both, for medical reasons and for a
period of not less than fourteen school days in any
school year, the principal shall arrange for provision of
educational services in the home or hospital. Such
services shall be provided with sufficient frequency to
allow the student to continue his or her educational
program, as long as such services do not interfere with
the medical needs of the student. The principal shall
coordinate such services with the Director of Student
Services.

For the Southern Berkshire Regional School District to
provide home or hospital educational services the
student's physician must complete the Licensed
Physician Statement for Temporary Home or Hospital
Education form and include specific information
regarding the date the student was admitted to a
hospital or confined to home, medical reason for such
confinement, expected duration of the confinement, and
the medical needs of the student that should be
considered in planning the home or hospital education
services. Members of the SBRSD health services team,
school nurse, and/or school physician may consult with
the ordering physician to gain additional information as
indicated. The need for home or hospital instruction will
be reviewed and re-evaluated at regular intervals.

Health Policies

Immunization

As required by the Massachusetts General Laws, Chapter
76, Section 15, every school child must be “successfully
immunized”. The Department of Public Health has
established the following schedules as legal
requirements for children to attend kindergarten and
school. Please be aware that these requirements may
change annually.

Grades K-12:

1. OPV or IPV (polio), four or more doses for grades
K; three or more for grades 1-12.

2. MMR (measles, mumps, rubella) for grades K-
DTaP/DTP, five doses or more for grade K;
DTaP/DTP, four or more doses for grades 1-6 or
three or more doses of Td for grades 1-6; four or
more doses DTaP/DTP or three or more doses Td
for grades 7-12, plus one dose Tdap according fo
phase-in schedule.

3. Hepatitis B, 3 doses for grades K-12.
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4, Varicella — Two doses for grades K-12
Varicella vaccination is required unless the
student has a diagnosis of chicken pox
disease by the HCP or laboratory proof of
immunity. ‘

Half doses of DTP are not acceptable. DT is only
acceptable when accompanied by a letter stating
that there is a medical contraindication to DTP.
One dose of Tdap is required for all students
entering grades 7-12. MMR should not be given
before 12 months of age. The second dose may
be given at any time provided there is a four-
week minimum interval between doses.

Head Injuries (TBI)

Student health and safety are of paramount
importance. All parents are required to
demonstrate knowledge about the risks of traumatic
brain injury (TBI) before their children are
permitted to participate in the athletic or band
programs. A free on-line course is available to you
that contains all the information required by the
law. This course is available on-line through the
National Federation of High School Coaches. You
will need to click the “order here” button and
complete a brief information form to register. At
the end of the course, you will receive a completion
certificate. The entire course can be accessed at
http://www.nfhslearn.com by clicking on
“Concussion in Sports-What You Need to Know”
box. Another way to meet this requirement is to go
to www.sbrsd.org and click on the
“Activities>Athletics” page, and you will find all the
concussion information listed as the first item.
Please read the on-line documents, download and
sign the parent signature sheet upon completion. If
your child participates in one of the school’s athletic
programs please send this certificate to Jesse
Carpenter, Athletic Director for SBRSD. If your child
is a band member, please send the certificate to
Courtney English, Band Director for SBRSD. These
individuals will be responsible for the files the
District is required to keep ensuring that all parents
have completed the training. We also have hard
copy information for any parent/guardian without
access to a computer. These documents are also
available in Spanish. Please contact Angel Rote at
Mount Everett (229-8734, ext. 102) for access to
this information. Students will not be eligible to
participate in any sport or band activity until parents
have completed the concussion training information
and submitted a certificate of completion or signed
cover sheet as instructed above. Parents also must
fill out a Pre-Participation Head Injury/Concussion
Reporting Form for Extracurricular Activities before
participating in athletic or band activities.

This policy complies with the MA Department of

Public Health regulation 105CMR 201.00, “Head
Injuries and Concussions in Extracurricular Activities”.
The policy is available for review on the school district
website at http://www.SBRSD.org under the athletic
section or in consultation with the school nurse.

After a concussion diagnosis, final return to play must be
obtained after successful completion of a gradual return
to play. This requires the completion of the Post Sports
Related Head Injury/Medical Clearance Authorization
Form by the HCP. The details of this process are included
in the policy.

Medication Policy

A parent must notify the school nurse when a doctor has
prescribed medication that needs to be taken during
school hours. All medication, prescribed or over-the-
counter, must be kept by the school nurse and taken
under her supervision. Prescribed medication must be in
a pharmacy labeled bottle accompanied by written and
signed parent consent allowing the nurse to give the
medication. No over-the-counter medicine can be given
without signed parent consent. Students may not
transport any medication without written parent consent
and a doctor’s order. This includes inhalers and epi pens
for self-administration. Self-administration of medication
is permitted upon approval of the nurse and pursuant to
DPH guidelines. Any student dispensing or possessing
medication without the prior approval of the school nurse
is in violation of the substance abuse policy.

Parental consent is needed (on emergency form) to
administer the following over the counter medications in
school: Acetaminophen (Tylenol), Benadryl, Ibuprofen
(Advil), Calamine and/or Caladryl lotion. The use of
cough drops is not encouraged.

The procedure for prescription medications remains
unchanged. A doctor's written authorization is still
required, as well as parent/guardian permission.
Medications must be brought to school in the original
pharmacy container. This policy is prescribed by
Massachusetts 105 CMR 210.3000, et seq. and must be
done in compliance with the regulations that follow.

1. Written instructions signed by the parent and
physician will be required and will include:

child’s name

name of medication

purpose of medication

time to be administered

dosage

possible side effects
g. termination date for administering medication

2. Medication must be kept in a locked cabinet with the
exception of asthma inhalers and Epi-pens for
allergic reactions (anaphylaxis).

moOa0 oo
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3. The parent of a child must assume
responsibility for informing the school of any
change in the child’s health or change in
medication.

4. A copy of this regulation will be provided to
parents upon their request for administration
of medication in the schools.

a. A parent or guardian must deliver and
pick up medications. Students are not
allowed to transport medications.

b. A maximum 30-day supply of medication
can be kept in the school.

c. When medication is discontinued it
will be properly disposed of after
seven days notification to the
responsible parent or guardian.

Injectable Epinephrine (EpiPen)
It shall be the responsibility of either the parent of
a child, or persons who have legal custody of such
child, to supply the Hampden-Wilbraham Regional
Schools with an EpiPen at the school (a separate
EpiPen must be supplied for use on the school bus
if requested by the school nurse). It shall be the
responsibility of the school department to safely
keep the EpiPen and administer the same
according to the provisions mentioned herewith:
1.The family physician must submit a written
statement to the effect that, in his or her opinion,
at this time no other alternative medication
would be effective.
2.The family physician must submit written
authorization and specific instructions for the
administration of such medication within the
school setting.
3.The parent must submit written permission for
its use, releasing the school from all
responsibility involved in its administration.
4,Parental permission, in writing must be given to
allow a trained bus driver to administer an
EpiPen.

Health Office

School Health services are provided by full-

time registered nurses in every school and

include the following health services for

students:

¢ Individualized health care planning and case
management for students with special
health care needs.

o Illness and injury prevention,
assessment, and intervention.

¢ Health and wellness promotion.

e Medication administration and nursing
procedures.

e« Communicable disease prevention and control.

e Mandated health screenings: hearing,

vision, postural, height, weightand BMI.

e Assistance with access to health care services and
insurance.

¢ Management of confidential student health records.

The Massachusetts Department of Public Health has
identified the following as being particular problems
among the school population. Please contact the school
nurse if your child is ill with one of these
illnesses/conditions.

School attendance guidance:

e Conjunctivitis (pink eye): According to MD
evaluation and recommendations, if prescribed
antibiotics complete 24 hours of therapy before
returning to school.

s Fever:100.0 F or 37.8 C (CDC definition) or higher;
must be fever free for 24 hours without any doses of
fever-reducing medication.

s Fifths Disease: Fever free for 24 hours withoutany
doses of fever-reducing medication.

e Impetigo: Red, cozing blister areas with yellow-gold
scabs on the face or body. Stay home for as long as
your doctor says. Students can return with a note
from MD stating a rash is not contagious or no
longer contagious.

s Infiuenza-Like-Iliness: Feeling well and fever free
for 24 hours without any doses of fever-
reducing medication.

e Pediculosis (head lice): Consult with school nurse
upon identification. Student must be checked by
the school nurse upon returning to school.

s Streptococcal Infections (strep throat):Complete
antibiotic therapy for 24 hours before returning
to school.

e Vomiting and Diarrhea: Symptom-free of both for
24 hours before returning to school.

*This list is not all inclusive. Sending your child to school
before he or she is completely well places them at risk for
contracting other illnesses and also promotes the spread
of iflness to classmates and staff members. If you have
any guestions regarding any of the above information,
please contact your school nurse.

Emergency and Non-Prescription Medication Form
This medical form may be mailed home over the
summer, and/or may be given to your child during the
first week of school. This form provides the school with
critical information regarding your child. Please complete
this form in detail, and promptly return it to the school. If
a phone number, address, or place of employment
changes during the year, notify the school nurse
immediately. This information is necessary so that the
parents can be notified in case of an emergency.
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Communicable Diseases

Parents must inform the school nurse if their child
has contacted a communicable disease. According
to Massachusetts regulations on Isolation and
Quarantine, codified at 105 CMR 300.100 and
M.G.L. c. 111, §7, communicable diseases must be
reported. Please consult this regulation for a
comprehensive list. A partial list of communicable
diseases for which children are required to remain
out of school follows:

e Chicken Pox: Until lesions have dried and

crusted, or until no new lesions appear, usually

by the 5th day.

German Measles: No restrictions.

Measles: One week from appearance of rash.

Meningitis: Until the febrile period is over.

Mumps: Until all swelling has subsided or one

week from onset of disease, whichever comes

first.

o Pertussis(whooping cough): Twenty-one days
from onset of cough or five days after initiation
of appropriate antibiotic therapy.

Health Screening Program
Screening programs are conducted at the following

grade levels:

s Hearing. Kindergarten through Grade 3, Grade 7
and Grade 10

o Vision: Kindergarten through Grade 5, Grade 7
and Grade 10

o Postural: Grades 5-9. This procedure is screening
for scoliosis (abnormal lateral curvature of the
spine) which requires the nurse and/or physical
education teacher to look at a child's back as
he/she stands upright and bends forward.

s BMI (Body Mass Index): Grades 1, 4, 7, 10.
Per an amendment to the growth screening
regulation in the fall of 2013, individual student
BMI results will be made available to the
parent/guardian upon receipt of a written
request to the school nurse.

Physical Examinations

Massachusetts General Laws, Chapter 71, Section
57 requires that each child receive a physical
examination prior to initial school entrance. Physical
examinations are required of all students in
Kindergarten and in Grades 4, 7, and 10.

Physical Limitations

Any student entering the Southern Berkshire
Regional School District who may have a temporary
or permanent physical limitation that would impact

his or her ability to access the various educational
programs of the District, should be brought to the
immediate attention of the school nurse who will then
consult with the building principal.
The district does not require a pregnant student to
obtain certification of a physician that the student is
physically and emotionally able to continue in school,
other than the same health and immunization records
that are required of all students. The only limitations or
accommodations implemented for a pregnant student
will be those deemed necessary by the student’s
physician, as documents in writing by that physician.
The building principal or designee will then consult with
the student's parents/guardians to determine the nature
of the limitation and the necessary accommodations that
will need to be made to ensure accessibility to all District
programs.

Pregnant students are permitted to remain in regular
classes and participate in extracurricular activities with
non-pregnant students throughout their pregnancy, and
after giving birth are permitted to return to the same
academic and extracurricular program as before they
leave. Every effort will be made to see that the
educational program of the student is disrupted as little
as possible; that health counseling services, as well as
instruction, are offered; that return to school after
leaving is encouraged; and that every opportunity to
complete their education is provided.

It is a SBRSD procedure that any student returning to
school under the care of a physician submits to the
school nurse a medical waiver form signed by the
doctor prior to his/her return.

Wellness Policy

The School Committee has approved and adopted
revisions to the wellness policy on March 15, 2018 to be
implemented in the 2018-2019 school year. The policy
guidelines, which may be viewed on the SBRSD website
at http://www.SBRSD.org, further strengthens the
district’s commitment to safety and wellness. Teachers,
administrators, and staff will act as facilitators of the
guidelines addressed in the policy. We ask that parents
and guardians comply with and support the guidelines.
Student Rewards:

Foods and beverages will not be provided to students
during the regular school day as rewards for academic
performance or good behavior.

Classroom Parties and Celebrations:

o District schools will adopt food free celebrations
during the regular school day.

s Alternate ways to celebrate birthdays, holidays, and
special events that do not include food sharing will
be posted on the district website.
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Food Allergies:
It is recognized by the Southern Berkshire Regional

School District that food allergies can pose a

serious risk to vulnerable students. Therefore,

guidelines must be followed. These guidelines
apply to the consumption of food during the
regular school day as it relates to an individual
student’s snack, school meal program, or for those
approved curriculum-based lesson plans that will
involve the group sharing of food.

e Food items sent to school for the
consumption by more than one student
cannot contain nuts or nut oils.

e The school may prohibit specific food products
from entering the classroom. Home baked or
food items prepared at home will not be
allowed for group consumption in a classroom
for a student identified with a life threatening
food allergy. In school buildings identified with
a significant number of students with life

threatening food allergies, home baked or
food items prepared at home will not be
allowed for group consumption in any
classroom.

e Store bought food items for group
consumption must be in the original packaging
and include a food label.

e A peanut free eating area will be provided in
each school as needed.

e Student food allergy alerts will be

programmed into the cafeteria point of sale
system.
Information about students’ food allergies will
be kept in the classroom. These foods will not
be used for class projects, arts, crafts, science
experiments, cooking or other projects...

o A letter will be sent home to parents of
elementary students informing the families of
any specific classroom allergies and
corresponding restrictions as it relates to
snacks sent in for individual consumption in
the classroom.

Transportation:
Per state law, the consumption food or beverages
is not allowed on school buses.

Smoking and Tobacco Free Policy

The Education Reform Act of 1993 prohibits the use
of any tobacco products within school buildings and
school facilities, on the school grounds, or on
school busses by any individual. Student possession
and the use of tobacco products, such as,
cigarettes, chewing tobacco, cigars, or electronic
nicotine delivery system (ENDS) are prohibited
within the school building, on school grounds, at
school-sponsored activities off school grounds, and

on school busses at any time.

Library Services

The Southern Berkshire Regional School District provides
a comprehensive library in each school building. Books,
magazines, newspapers, non-print media items, and
audio-visual equipment are available for students and
staff to be used for school activities. The libraries are
open to all students during the school day, subject to
staffing. Students should check with the librarian or
classroom teacher for individual school hours.

Use of technology available in the library is encouraged
but must be used under the supervision of the librarian.

Students are encouraged to come to the library and use
the resources for special projects, book reports,
reference materials, periodicals, and leisure reading.
The student is fully responsible for all materials signed
out in his/her name. Parents/guardians are financially
responsible for lost or damaged books.

Cafeteria Services

USDA approved reimbursable breakfasts and lunches are
served in all school cafeterias. Milk is included with all
lunches. Milk is available for purchase a la carte at lunch.
Milk or orange juice may also be purchased for snack in
the elementary schools. A monthly menu and calendar
will be available on the district website, posted in school
and may be sent home monthly.

Free or reduced meal applications will be distributed to
all students at the beginning of the school year.
Families may also apply for benefits at any time during
the year by contacting the Food Service office or
accessing the application on the District website at
http://www.SBRSD.org.

All district schools have point of sale registers. Parents
may send in money to put on students’ accounts to be
used for lunches, snack milk and snacks. Cash is also
accepted on a daily basis. All students are automatically
set up with a point of sale account. Parents should
register on My School Bucks to gain online access to the
account. Parents are expected to keep track of their
child’s balances using the www.myschoolbucks.com
website. The parent is responsible for monitoring all
account transactions. If a parent does not agree with
charges made to the account, he/she must notify the
cafeteria manager within two weeks of the charges being
made. If the cafeteria manager is not notified within two
weeks, the parent is responsible for all charges made to
the account. If a parent does not want their child to have
a cafeteria account, he/she must notify the food service
director, so the account can be deactivated.
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Grab and Go Lunch

For children who qualify for free or reduced lunch, a

Grab and Go lunch will be provided on early release
days as well as on field trip days. The form is on

the school’s web site under Students & Parents/food

services. Scroll down to Catering Menus and click
on the “"Grab and Go Lunches” button.

Meal Charging Policy
The Southern Berkshire Regional School District

allows charges on school meal accounts because we

feel it is important that students not be denied
access to school meals during the school day.

We urge parents to keep their child’s lunch account
balance positive. By setting up an account using the

myschoolbucks.com payment center parents have

the ability to track spending, monitor account
balances, make payments online and receive email
alerts when the balance gets low. Instructions on
how to set up an account are located on the district
website at http://www.SBRSD.org. We strongly
encourage all parents to set up an account to have
access to their student’s transactions.

It is the parent’s responsibility to keep student’s
lunch accounts positive. We realize that on
occasion, in an emergency, a child may need to
charge a meal.

The following policy is in place for the charging of
school meals:

A student may charge a school meal even if their
account balance is negative.

Parents/Guardians are expected to re-pay that
debt as soon as possible after they are informed
of the charge.

Once the balance reaches [-$30.00] the Food
Service Director will take reasonable steps to
communicate directly with the parents/guardians
and will make available an application for the
free/reduced lunch program.

Once the account reaches a negative balance of
[-$60.00], the Food Service Director will send an
official letter via certified mail stating that
ifpayment is not received or if a payment plan is
not agreed upon in 30 days, the delinquent
account will be turned over to the District Business
Office for collection. The letter will state that the
next step may include the involvement of a
collection agency or the courts. All
correspondence will also make available an
application for the free/reduced lunch program.
Students will be prohibited from charging any a-la-
carte items if their account is negative, including
snack milk, extra drinks, and other a —la-carte
items.

When the account reaches a negative balance of (-

$100.00) all communication concerning the account will

be turned over to the District Business Office who may

employ a collection agency and/or the courts to pursue

payment of the debt.

¢ If a parent/guardian contact the Food Service Director
and arranges an agreed upon payment plan at any
point in the process, the further steps will not be
implemented.

Assistance is available for those families having trouble
paying for school meals. If you feel you will qualify, please
complete the free and reduced meals application.
Applications can be downloaded from the district website
at http://www.SBRSD.org or can be requested from your
school office.

Transportation and Bus Policy

The District will provide regular bus transportation for
elementary students who live a half-mile or more from
school and on all roads deemed hazardous by the School
Committee. Bus transportation for kindergarten children
is provided using regular bus routes and stops unless
conditions warrant other arrangements. It will also
adhere to all compliance issues under Massachusetts
General Laws, Chapter 90 as well as other transportation
state related statutes. Routing, pick-up/drop-off points
will be determined with full consideration of each school’s
hours of operation and the safety of each child.

Every SBRSD student is assigned to one bus and one seat
for the school arrival (a.m.) and dismissal (p.m.) five
days per week. No child may ride a bus other than the
one that has been assigned. The only exception to this
policy is a court ordered custody agreement awarding
50%/50% shared physical custody. A copy of this
agreement shall be received by the Superintendent’s
office for review and approval. The Superintendent’s
office will notify the bus company of the approved bus
route/schedule.

To ensure the safety of all students through grade four
who ride in buses, children must be met at the bus stop by
parents or other approved adults. An approved adult shall
be a person designated by the custodial parent. If a
parent or approved adult is not at the bus stop, the
child will be returned to one of the elementary
schools with staff who remain late and the parent
will be required to pick the child up there. If thisis
an ongoing problem with a particular family, the child may
have their transportation privilege suspended or revoked
after a warning has been submitted to the parents.
Exceptions to this parent-at-bus-stop rule may be
requested by custodial parents, in writing, to the district
and will be considered on an individual basis by the
administration in consultation with the bus company.
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If your child needs to take a different bus home, you
must request this change through the bus company.
A bus pass will be issued if there is space. Bus 1,
which goes into Great Barrington, is for school choice
students only. Additional seating may be available;
written request must be made two days prior to
usage.

Children in Pre-Kindergarten may use school district
bus transportation to and/or from school or school-
sponsored activities if the child’s parents/guardians
have granted explicit written permission for the child
to be supervised expressly by a named sibling,
cousin, etc.,, AND the parents/guardians of the so
named relative also give specific permission for their
child to act in this supervisory capacity. Said
supervising relative must be at least 10 years of age
and adequately mature for this activity. Both
children will sit in seats assigned by the bus driver.

Bus Conduct
Riding the school bus is a privilege. The bus is an
extension of the classroom and children are expected
to conduct themselves on the bus in a manner
consistent with established standards for acceptable
behavior. The safety of students is paramount, Any
action, which interferes with the bus driver's
attention, constitutes a serious safety hazard and
shall be reported to the principal by issuance of a
bus conduct report. Any student receiving 3 bus
conduct reports or behaves in a manner affecting the
safety of others, will be in danger of having his/her
bus privilege suspended. If necessary, the driver,
bus owner, or school administrator may issue
assigned seats. In addition, if the driver, bus owner,
or administrator is concerned that an elementary
aged student may not safely board or disembark at a
stop, then a school administrator will notify the
parent/guardian that he/she, or an adult designated
by the parent/guardian, will be required to supervise
the child. School buses are the private property of
bus contractors and destruction of bus equipment
may require appropriate payment for any necessary
repairs when riding the bus.
Bus behavior guidelines:
e Be on time for the bus.
o Stay off the road while waiting for the bus.
Exercise caution when crossing roads.
e Board and exit the bus in an orderly manner
and only from the front door.
e Respect the driver and the rights of all
student riders.
¢ Be seated promptly and face forward (3
pupils per seat may be permissible).
e Remain in your seat until the bus comes to a
complete stop.

e Students changing buses are to walk directly and
safely to the next bus.

e Keep hands, arms, and head inside bus at all
times.

e Never drop or throw objects while entering/exiting
or riding the bus.

s No eating or drinking on the bus.

» When riding the bus, students may use hand-held
electronics. Volume must be kept low so as not to
distract the bus driver.

e Shouting and loud talking are not permitted.

s Observe the School Committee policy that smoking
on buses is forbidden at all times.

Neither the bus company nor the school is responsible for
any lost or stolen items. Students may not use cell phones
on the bus for any purpose and may not record or video
other students when waiting at bus stops or when riding
the bus. Other than the use of electronics, all forbidden
items and activities during school hours apply to the
guidelines for bus conduct.

State Law Offense

Whoever willfully throws or shoots a missile at a school
bus, or at a person on such, or in any way assaults or
interferes with an operator while in the performance of
his/her duty on or near such school bus, shall be punished
by a fine of not more than $500, or by imprisonment for
not more than one year, or both. A snowball is considered
a missile. M.G.L. Ch. 159 § 104.
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I SAFETY AND EMERGENCIES

School Cancellation

The following procedures apply for the opening and

closing of schools during winter storms or emergency

situations:

1. When weather conditions warrant, school will be
cancelled. “"No School” announcements will be
made via Blackboard Connect; the automated e-
mail notification system, the district website, and
on local radio and television stations. When school
is cancelled, school activities, school related
meetings and athletic events are also cancelled.

2. When morning weather conditions are improving,
the schools may open on a “delayed opening”
basis. On these days, schools will start between 90
minutes to 2 hours later. Consequently, all
activities, commencing with the start of the bus
runs, will follow a 90-minute to 2 hour later
pattern.

3. When school is delayed, dismissal will be at the
regular time. All after school and evening
activities will run as scheduled.

Delayed Opening of School

Delayed opening announcements will be made via
Blackboard Connect, automated e-mail notification
system, on the district website, and will be broadcast
over local radio and television stations.
Announcements should be monitored carefully.
Parents are reminded that while schools may operate
on the basis of improving conditions, they should
exercise their own good judgment as to the
attendance of their children.

Early Dismissal Due to Inclement Weather

In severe weather or similar emergencies when road
conditions are expected to deteriorate, it is sometimes
best to dismiss students early. Parents will be
informed of dismissal times through the automated
emergency advisory system. For kindergarteners and
first graders, our policy is to return bus riders to their
school or Superintendent’s office if no one is at the
usual drop-off point and no alternate adult (neighbor,
relative) has been authorized to receive them (via the
Emergency/Non-Prescription Medication Form). For
older children, families should have a procedure that
could be followed in case of an unanticipated early
dismissal and should communicate that procedure to
their children in advance.

Health, Safety, and Emergency Communications
In the event of an emergency, the District will make

every effort to communicate critical news and updates
to parents/guardians. It is extremely important that all
emergency contact information including home, work,
cell phone and e-mail addresses are kept up to date so
that proper notification can occur. Information may be

disseminated in a variety of ways, including:

e Broadcast on local television stations - TV-22, TV-40, and
Public Access Channel 5

o Automated telephone messaging and/or email
notification via Blackboard Connect

s District website http://www.SBRSD.org

Evacuation

The need to evacuate the students from a building before
the regularly scheduled closing time could arise from a
relatively minor incident, such as a power failure or from a
major event, such as fire or bomb threat.

During evacuation, students are guided to the nearest
exit and assemble at an established location. During
evacuation, release times, communication into the school
and/or transportation may be temporarily disrupted, and
families will receive information and instructions from the
listed communication resources.

Lockdown or Sheltering-in-Place

“Lockdown” or “Sheltering-in-Place” are emergency
responses that are implemented when it has been
determined that conditions outside of the classroom or
building are potentially unsafe. Situations that may
activate a “Lockdown” or “Sheltering-in-Place” response
include sudden severe weather, hazardous materials
situation near the school, police activity close by, or
potential intruder alerts. While these situations are
extremely rare, related drills are conducted periodically
throughout the year to ensure that all staff members and
students are prepared to respond confidently and calmly.
During a “Sheltering-in-Place” event, students and staff
will typically remain in their classrooms or designated
areas and continue with their routine activities until the
"All Clear" signal is given.

During a “Lockdown/Intruder” situation classrooms are
secured and, based upon available information, the staff
is trained to guide students to maintain lockdown in a
designated location in the room, to evacuate, or to take
other actions to promote their safety.

In either a “Sheltering-in-Place” or “Lockdown” situation,
it is not possible to enter the building until the principal or
public safety official determines that it is safe to do so.
Information and instructions are given to families through
the Blackboard Connect/ Edline communications systems.

Off-Site Evacuation and Dismissal Policy

In an extreme emergency when a school has been
evacuated and it is not possible to return, an off-site
meeting place may be needed. Parents will be directed
(through the above advisories) to go to the closest
available school building or designated information
center in the community. The Superintendent, with
public safety personnel, will determine the location that
best meets the needs of the specific emergency, and






staff will be on site to assist with dismissal procedures

using the following guidelines:

1. No student will be dismissed from a primary or
secondary evacuation site unless a parent (or
individual designated by a parent on the student’s
Emergency/Non Prescription Medication Form)
comes for him/her and is able to present photo ID
to identify him/herself upon request.

2. All parents or designated persons who come
for students will be required to sign out at the
front office or from a designated alternate
release location.

3. In addition to the above notification resources,
signs will be posted if an alternate location is
needed.

Throughout the school year your child will be trained in
emergency procedures. She/he will learn how to react,
where to assemble, and what to expect in an emergency
situation. While it can be unsettling to think about
situations that require emergency procedures, by
continually reviewing potential scenarios and plans, we
can prevent or mitigate threats to student safety and be
prepared to implement the best possible response.

Help us in the following ways:

1. Be sure that in the event of an emergency, the
medical information on file for each student is
accessible. It is very important that you keep this
information up-to-date, and notify the school
nurse of any changes.

2. Similarly, please be sure to keep all emergency
contact information current, and inform the
school secretary if there are changes in your cell,
office or home phone numbers.

3. During an emergency, please do not call the
school. Telephone lines need to be kept open for
emergency calls.

4. Turn to the listed radio and television stations for
information, and make sure that changes in your
telephone numbers are provided to the school so
that the Blackboard Connect automated
notification system can be accurately updated.

5. Do not immediately drive to the school. The
school access route and street entrance areas
may not be open.

Have your family review and practice responses to
emergency situations at home, including instructions
that your child should follow in the event of an early
dismissal if you are not at home.

I CIVIL RIGHTS AND LEGAL REFERENCES

Every Student Succeeds Act (ESSA) and Parents
Right to Know

The Federal £very Student Succeeds Act (ESSA) legislation
stipulates that parents may request information regarding
the professional qualifications of the student’s classroom
teachers, including, at a minimum, the following:

1.  Whether the teacher has met State
gualification and licensing criteria for the
grade levels and subject areas in which the
teacher provides instruction.

2. Whether the teacher is teaching under emergency
or other provisional status through which State
qualification or licensing criteria have been waived.

3. The baccalaureate degree major of the teacher and
any other graduate certification or degree held by
the teacher, and the field of discipline of the
certification or degree.

4.  Whether the child is provided services by
paraprofessionals and, if so, their qualifications.

The law also stipulates timely notice that the parent’s child
has been assigned, or has been taught for 4 or more
consecutive weeks by, a teacher who is not highly
qualified.

Mandated Reporting
School personnel are mandated reporters. If school

personnel have reasonable cause to suspect physical or
emotional abuse, or substantial risk of harm or neglect,
they are obligated by M.G.L., ch. 119, Section 51A, to
report these conditions to the Department of Children and
Families (DCF).

If the reportable incident involves criminal conduct,
including physical abuse, violation of a restraining order,
assault and battery, indecent assault and battery or rape,
school officials shall also report the incident to the police
department, and further action may be taken by the
county District Attorney’s office. Additional information
can be found on the following website:

A Mandated Reporter's Guide to Child Abuse and Neglect
Reporting
http://www.mass.gov/eohhs/docs/dcf/can-mandated-
reporters-guide.pdf

McKinney-Vento Homeless Assistance Act
The McKinney-Vento Assistance Act (NCLB: Title X, Part

C, Sec. 722) establishes that homeless children and youth
are eligible to enroll in, and have a full and equal
opportunity to succeed in school; and that a homeless
education liaison is designated to ensure that homeless
children and youth are identified by school personnel and
that educational services are expedited and coordinated
with other entities and agencies.
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Homelessness is defined as individuals who lack a fixed,
regular, and adequate nighttime residence due to loss of

housing, economic hardship; are living in motels or

emergency/transitional shelters due to lack of alternative

adequate accommodations; or who are living in cars,
parks, public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings.

The goal of the McKinney-Vento Homeless Assistance
Act is to ensure that each homeless child or youth has
equal access to the same free, appropriate public
education, including a public preschool education, as
provided to other children and youth, and opportunities
to meet the same challenging academic standards as
other children and youth. The Southern Berkshire
Regional School District (SBRSD) shall ensure that
every effort is made to comply with this legislation.

Definition

The SBRSD is in compliance with Section 725 of the

McKinney-Vento Act, as amended by the Every Student

Succeeds Act ESSA (Pub. L. 114-95) which defines the

following terms:

1. Homeless children and youths:

Individuals who lack a fixed, regular, and adequate
nighttime residence. The term includes:

a.Children and youths who are sharing the housing of
other persons due to loss of housing, economic
hardship, or a similar reason; are living in motels,
hotels, trailer parks, or camping grounds due to the
lack of alternative adequate accommodations; are
living in emergency or transitional shelters; or are
abandoned in hospitals.

b.Children and youths who have a primary nighttime
residence that is a public or private place not
designed for or ordinarily used as a regular
sleeping accommodation for human beings.

c. Children and youths who are living in cars, parks,
public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings;
and

d. Migratory children (as defined in section 1309 of
the Elementary and Secondary Education Act of
1965, as amended), who qualify as homeless
because they are living in circumstances described
in this definition.

2. Enrofl and enroflment; Includes attending
classes and participating fully in school activities.

3. Unaccompanied youth: Includes a homeless
child or youth not in the physical custody of a
parent or guardian.

4. School of origin. Includes preschools and, when a
child or youth completes the final grade level served
by the school of origin, it also includes the
designated receiving school at the next grade level
for all feeder schools. (Section 722(g) (3) (I).

Liaisons

The Homeless Education liaison’s role is to assist
homeless students enroll in school and to ensure that
they receive the educational services for which they are
eligible. Further information may be obtained by
contacting the SBRSD liaison, Brenda Ullrich, at (413)

229-8734 ext 152 or bullith@drdog

Enroliment

The Southern Berkshire Regional School District will

immediately enroll homeless students in school, even if

they do not have the documents usually required for
enrollment, such as school records, medical records or
proof of residency.

¢ Homeless students have a right to either remain in
their school of origin or to attend school where they
are temporarily residing.

e Students who choose to remain in their school of
origin have the right to remain there until the end of
the school year in which they get permanent housing.

e Homeless Education liaisons must assist students
who arrive without records by contacting the
previously attended school system to obtain the
required records.

Transportation

The SBRSD shall ensure that transportation is provided, at

the request of the parent, guardian or unaccompanied

youth, to and from the school of origin.

e If the homeless student continues to live in the area
served by the district in which the school of origin is
located, that district must provide or arrange
transportation.

e If the homeless student moves to an area served by
another district, though continuing his or her
education at the school of origin, the district of origin
and the district in which the student resides must
agree upon a method to apportion responsibility and
costs for transportation to the school of origin.

o If the districts cannot agree upon such a method, the
responsibility and costs must be shared equally.

Access to Comparable Services

Homeless students are to be provided services and
education programs comparable to those received by
other students and for which they meet eligibility criteria,
such as services provided under Title I orsimilar state or
local programs; programs for students with disabilities;
programs for students with limited English proficiency;
vocational or technical programs; gifted and talented
programs; and school nutrition programs. As independent
students under the Higher Education Act of 1965,
homeless students are entitled to verification of this status
for purposes of the Free Application for Federal Student
Aid. (Section 722(g) (6) (A) (x)).
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NOTE: To expedite the delivery of nutritional benefits,
school officials may accept documentation that
students are homeless from the local educational
liaison or the director of homeless shelter where the
students reside as the determination of eligibility for
free lunch.

Access to Preschool

An important goal of McKinney-Vento is to afford
homeless preschoolers the same opportunity to enroll,
attend and succeed in preschool as non-homeless
preschoolers, thereby minimizing their educational
disruption due to homelessness. The SBRSD's
Homeless Education liaison will work with early care
and education providers, including child development
and preschool program personnel, child care resource
and referral agencies and other service providers, to
coordinate and collaborate to review and revise
practices or policies that inadvertently act as barriers to
the enroliment of homeless children in child care and
early education programs.

Dispute Resolution

If a dispute arises over school selection or enrollment,
the SBRSD will immediately enroll the homeless
student in the school in which enrollment is sought -
pending resolution of the dispute — and must provide
the parent, guardian or unaccompanied youth with
both a written statement of the school placement
decision and a notice of the right to appeal the
decision. The SBRSD shall refer the unaccompanied
youth, parent or guardian to the Homeless Education
liaison, who will expeditiously carry out the dispute
resolution process. The final decision in such a
situation resides with Massachusetts Commissioner of
Education.

Unaccompanied youth are youth who are homeless;

not in the physical custody of a parent/guardian; and
not in the custody of a state agency. This definition
includes youth living on the street, in inadequate
housing, denied housing by their families, those who
have left home voluntarily, even when their parent/s
want them to return home, and youth doubled up with
friends or relatives.

Children and Youth in State Care or Custody
Under the ESSE amendment, children and youth who
are in State Care or Custody and awaiting foster
placement are no longer included within the McKinney-
Vento definition of homelessness, but under Title I, Part
A transportation, and other services are coordinated
with the Department of children and Families to
maintain enrollment in the school of origin if deemed to
be in the child’s best interest. Further information may
be obtained by contacting the SBRSD liaison, Brenda
Ullrich, at (413) 229-8734 ext 152 or bulich@sosdog
References/additional information:

http://www.doe.mass.edu/mv/
https://www.federalregister.qov/articles/2016/03/17/201 6-
06073/mckinney-vento-education-for-homeless- children-
and-youths-program

Equal Educational Opportunity

Equal educational opportunity and non-discrimination
laws protect the rights of students to participate in all
activities pertaining to their education. The law in
Massachusetts states: No person shall be excluded
from, denied the benefits of, or discriminated against in
admission to a public school of any town, or in obtaining
the advantages, privileges, and courses of study of such
public school on account of race, color, sex, religion,
nationalorigin, sexualorientation, orgenderidentity.

Students will be treated without discrimination based on
sex (including pregnancy), age, marital status, race, color,
national origin, religion, sexual orientation, gender
identity, or disability in compliance with State and Federal
laws. Equal educational opportunity is available to all
students with respect to enrollment, programs, and
participation in school, athletic, and extracurricular
activities, including those students who are pregnant or
parenting. Refer to Physical Limitations in this
Handbook. In addition, the District believes that students
should learn in an atmosphere free of discriminatory
harassment or bullying, and will take affirmative steps to
eliminate any inappropriate conduct brought to its
attention.

The Southern Berkshire Regional School District,
pursuant to Title II of the Americans with Disabilities
Acts (ADA), Section 504 of the Rehabilitation Act of
1973, M.G.L. c. 76, sect.5, M.G.L. c. 151B, M.G.L. c.
151C, Title IX of the Education Amendments of 1972,
and Titles VI and VII of the Civil Rights Act of 1964,
does not discriminate against:

1. Any adult on the basis of race, color, age, creed,
national origin, disability, sex, religion, limited English
proficiency, housing status, actual or potential marital
status or parental status, gender identity, sexual
orientation, or veteran status in any employment
status or access to programs available to such adults;
and

2. Any student on the basis of race, color, age, creed,
national origin, disability, sex, religion, limited English
proficiency, housing status, gender identity, sexual
orientation, in equal access or admission to
school programs, courses, and/or extra-curricular
activities.

Any student, parent, or guardian who believes he or she

has been discriminated against, denied a benefit, or

excluded from participation in any district program or
activity on the basis of race, color, religion, national
origin, sexual orientation, or gender identity in violation
of this policy may file a grievance with the
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Superintendent of Schools or designee. Refer to
Title IX Grievance Proceduresin Part 1, for
complaints of discrimination on the basis of
sex. For complaints of disability discrimination,
contactthe Title IX Coordinator, at(413) 29878

Glossary of Relevant Definitions Related to
Bullying and Discriminatory Harassment
Bullying for the purposes of requirements related to
Chapter 92 of the Acts of 2010 legislation is defined
as the following: The repeated use by one or more
students or staff. [aggressor(s)] of a written, verbal
or electronic expression or a physical act or gesture
or any combination thereof, directed at a target that:
(i) causes physical or emotional harm to the target

or damage to the target's property; (ii) places the

target in reasonable fear of harm to him/herself or of

damage to his/her property; (iii) creates a hostile
environment at school for the target; (iv) infringes

on the rights of the target at school; or (v) materially

and substantially disrupts the education process or

the orderly operation of a school. For the purposes

of requirements related to this law, bullying shall

include cyber-bullying. See section 5 of the

legislation for more details on the definition of cyber-

bullying and more. Refer to the Bullying

Prevention and Intervention Plan at

http://www.SBRSD.org.

Also, refer to the Bullying Reportingform at the

end of this Handbook.

1. Discriminatory harassmentis unwelcome
verbal, physical or other conduct that is sufficiently
severe, pervasive, or persistent to create a hostile
environment resulting in a denial or limitation in a
student’s ability to participate or benefit from the
school’s program. To determine whether the
conduct denies or limits benefits or services
consideration must be given to subjective and
objective perspectives. Under the subjective

standard, the conduct must actually be perceived by

the student/victim as offensive in order to interfere
with his/her participation in the program.

Under the objective standard, consider whether a
reasonable person in the student’s position (including
the student’s age, sex, and any other relevant
factors) would find the conduct offensive. Also
consideration must be given to whether conduct is
sufficiently severe or serious. The more severe the
conduct, the less need to show repeated incidents,
and the effect of the conduct on the student’s
education. Other relevant considerations might
include the type, frequency, location, and duration of
conduct; number of students involved; and the
relationship/roles of the parties.

Types of Discriminatory Harassment

1. Disability Harassment: Intimidation or abusive
behavior toward a student based on disability that
creates a hostile environment by interfering with or
denying a student's participation in or receipt of
benefits, services, or opportunities in the institution’s
program. Harassing conduct may take many forms,
including verbal acts and name-calling, as well as
nonverbal behavior, such as graphic and written
statements, or conduct that is physically threatening,
harmful, or humiliating. When harassing conduct is
sufficiently severe, persistent, or pervasive that it
creates a hostile environment, it can violate a
student's rights under the Section 504 and Title II
regulations. A hostile environment may exist even if
there are no tangible effects on the student victim
where the harassment is serious enough to adversely
affect the student's ability to participate in or benefit
from the educational program.

2. Racial Harassment: Harassing conduct (physical,
verbal, graphic, or written) based on race, color
and/or national origin that is sufficiently severe,
pervasive or persistent so as to interfere with or limit
the ability of an individual to participate in or benefit
from the services, activities or privileges provided by
the District.

3. Sexwal Harassment: Conductthatis of a sexual
nature; is unwelcome; and creates a hostile
environment that denies or limits a student’s ability
to participate in or receive the benefits, services or
opportunities of the District’s programs.

4, Gender Identity: The law and its accompanying
regulations have a broad definition of “gender
identity”. It is defined as “a person’s gender-related
identity, appearance or behavior, whether or not that
gender-related identity, appearance or behavior is
different from that traditionally associated with the
person’s physiology or assigned sex at birth.”

The new guidance clarifies that this definition is intended
to encompass two groups: “gender non-conforming” and
“transgender” students.

» Transgender students are those youth whose
assigned sex at birth differs from their clearly
and persistently identified sex.

» Gender non-conforming students are those
youth who do not meet the stereotypically
expected norms associated with their assigned
sex at birth.

Hazing is any conduct or method of initiation, even if
consented to, into any student organization, whether on
public or private property, which willfully or recklessly
endangers the physical or mental health of any student
or other person. Such conduct shall include, but is not
limited to, whipping, beating, branding, forced
calisthenics, exposure to the weather, forced
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consumption of any food, liquor, beverage, drug or
other substance or any other brutal treatment or
forced physical activity which is likely to adversely
affect the physical health or safety of any such
student or person, or which subjects such student or
other person to extreme mental stress, including
extended deprivation of sleep or rest or extended
isolation.

Types of Hazing

1. Subtle Hazing: Behaviors that emphasize a
power imbalance between new members/rookies
and other members of the group or team. Termed
“subtle hazing” because these types of hazing are
often taken-for-granted or accepted as “harmless”
or meaningless. Subtle hazing typically involves
activities or attitudes that breach reasonable
standards of mutual respect and place new
members/rookies on the receiving end of ridicule,
embarrassment, and/or humiliation tactics. New
members/rookies often feel the need to endure
subtle hazing to feel like part of the group or
team. (Some types of subtle hazing may also be
considered harassment hazing).

2. Harassment Hazing: Behaviors that cause
emotional anguish or physical discomfort in order
to feel like part of the group. Harassment hazing
confuses, frustrates, and causes undue stress for
new members/rookies. (Some types of
harassment hazing can also be considered violent
hazing).

3. Violent Hazing: Behaviors that have the
potential to cause physical and/or emotional, or
psychological harm.

Retaliation refers to retribution or other coercive,
threatening or intimidating actions taken against any
individual or associates of that individual because that

individual or associates of that individual made a charge,

testified, assisted, participated in any manner in an
investigation, or advocated for rights protected under
SBRSD's applicable policy and applicable Federal laws.

Title IX Coordinator Job Description

1. Oversee the Title IX grievance procedure for use
by students, parents, staff and third party
individuals accessing SBRSD programs or
facilities. The Coordinator will provide information
about the availability and use of the grievance
procedure.

2. Maintain a record of all grievances and
resolutions as well as conduct an annual review
of the Title IX grievance procedures to assess
the process and identify patterns.

3. Inform District personnel of the Coordinator's
responsibilities and assure periodic meetings of
the Coordinator to update staff on Title IX

10.

11.

12,

13

14,

activities.

Immediate reporting is requiredfor any issues that
potentially would resultin a Title IX investigation by
contacting the building principal/designee or the
District Title IX Coordinator, at (413) 29878

Provide ongoing review of District bulletins, catalogs,
Board of Education policies, counseling procedures,
yearbooks, and administrative regulations and
practices related to compliance with Title IX.

Ensure that annual notice of the Title IX
Coordinator's name, address, and telephone number
is placed on the District’s web-site, handbooks, etc.
Review student sponsored organizations and
suggest criteria for compliance with Title IX.

Become familiar with resources/information for
technical assistance on Title IX available from the
Office for Civil Rights. Take advantage of on-going
training opportunities on sexual harassment and/or
sexual violence.

Oversee the systematic procedure for monitoring
compliance with Title IX, as well as conduct periodic
surveys of schools to determine the climate on Title
IX issues.

Disseminate information about student rights in
relation to Title IX.

Assure that cooperative training agreements and/or
HWEA contracts have appropriate nondiscrimination
statements.

Students, parents, employees and third party
individuals are welcomed to arrange a meeting with
the District Title IX Coordinator to discuss any Title IX
concern by calling (413) 596-3584.

If someone wishes to file a complaint regarding the
Title IX Coordinator, the person would contact the
SuperintendentofSchoolsat(413)596-3884.

The District Title IX Coordinator will consult with the
School Resource Officers in each town annually to
review the MOU and procedures for reporting such
cases. The Title IX Coordinator will work parallel with
law enforcement but understanding that the District
is obligated to comply with Title IX, and it is the role
of the District Title IX Coordinator to coordinate Title
IX compliance.

Title IX Grievance Procedures

Students, parents of elementary and secondary school
students, employees, applicants for admission and
employment, third parties, and sources of referral of
applicants for admission and employment with
Southern Berkshire Regional School District have the right
to file a complaint alleging noncompliance with the
regulations outlined in Title IX of the Education
Amendments of 1972. Complaints may be filed with the
building principal orthe District Title IX Coordinator.
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Statement of Assurances

1. The District will not require the reporting party to
resolve the issue with the alleged offender
without the appropriate involvement of the
District. The alleged victim retains the right to
stop any informal resolution attempts and
proceed with a formal complaint.

2. The District will consider the potential impact of
sexual harassment beyond the school campus of
the grievant that may have an impact on his or
her environment within the school campus.

3. The District will consider providing interim
measures in relation to those involved in the
complaint while the District conducts an
investigation, including separating the parties,
providing counseling, making academic
adjustments, etc. The building principal has the
authority to implement such measures.

4. The District will use the legal definition of
preponderance of evidence standard to
determine whether sexual harassment or sex
discrimination under Title IX has occurred.

5. The District shall annually review Title IX
complaints for the purpose of identifying potential
patterns at a particular school(s) or population.

6. The District will take steps, reasonably calculated,
to end discrimination that has been found, prevent
reoccurrence of any discrimination, such as
harassment, and correct its discriminatory effects
on the grievant and others, if appropriate.

7. Both the grievant and accused have a right
to access the appeals process.

8. Title IX protects the grievant and others involved
from retaliation for reporting allegations of sexual
harassment, and/or participating in an
investigation of sexual harassment, and District
officials will take steps to address and prevent
retaliation.

Procedures

Level 1: Principal or Immediate Supervisor
Employees or students claiming sexual harassment or
other sex discrimination may first discuss the grievance
with their principal or immediate supervisor, with the
object of resolving the matter informally. A student,
parent, employee, or third party individual with a sex
discrimination/harassment complaint may discuss it with
the teacher, counselor, or building administrator
involved. Level 1 of the grievance procedure is informal
and optional and may be by passed by the grievant.

Level 2: Principal or Immediate Supervisor

If the grievance is not resolved at Level 1 with the
principal or designee and the grievant wishes to
pursue the grievance, or if Level 1 is not appropriate
for resolving the grievance, the grievance may be
formalized by filing a written complaint, providing an

interview, or an assisted written complaint when
necessary. The principal or designee will seek a list of
witnesses or evidence from the grievant, the accused,

and others as relevant, as part of the investigation. The
principal will conduct a formal investigation under the
direct supervision of the District Title IX Coordinator.

The complaint shall state the nature of the grievance and
the remedy requested. The filing of the formal, written
complaint at Level 2 must be within six months from the
day of the event giving rise to the grievance or from the
date the grievant could reasonably become aware of such
an occurrence. The grievant may request that a meeting
concerning the complaint be held with the Title IX
Coordinator. A minor student may be accompanied at that
meeting by a parent or guardian. A written report from the
principal to the grievant and accused regarding action
taken will be sent within fifteen

(15) working days after receipt of the complaint.

Level 3: Investigation Procedures Investigating the

Complaint

e The principal or designee will conduct a prompt
investigation of the complaint and complete the
investigation in a timely manner. The building principal
or designee will inform and consult with the District
Title IX Coordinator prior, during and after the
investigative process. The principal will document the
investigative activities (e.g. takes notes of interviews
conducted). The time to complete the investigation
will vary depending on the nature and complexity of
the issue but generally will not take more than ten
(10) working days after receipt of the complaint.

e The investigation may include interviews of the
grievant, the individual(s) accused of engaging in
discriminatory or harassing behavior, and any other
witness who may reasonably be expected to have
relevant information. All interviewed parties and
witnesses will be provided an opportunity to present
any evidence they reasonably believe could be
relevant to the situation.

e The SBRSD will respect the privacy of the grievant,
the individual(s) against whom the complaint is made,
and the witnesses to the extent possible consistent
with the SBRSD’s legal obligations to investigate and
take appropriate action and to comply with discovery
and disclosure obligations. All records generated in
connection with the investigation will be maintained
as confidential to the extent permitted by law.

o [If a complaint is made about any of the persons
having responsibility for the implementation and
enforcement of the policy forbidding sex
discrimination and harassment, the School District
will appoint an independent person to assume those
responsibilities.

s At the conclusion of the investigation, the building
principal or designee will obtain a signature from the
Title IX Coordinator indicating proper oversight of the
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investigation. In addition to providing a written
report to the grievant and accused regarding action
taken within fifteen (15) working days after receipt
of the complaint, as described above, the principal
or designee will also prepare a written report to
deliver to the Superintendent summarizing the
evidence gathered during the investigation,
providing a determination whether or to what
extent the complaint has been substantiated, and
recommending the corrective action if appropriate.
The corrective action should be designed to stop
the harassment/discrimination, prevent it from
recurring, and remedy its effects, including services
to the victim(s), if appropriate.

Level 4: Superintendent

If the complaint is not resolved at Level 2, the grievant
or accused may proceed to Level 3 by presenting a
written appeal to the Superintendent within ten (10)
working days after the grievant receives the report
from the principal or designee. The grievant or
accused may request a meeting with the
Superintendent or his/her designee. The
Superintendent or his/her designee has the option of
meeting with the grievant or accused to discuss the
appeal. A written decision will be rendered by the
Superintendent or his/her designee within ten

(10) working days after receiving the written appeal.

The procedure in no way denies the right of the
grievant or accused to file a formal complaint at any
time with the Massachusetts Commission Against
Discrimination, United States Department of
Education’s Office for Civil Rights, or other agencies
available for mediation or rectification of grievances, or
to seek private counsel for complaints alleging
discrimination. For further information about these
guidelines or help with sexual harassment problems or
any other form of harassment, consult the District
Title IX Coordinator, at (413) 229-8778.

Legal References

Title VII of the 1964 Civil Rights Act, Section 703
Title IX of the Education Amendments of 1972,
Chapter 151C, Massachusetts General Laws
M.G.L. Chapter 76 § 5

M.G.L. Chapter 269 § 17, 18, 19

M.G.L. Chapter 71, §882, 84

Alternative Procedures

Individuals are not limited to a formal complaint
procedure through SBRSD but may seek resolution
through other agencies.

oy L0 B GRS

Equal Employment Opportunity Commission
Congress Street, Boston, MA0O2114
(617) 565-3200

Massachusetts Commission against Discrimination
1 Ashburton Place, Boston, MA 02108
(617) 727-3990

U.S. Department of Education Office for Civil
Rights

5 Post Office Square, &" Floor, Boston, MA 02109
(617) 289-0111

Bullying, Hazing, and Intimidation Policy

It is the policy of the Southern Berkshire Regional School
District to provide a learning, working atmosphere for
students, employees, and visitors free from bullying,
hazing, and intimidation. Such action may constitute
discriminatory harassment when it occurs on the basis of
race, color, religion, national origin, age, gender, sexual
orientation, gender identity, or disability, as defined
above. Refer to Title IX Grievance Proceduresin
Part 1, for complaints of discrimination on the
basis of sex, including harassment based on sex.

For complaints of disability-based discrimination, contact
the District Title IX Coordinator at (413) 229-8778.

Bullying, cyber-bullying, hazing, intimidation, and

retaliation are prohibited:

1. At school and at all school facilities.

2. At school-sponsored or school-related functions,
whether on or off school grounds.

3. At school bus stops and on school buses or any
other vehicle owned or used by the school district.

4. Through the use of technology or an electronic
device owned, licensed or used by a school.

5. At non-school-related locations and through non-
school technology or electronic devices, if the
bullying creates a hostile environment at school;
infringes on the rights of the victim at school; or
materially and substantially disrupts the education
process or the orderly operation of a school.

Bullying, Harassment or Cyberbullying

The Southern Berkshire Regional School District has
developed a bullying prevention and intervention plan in
accordance with the guidance issued by the Mass. DESE
on September 2013. The complete Bullying
Prevention/Intervention and Education Plan (2014) is
available on the school’s website http://www.SBRSD.org.

34





Priority Statement: SBRSD will investigate promptly
all reports and complaints of bullying, cyberbullying,
and retaliation, and take prompt action to end that
behavior and restore a sense of safety.

The principal is responsible for implementing the
Bullying Prevention and Intervention Plan, which
includes the following provisions:

e Strategies for protecting those who report bullying.

e Notice to the parents or guardians of students
involved in bullying, including perpetrators and
victims.

* Appropriate services for students who have been
bullied or who are bullies.

o Inclusion of age-appropriate summaries of the
student-related sections of the Bullying Prevention
Plan in the Student Handbook.

» Annual review of available data on bullying and
behavioral incidents and assessment of available
resources including curricula, training programs,
and behavioral heal services.

» Any retaliatory action of any kind taken by an
employee or student of the SBRSD against anyone
as a result of that person’s advocacy for rights
protected under SBRSD's applicable policy and
applicable Federal laws, seeking help, cooperating
in an investigation, or otherwise participating in
any proceeding is prohibited.

1. It is a violation of the Bullying Policy for any
administrator, teacher or other employee, or any
student to engage in or condone bullying in school
or to fail to report or otherwise take reasonable
corrective measures when they become aware of
an incident of bullying.

2. This policy is not designed or intended to limit the
school’s authority to take disciplinary action or take
remedial action when such bullying occurs out of
school but has a connection to school, or is
disruptive to an employee’s or student’s work or
participation in school related activities.

3. It is the responsibility of every employee, student
and parent to recognize and report acts of bullying
and take every action necessary to ensure thatthe
applicable policies and procedures of this school
district are implemented.

4, Any employee or student who believes that he or
she has been subjected to bullying has the right to
file a complaint and to receive prompt and
appropriate handling of the complaint. Further, all
reasonable efforts shall be made to maintain the
confidentiality and protect the privacy of all parties,
but proper enforcement of this policy may require
disclosure of any or all information received.

5. The building principal or designee shall be
responsible for assisting employees and students
seeking guidance or support in addressing

10.

matters relating to any form of bullying.

Retaliation in any form against any person who has
made or filed a complaint relating to bullying is
forbidden. If it occurs, it could be considered
grounds for dismissal of staff personnel and/or
removal from the educational setting for a student.
A referral to law enforcement may be made.

Reports of bullying should be confidential, consistent
with necessary investigation procedures, with the goal
of protecting the victim and stopping the behavior.
Preventing bullying to create a more positive school
climate and to prevent as much bullying as possible,
age-appropriate instruction on bullying prevention, for
students in each grade, must be incorporated in a
school’s curriculum. Professional development is
required for teachers and other staff to help them
prevent and stop bullying. In addition, schools must
offer education to parents about bullying prevention.
Children on the Autism spectrum must have
provisions in their Individualized Educational
Programs (IEPs) to ensure they obtain the skills to
avoid and respond to bullying, an especially
challenging task for Autistic children.

Reporting and Stopping Bullying - To stop bullying
as soon as it occurs, all school staff are required to
promptly report bullying when they witness or
become aware of it. A school principal or his
designee must immediately investigate and take
appropriate disciplinary action.

Procedures for Reporting and Investigating
Bullying, Hazing, and Intimidation Claims

In school systems, bullying may take many forms and
cross many lines. The situation may be an instance of
staff member to staff member, staff member to student,
student to staff member, or student to student.
Guidelines for dealing with any charge of bullying are as
follows:

1.

(Student and Aduits) By law, bullying is defined by
the victim’s perception in combination with objective
standards or expectations. What one person may
consider acceptable behavior may be viewed as
bullying by another. Therefore, in order to protect the
rights of both parties, it is important that the victim
make it clear to the bully that the behavior is
objectionable.

(Students and Adufts) In all charges of bullying, the
victim should report the specifics of the complaint to
ensure that the subsequent investigation is focused
on the relevant facts. At the middle and high school
levels, anonymous reporting can be submitted
through Edline on the schools home page. At the
elementary level, anonymous reporting can be
accessed by phone or by using the form on the
district website. Oral and anonymous complaints will
be reviewed but are inherently difficult to investigate
and may not be procedurally fair; as a result no
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10.

disciplinary action shall be taken on anonymous
complaints unless verified by clear and convincing
evidence. All other complaints will be reviewed
based on a preponderance of evidence standard.
(Students and Adults) Any school employee that
has reliable information that would lead a
reasonable person to suspect that a person is a
target of bullying, hazing, or intimidation shall
immediately report it to the administration; each
school shall document any prohibited incident that
is reported and confirmed, and report all incidents
of hazing, intimidation, bullying or cyber-bullying
and the resulting consequences, including
discipline and referrals, in accordance with state
laws and regulations.

(Students) A good faith report from a staff
member renders the staff member immune from
discipline for making a report and is considered to
have been made in the course of the staff
member’s employment for purposes of M.G.L. c.
258. School staff will be indemnified from any
cause of action arising out of a good faith report of
bullying or the district’s subsequent actions or
inaction in connection thereto.

(Students) If an instance of student to student
bullying is reported to a staff member other than
an administrator, the staff member must inform
the assistant principal or the building principal.
(Aduits) If the alleged bully is responsible for
conducting an investigation, the Superintendent
or Committee shall designate an alternative
Coordinator, who is immediate Supervisor of the
alleged bully.

(Adults) If a situation involving a charge of

staff member to student bullying is brought to
the attention of any staff member, the staff
member should notify the building principal or
the Title IX Coordinator.

(Students) In a situation involving a charge of
student to staff member bullying the staff
member should notify the building principal or
Title IX Coordinator.

(Adults) In a situation involving a charge of staff
member to staff member bullying the staff
member should notify the building principal or
the Title IX Coordinator.

(Students and Aduits) Once a charge of bullying
has been made, including charges of mental,
emotional or physical bullying as well as threats to
a person's safety or position in the school or work
environment, the following course of action should
be taken:

The building principal should investigate the
charge through discussions with the individuals
involved.

In situations involving allegations against a staff
member, he/she should be informed of his/her

rights to have a third party present at the time of
the discussion.

e In situations involving students the principal should
engage the appropriate classroom or special subject
area teacher. Parents will be informed of the
situation in incidences involving students.

o It is important that the situation be resolved as
confidentially and as quickly as the circumstances
permit.

11. After an investigation with the involved parties, if
the building principal determines that disciplinary
action must be taken, the following could occur:

e (Students and Adults) In instances involving student to
student or student to staff member bullying, the
student may be subject to discipline including but not
limited to counseling, suspension, and in appropriate
cases expulsion.

e (Adults)In instances involving staff member to
student and staff member to staff member bullying,
findings will be reported to the Superintendent of
Schools for further action. Personnel action may also
be initiated at this point, consistent with the
applicable law and collective bargaining agreement.

o (Students and Aduits) In all cases a referral to law
enforcement will be considered by the principal or
Superintendent based on the circumstances. School
officials will coordinate with the Police Department to
identify a police liaison for bullying cases.

The SBRSD Bullying Prevention Plan, as well as
notification of updates, can be found in its entirety, on
the district website at http://www.SBRSD.org and is
subject to modifications by state legislation.

Gender Identity

On July 6, 2016, the General Court of the Commonwealth
of Massachusetts enacted an Act relative to transgender
anti-discrimination. The Act makes it unlawful to
discriminate on the basis of gender identity.

M.G.L. c. 272, §92A now mandates that admission to, and
the full enjoyment of, a place of public accommodation or
a portion thereof, may not be denied on the basis of a
person’s gender identity.

M.G.L. c. 76, §5 also prohibits discrimination on the basis
of gender identity against students who attend public
schools. Gender identity is defined as “a person’s gender
related identity, appearance or behavior, whether or not
that gender related identity, appearance or behavior is
different from that traditionally associated with the
person'’s physiology or assigned sex at birth...”

M.G.L. c. 4, §7

The Southern Berkshire Regional School District
("SBRSD") strives to provide a safe, respectful, and
supportive learning environment in which all students can
thrive and succeed in its schools. The SBRSD prohibits
discrimination on the basis of gender identity and is
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committed to ensuring that all of its students have equal
rights of access to and equal enjoyment of the School
District’s opportunities, courses of study, programs,
advantages, and privileges.

Consistent with the statutory standard, the SBRSD will
accept a student's assertion (or parent’s in the case of
young students not yet able to advocate for
themselves) of his or her gender identity when there
is “consistent and uniform assertion of the gender
related identity, or any other evidence that the gender
related identity is sincerely held as part of a person’s
core identity, provided, however, that gender-related
identity shall not be asserted for any improper
purpose.” 603 CMR 26.01

The School District shall uphold the privacy and
confidentiality of school records, including school
health records related to gender identity. Transgender
students (and parents) and school administrators
should meet to discuss the students’ access to
restrooms, locker rooms, and changing areas. While
each situation needs to be addressed individually,
students may access school facilities that correspond
to their gender identity.

In sum, in addition to prohibiting discrimination on
the basis of gender identity, transgender students
(and parents) should contact and meet with their
building principal to develop a plan that provides for
the students’ safety and comfort in the school
environment.

All students and staff members shall report to the
building principal, conduct that has the effect of
marginalizing, stigmatizing, and excluding students,
whether they are gender nonconforming or not.

Section 504

Section 504 of the Rehabilitation Act of 1973 prohibits
discrimination against persons because of disability in
any program receiving Federal financial assistance.
The Act defines a person with a disability as:

1. Someone with a mental or physical

impairment which substantially limits one or

more major life activities.
2. Someone with a record of such impairment;

is regarded as having such impairment.
In order to fulfill its obligations under Section 504,
the School District recognizes a responsibility to avoid
discrimination in policies and practices regarding its
personnel and students. No discrimination against
any person falling under the provisions of Section 504
will knowingly be permitted in any of the programs
and practices in the school system.

Any student, parent, or guardian who believes that
he/she has been discriminated against on the basis of
disability, should contact the District 504 Coordinator, at
(413) 229-8265.

No student, parent, or guardian will be subject to
coercion, intimidation, interference, or retaliation for
registering a complaint or for assisting in an investigation
of any alleged violation of laws prohibiting discrimination
on the basis of disability, or for advocating for rights
protected under these laws.

The School District has specific responsibilities under the
Act which include the responsibility to identify, evaluate,
and, if the child is determined to be eligible under Section
504, to provide regular or special education and related
aids and services designed to meet that student’s
educational needs in compliance with Section

504.

For concemns related to identification, evaluation, and
placement regarding the SBRSD's system of procedural
safeguards underSection 504, please contact the District
504 Coordinator.

Classroom Holiday Observances

The Southern Berkshire Regional School District
recognizes and respects the cultural diversity that exists
in the celebration of holidays. Based on these cultural
and historical traditions, classroom activities may be
scheduled. If any parent wishes to exclude his/her child
from any such events, please notify the building principal
in writing. An alternative activity will be provided.

Student Records Law

A. General Provisions: The student record contains all
information concerning a student that is kept by the
school district and which personally identifies the
student; it consists of the temporary record and the
transcript. For purposes of these procedures,
custodial parent refers to a divorced or separated
parent who has physical custody of the child, and the
non-custodial parent is the parent who does not have
physical custody of the child. Non-custodial parents
may not be eligible to access their child’s student
record, or may have to follow certain procedures in
order to access the student record. See Section C
below.

The rights outlined below may be exercised by the
custodial parent(s)/guardian(s) for a student under
the age of 14 years, or jointly by the student and
custodial parent(s)/guardian(s) of a child over the
age of 14 years. A student over the age of 14 is
called “an eligible student.” A student 18 years or
older may, in writing, deny his custodial
parent(s)/non-custodial parent(s) access to his/her
student record, with the exception of transcripts,
report cards and/or progress reports.
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records of its students as directory information for
purposes of the Family Educational Rights and Privacy
Act (FERPA) and the Student Record Regulations at
603 CMR 23.00 et seq.

Each eligible student and custodial
parent/guardian, except as limited herein for
certain parents, has the right to see the student

record for that student within ten (10) days of
submitting a written request to see the records.
Copies of any records may be obtained upon
request and shall be provided within ten (10) days
of the request. The District may charge for the
cost of reproducing copies.

All cumulative records are kept in the school for
which the student is placed. All cumulative records
for out of district students are also kept in the
school where the student would attend if he/she
were in district. The student’s record is available to
authorized school personnel who work directly with
the student, or administrative/clerical personnel
who need to have access to records in order to
carry out their responsibilities. The term
“authorized school personnel” includes, but is not
limited to, administrators, teachers, counselors,
therapists, paraprofessionals, administrative office,
staff and clerical personnel. Authorized school
personnel included those employed by the District
or under contract with the District as an
independent contractor. Authorized school
personnel do not need permission to see student
records.

No information in the student’s record is available
to anyone outside the school system without
written permission from the eligible student and/or
parent and/or guardian, unless the requesting
party is listed an exception as provided by the
Student Records regulations. Exceptions to the
requirement of written permission include, but are
not limited to, a probation officer, court order,
subpoena, where health or safety requires the
disclosure of student information/records or upon
transfer to another school district. However,
eligible students and/or their parents/guardians will
generally be notified before these records are
released. A written release must be signed to have
any part of the school record sent outside the
school. This includes, but is not limited to
prospective employers, other technical school, and
colleges.

An eligible student and parent/guardian have the
right to request to add relevant information to the
student’s record as well as the right to request
removal of information believed to be untrue or
incorrect.

Directory Information Notice: The Southern
Berkshire Regional School District has designated
certain information contained in the education

Family Educational Rights and Privacy Act
(FERPA)

The Family Educational Rights and Privacy Act (FERPA)
is a Federal law that protects the privacy of student
education records. The law applies to all schools that
receive funds under an applicable program of the U.S.
Department of Education.

FERPA gives parents certain rights with respect to their
children’s education records. These rights transfer to
the student when he or she reaches the age of 18 or
attends a school beyond the high school level. Students
to whom the rights have transferred are “eligible
students”.

Parents or eligible students have the right to inspect
and review the student’s education records
maintained by the school. Schools are not required
to provide copies of records unless, for reasons
such as great distance, it is impossible for parents
or eligible students to review the records. Schools
may charge a fee for copies.
Parents or eligible students have the right to
request that a school correct records which they
believe to be inaccurate or misleading. If the
school decides not to amend the record, the parent
or eligible student then has the right to a formal
hearing. After the hearing, if the school still decides
not to amend the record, the parent or eligible
student has the right to place a statement with the
record setting forth his or her view about the
contested information.
Generally, schools must have written permission
from the parent or eligible student in order to
release any information from a student’s education
record. However, FERPA allows schools to disclose
those records, without consent, to the following
parties under the following conditions.
School officials with legitimate educational interest;
o Other schools to which a student is transferring;
o Specified officials for audit or evaluation
purposes; o Appropriate parties in connection with
financial aid to a student; o Organizations
conducting certain studies for or on behalf of the
school; o Accrediting organizations; o To comply
with a judicial order or lawfully issued subpoena; o
Appropriate officials in cases of health and safety
emergencies; o State and local authorities, within
a juvenile justice system, pursuant to specific State
law.
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Schools may disclose, without consent, “directory”
information such as student's name, address, telephone
number, date and place of birth, honors and awards,
and dates of attendance. However, schools must tell
parents and eligible students about directory information
and allow parents and eligible students a reasonable
amount of time to request that the school not disclose
directory information about them. Schools must notify
parents and eligible students annually of their rights
under FERPA. The actual means of notification (special
letter, inclusion in a PTA bulletin, student handbook, or
newspaper article) is left to the discretion of each
school.

For addition information contact:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington D. C. 20202-5920

Parents of students and eligible students have the right,
however, to refuse to permit the designation of any or
all of the above information as directory information;
such refusal must be in writing and made annually. In
that case, this information will not be disclosed except
with the consent of a parent or student, or as otherwise
allowed by FERPA and 603 CMR 23.00 et seq. You are
hereby notified that pursuant to this notification, the
school system will provide requested directory
information to military recruiters unless the parent or
eligible student specifically directs otherwise, as required
by the No Child Left Behind Act.

Any parent or student refusing to have any or all of the
designated directory information disclosed must file
written notification to this effect with the principal on or
before the 15th day of each September. In the event
that a refusal is not filed, it is assumed that neither a
parent of a student or eligible student objects to the
release of the directory information designated.

C. Rights of Certain Divorced or Separated
Parents: It is necessary for divorced parents to
submit a copy of the custody agreement or order,
and any subsequent changes made thereto, to the
District so that District personnel may identify which
of the parents has physical custody of the child. The
non-custodial parent may access his/her child’s
record unless:

1. The parent has been denied legal custody or has
been ordered for supervised visitation, based on
a threat to the safety of the student, and the
threat is specifically noted in the order
pertaining to custody or supervised visitation.

2. The parent has been denied visitation.

3. The parent's access to the student or to the
custodial parent has been restricted by a

temporary or permanent protective order, unless
the protective order (or any subsequent order
modifying the protective order) specifically allows
access to the information contained in the
student record.

4, There is an order of a probate and family court
judge which prohibits the distribution of student
records to the parent.

The District shall place in the student's record any
documents indicating that a non-custodial parent's
access to the student's record is limited or restricted
pursuant to 603 CMR 23.07(5)(a).

Non-Custodial Parent Access

In the case of a non-custodial parent who is eligible
to access the student record, i.e., does not fit any of
the four (4) categories under 1-4 above, the non-
custodial parent must submit a written request for
the student record to the school principal. Upon
receipt of the request, the principal and/or his/her
designee shall immediately notify the custodial
parent by certified and first class mail, in English and
the primary language of the custodial parent, that it
will provide the non- custodial parent with access
after 21 days, unless the custodial parent provides
the principal with documentation that the non-
custodial parent is not eligible to obtain access as set
forth under 1-4 above.

When the student record is released to the non-
custodial parent, the school will delete all electronic
and postal address and telephone number
information relating to either work or home locations
of the custodial parent from student records provided
to non-custodial parents. In addition, such records
will be marked to indicate that they shall not be used
to enroll the student in another school.

Amending Your Child’s Record: A parent has the
right to add information, comments, data, orany
other relevant written material to the student's
record. The parent should submit the additional
information in writing to the principal with a written
request that the information be added to the student
record. A parent has the right to request in writing
deletion or correction of any information contained in
the student's record, except for information which
was inserted into that record by the TEAM. Such
information inserted by the TEAM shall not be subject
to such a request until after the acceptance of the
Individual Educational Plan (IEP), or, if the IEP is
rejected, after the completion of the special
education appeal process. Any deletion or
amendment shall be made in accordance with the
procedure described below:
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. If a parent is of the opinion that adding
Information is not sufficient to explain, clarify or
correct objectionable material in the student's
record, the parent shall present the objection in
writing and/or have the right to have a conference
with the principal or his/her designee to make the
objections known.

. The principal or his/her designee shall within one
week after the conference or receipt of the
objection, if no conference was requested, render
to such parent a decision in writing, stating the
reason or reasons for the decision. If the decision is
in favor of the parent, the principal or designee

of such destruction.

In addition, each year, the principal and/or teachers
and/or other service providers may destroy the
following documents that are considered part of the
student’s temporary record: disciplinary records
(other than documentation of suspensions or
expulsions or exclusions), any notes from the
parent/guardian or other documents concerning
absences, early dismissals, late arrivals, as well as
examples of student work. If the eligible student or
the parent/guardian want those records, they must
request, in writing, prior to the last day of school
that the documents be provided to them, rather

shall promptly take such steps as may be
necessary to put the decision into effect.

3. If the principal's decision is not satisfactory to the
parent, the parent may file an appeal to the
Superintendent. Such appeal shall be in writing G. Display and Publication of Student Work:
and submitted to the Superintendent within five Notice is hereby given that there will be occasions
(5) business days of receipt of the principal's when student work is seen and is on display within
decision. The Superintendent shall render a the school; for example, at open houses, exhibits,
written decision on the appeal within two (2) fairs, on bulletin boards, etc. Unless a parent/
weeks of receipt of the written appeal. guardian informs the District in writing, no later than

4, If the Superintendent's decision is not satisfactory September 15 of each school year, the District will
to the parent, the parent may appeal to the assume that this display and publication of the
School Committee by filing a written appeal within student work is acceptable to the parent/guardian.
five (5) business days of receipt of the
Superintendent's decision. The School Committee H. Complaint Procedure: In addition to the appeal
shall conduct a hearing as required on the appeal procedure, above, a parent/guardian/eligible student
as required by 603 CMR may file a complaint with the Family Policy

Compliance Office (FPCO) of the federal Department

of Education. The FPCO has the authority to

interpret and decide issues involving student records
under FERPA.

than be destroyed. No additional notice, other than
this Notice in the handbook, will be provided to the
student or his parent/guardian of such destruction.

E. Notice on Transfer to Other Schools: Pursuant
to 603 CMR 23.07(g), notice is hereby given to
parents and eligible students that the District
forwards the complete school record of a
transferring student to schools in which the student
seeks or intends to enroll. Such transfer of records
takes place without consent of the parent or eligible
student.

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave., Washington D.C.,, 20202-5920

Physical Restraint Prevention and Behavior
Support Policy

Physical restraint shall be considered an emergency
procedure of last resort and shall be prohibited except
when a student’s behavior poses a threat of assault, or
imminent, serious physical harm to self or others and the
student is not responsive to less intrusive behavior
interventions, or such interventions have been deemed
inappropriate, under the circumstances. The use of
restraints on students in all publicly funded Massachusetts
schools is governed by state regulation 603 CMR 46.00
that was revised by the Department of Elementary and
Secondary Education and took effect on January 1, 2016.
Under the revised regulations, mechanical
restraint, medication restraint, and seclusion shall
be prohibited.

F. Destruction of Records: Notice is hereby given
that the temporary record of a student will be
destroyed no later than seven (7) years after that
student transfers, graduates or withdraws from
the school system. Temporary records are defined
as, all information in a student record which is not
contained in the transcript. Such information may
include, standardized test results, extracurricular
activities and evaluations by teachers, counselors,
and other school staff. When the student
transfers, graduates, or withdraws from school,
and if the eligible student or the parent/guardian
want the temporary record, they must request, in
writing, prior to the last day of school, that the
documents be provided to them. No additional
notice, other than this Notice in the handbook, will
be provided to the student or his parent/guardian

40





Definitions

Mechanical Restraint: The use of any device or
equipment to restrict a student’s freedom of movement.
The term does not include devices implemented by
trained school personnel, or utilized by a student that
have been prescribed by an appropriate medical or
related services professional, and used for the specific
and approved positioning or protective purposed for
which such devices were designed. Examples of such
devices include: adaptive devices or mechanical
supports used to achieve proper body position, balance,
or alignment to allow greater freedom of mobility than
would be possible without the use of such devices or
mechanical supports; vehicle safety restraints when
used as intended during the transport of a student in a
moving vehicle; restraints for medical immobilization; or
orthopedically prescribed devices that permit a student
to participate in activities without risk of harm.

Medication Restraint: Medication restraint shall
mean the administration of medication for the purpose
of temporarily controlling behavior. Medication
prescribed by a licensed physician and authorized by
the parent for administration in the school setting is not
medication restraint.

Seclusion: Seclusion shall mean the involuntary
confinement of a student alone in a room or area from
which the student is physically prevented from leaving
and does not include a time-out, which is behavioral
strategy as defined in and permitted by CMR 603 46.02.

Time Out: Time-out shall mean a behavioral support
strategy developed pursuant to 603 CMR 46.04(1) in
which a student temporarily separates from the learning
activity or the classroom, either by choice or by
direction from staff, for the purpose of calming.

During time-out, a student must be continuously
observed by a staff member. Staff shall be with the
student or immediately available to the student at all
times. The space used for time-out must be clean,
safe, sanitary, and appropriate for the purpose of
calming. Time-out shall cease as soon as the student
has calmed.

An inclusionary time-out is when the student is
removed from positive reinforcement or full participation
in classroom activities while remaining in the classroom.

An exclusionary time-out occurs when there is a
complete visible or physical separation of the student
from the rest of the class or learning environment.

An exclusionary time-out may only last for 30
minutes. For any exclusionary time-out that may last
longer than 30 minutes, programs must seek approval

from the principal for the continued use of time-out.
During an exclusionary time-out a school counselor or
other behavioral support professional should be
immediately available to, supporting, and continuously
monitoring the student.

Physical Restraint: Defined as direct physical contact
that prevents or significantly restricts a student’s
freedom of movement and does not include brief
physical contact to promote student safety or a physical
escort without the use of force for the purpose of
guiding or inducing a student to walk to a safe location.
A person administering a physical restraint shall use only
the amount of force necessary to protect the student or
others from physical injury or harm. All physical
restraints must be terminated as soon as the student is
no longer an immediate danger to himself or others, the
student indicates that they cannot breathe, or is
observed to be in severe distress.

Only school personnel who have received training
pursuant to 603 CMR 46.04(2) or 603 CMR 46.04(3)
shall administer physical restraint on students. The staff
member who administered the restraint shall verbally
inform the principal of the restraint as soon as possible
and by written report no later than the next school
working day. The principal or his/her designee shall
verbally inform the student’s parent/guardian of the
restraint within 24 hours of the event and shall notify
the parent by written report within three school working
days of the restraint either by email or by regular mail
postmarked no later than three school working days of
the restraint. When a physical restraint has resulted in
an injury to student or program staff member, the
program shall send a copy of the written report to the
Department of Elementary and Secondary Education
(DESE) by regular mail postmarked no later than three
school working days of the restraint. The District will
report data regarding the use of physical restraints to
DESE annually in a form and manner directed by DESE.

Asbestos Hazard Emergency Response Act
(AHEARA)

Under the Asbestos Hazard Emergency Response Act
(AHEARA), School Districts are required to provide
notification of the following: The Southern Berkshire
Regional School District participates in a cycle of updating
school asbestos inspections and management plans on a
three-year cycle. Asbestos Management plans have been
developed for all schools, which have asbestos containing
building materials (ACBM) present. These plans are
available and accessible to the public in the main office of
each school as well as the Hampden- Wilbraham Regional
School District's Central Office.
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Use of Pesticides on School Property

Pesticides shall not be sprayed, released, deposited, or

applied indoors while children are on the property of a

school, day care center or school age child care

program, except for those pesticides listed in section
6F.

Pesticides shall not be sprayed, released, deposited, or

applied on the outdoor property of s school, day care

center or school age child care program while children
are located in, on, or adjacent to the area of the
pesticide application.

1. Whenever pesticides are to be sprayed, released,
deposited, or applied outdoors at a school, day care
center or school age child care program, the school
administration, day care center operator, or school
age child care program operator shall ensure that
employees, pupils, or supervised children and their
parents or guardians receive standard notification,
as defined in section 2, at least two working days
before pesticides are sprayed, released, deposited or
applied, provided that such spraying, release,
deposit or application of pesticides shall not
commence prior to approximate dates set forth on
the standard written notification, and shall not
conclude more than 72 hours after such
approximate dates.

2. Such notification policy shall apply at all times
except during periods when classes are not
scheduled for at least five consecutive days after
spraying, release, deposit, or application or when
day care or school age child care facilities are
not scheduled to be open for at least five
consecutive days after the spraying, release,
deposit, or application.

3. Information to be included in the standard written
notification shall be provided to the school
administration, day care center operator, or school
age child care program operator by the certified
commercial applicator, certified private applicator,
or licensed applicator, or the contractor, employers
or employees responsible for carrying out the
pesticide spraying, release, deposit, or application.
Larval mosquito control applications using pesticides
classified as category four pesticides by the United
States Environmental Protection Agency, as applied
by mosquito control projects under chapter 252, are
exempt from the notification requirements of this
section. This section shall not apply to any use of an
anti-microbial as defined in section 2.

Legal Reference: Massachusetts Pesticide Control
Act (M. G. L. c 132B §6C).

New Policy on Children and Families Protection
Act Standard Written Notification Requirements
The Children and Families Protection Act currently
requires that schools send standard written notification
home to parents and employees at least two (2)

working days before an outdoor pesticide application is
to take place. A full notification includes the following
three parts: Consumer Information Bulletin; Department
Notification Form; and, Chemical Fact Sheet.

In the past, it was the Department’s interpretation that
schools must send all parents hard copies of the above
information, in order to comply with the standard written
notification requirements. This notification method is
costly to schools and did not take advantage of current
electronic communication technology. With these issues
in mind, the Department now has the following policy
permitting schools to provide Standard Written
Notification to parents via electronic means as an option
to providing such notices in hard copy format.

It is the Department’s policy to permit schools the
following options for providing standard written
notification to parents via electronic means. The
following are examples of electronic standard written
notification that the Department would find acceptable
under this policy.

Options of Notification

Option A: Schools may elect to send a letter home at
the beginning of the school year that would provide an
opportunity for parents to choose whether they wish to
receive notification via hard copy or email format.
Should parents choose to receive the notification via
email, language in the letter shall make clear that it is
the parents responsibility to routinely check their email
and notify the school when their email address changes.
The letter shall be issued every year and be maintained
by the school for five (5) years, along with the IPM plan.
The letter shall also be provided to parents of any new
or transfer students after registration at the school.
Email notification of pesticide applications shall include
the three parts as outlined above. The schools must
ensure that the notification is sent out in a manner so
that it can be viewed at least two (2) working days prior
to the pesticide application.

Option B: Schools may elect to use reverse 911
(community notification systems), to notify parents of an
outdoor pesticide application. The reverse 911 call shall
be made at least two (2) working days prior to the
application and direct parents to the school’s website;
whereby, interested parties may view copies of the
standard written notification. The website shall post the
three parts as outlined above. Should parents not have
the capability to view the notification on the website the
school shall make a hard copy available.

Option C: Schools may elect to call parents individually
to notify them that an outside pesticide application is

going to take place. The call shall be made at least two
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(2) working days prior to the application and direct
parents to the school’s website; whereby, interested
parties may view copies of the standard written
notification. The website shall post the three parts as
outlined above. Should parents not have the capability
to view the notification on the website the school shall
make a hard copy available.

Memorandum of Understanding (MOU)

The Southern Berkshire Regional School District, the
Sheffield Police Department, agree to develop and
coordinate their response to violent, delinquent, or
criminal acts by students, including possession or use of
weapons and alcohol and other drug use, that occur on
school premises, school buses, or at school-related
events.

Please refer to the district website at
http://www.SBRSD.org to view the MOU in its entirety.

Disciplinary Action by Administrators

In addition to excluding a student from his/her school

program by means of internal or external short-term and

long-term suspensions, administrators have the right to

institute alternative disciplinary measures, including, but

not limited to, the following:

Restitution.

School-based community service.

Referral for and/or participation in counseling.

Referral for a risk assessment.

Letters of apology.

Suspension of driving privileges on school property.

Creation of a discipline contract/safety plan.

Random testing for illegal drugs, controlled

substances, and/or alcohol.

9.  Exclusion or restriction from activities that happen
during or beyond the school day.
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Administrators may also order a change in placement of
any student to an interim alternative educational setting
for up to forty-five (45) days if the student violates any of
the grounds for short-term or long-term suspension. The
principal or his/her designee may also request to meet
with a student who has been assigned short-term or long-
term suspension or who has been assigned to an interim
alternative educational setting for forty-five (45) days
prior to the student’s re-entry into his/her regular school.
At that time, the student shall provide the principal or
his/her designee with any documents which may require
a conditional re-entry plan, such as written proof of
participation in a drug counseling program.

Legally, a 45-day student may return to their original
placement at the end of the 45 days.

Student Suspension and Expulsion Law

Notice of Suspension: Section 37H %4
Section 53.06

1. Except as provided in 603 CMR 53.07, a principal
may not impose a suspension as a consequence for
a disciplinary offense without first providing the
student and the parent oral and written notice, and
providing the student an opportunity to be heard and
the parent an opportunity to participate in such
hearing.

2. The principal shall provide oral and written notice to
the student and the parent in English and in the
primary language of the home if other than English.
The notice shall include:

a.  The disciplinary offense;

b.  The basis for the charge;

c.  The potential length of the student’s suspension;

d.  The opportunity for the student to have a
hearing with the principal concerning the
proposed suspension, and for the parent to
attend the hearing;

e. The date, time, and location of the hearing;
The right of the student and the student’s
parent to interpret services at the hearing if
needed to participate;

g.  If the student may be placed on long-term
suspension following the hearing with the
principal:

i. The rights set forth in 603 CMR 53.08
(3)(b); and

ii. The right to appeal the principal’s decision
to the Superintendent.

3. The principal shall make reasonable efforts to notify
the parent orally of the opportunity to attend the
hearing. To conduct a hearing without the parent
present, the principal must be able to document
reasonable efforts to include the parent. The
principal is presumed to have made reasonable
efforts if the principal has sent written notice and has
documented at least two attempts to contact the
parent in the manner specified by the parent for
emergency notification.

—h

4,  Written notice to the parent may be made by hand

delivery, first-class mail, and email to an address
provided by the parent for school communications,
or by any other method of delivery agreed to by
the principal and parent.

Emergency Removal: Section 37H %

Section 53.07

1. Nothing in these regulations shall prevent a principal
from removing a student from school temporarily
when a student is charged with a disciplinary offense
and the continued presence of the student poses a
danger to persons or
property, or materially disrupts the order of the school.
The temporary removal shall not exceed five (5) school
days, which shall include the day of the emergency
removal, during which time the principal shall:
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Make immediate and reasonable efforts to orally
notify the student and the student’s parent of the
emergency removal, the reason for the need for
emergency removal, and the other matters set forth
in 603 CMR 53.06(2);

b. Provide written notice to the studentand parent

as provided in 603 CMR 53.06(2);

Provide the student an opportunity for a hearing with
the principal that complies with 603 CMR 53.08(3)
and provide the parent an opportunity to attend the
hearing, before the expiration of the five (5) school
days, unless an extension of time is otherwise agreed
to by the principal, student, and parent.

A principal may not remove a student from school

on an emergency basis for a disciplinary offense

until adequate provisions have been made for the
student’s safety and transportation.

Reference Massachusetts General Law, M.G.L. c.
222. A copy of the full regulations can be found on
the district website at http://www.SBRSD.org .

Pursuant to M.G.L. c. 71 § 37H, (a copy of which is
provided below), a student may be subject to
expulsion from the school or the school district for:
e Possession of a dangerous weapon or
controlled substance, on school premises or at
school sponsored or school related events.
e Assaulting a principal, assistant principal,
teacher, teacher’s aide, or other school staff
on school premises or school sponsored or
school related events.

If a student is charged with violating any of the above,
s/he shall receive written notice and an opportunity to a
hearing before the school principal and/or the school
principal’s designee. The student may have
representation and present evidence and witnesses. The
school principal has the discretion to suspend rather
than expel the charged student. If a student is expelled
under the provisions of this section, no school or school
district in the Commonwealth is required to admit or
provide educational services to said student. If the
student applies for admission in another school district,
the Superintendent at the school district where the
student is applying may request a written statement
from the Superintendent of the district where the
expulsion occurred that includes the reasons for the
expulsion,

Pursuant to M.G.L. c. 71 § 37H 4, (a copy of which is
provided below), if a criminal or delinquency complaint
for a felony has been issued against a student, the
school principal or a principal designee, may suspend
the student for a period of time deemed appropriate if
the principal or his/her designee determines that the
student’s continued presence in school would have a

substantial detrimental effect on the general welfare of
the school.

Prior to the imposition of the suspension, a student shall
receive written notice of the charges against him, the
reasons for the suspension and his/her right to appeal
the suspension to the Superintendent of Schools. The
suspension shall remain in effect prior to any appeal
conducted by the Superintendent. A written notice of
appeal shall be made to the Superintendent not later
than five (5) calendar days following the effective date
of the suspension. At the hearing before the
Superintendent, the charged student has a right to
counsel and may present oral and written testimony.

If a student is convicted of a felony or adjudicated
delinquent of a felony under M.G.L. c. 71 § 37H 1/2, the
student may be expelled if the principal or his/her
designee determines that the student’s continued
presence in school would have a substantial detrimental
effect on the general welfare of the school. The student
is entitled to the same procedural rights as above. If a
student is expelled, no school or school district is
required to provide educational services.

Due Process

Under Goss v. Lopez, 419 U.S. 565 (1975), the United
States Supreme Court held that students have the right
to certain minimal due process protections when school
officials seek to impose short-term suspensions. The
Court stated that in such cases, the student is entitled to
oral or written notice of the charge(s) against him/her,
an explanation of the basis of the accusation(s), and an
opportunity to present his/her version of the facts. This
“informal hearing” must be provided in advance of the
suspension except where the student’s continued
presence at school endangers persons or property or
“threatens disruption of the academic process”. In the
exceptional cases where immediate suspension is
justified, the notice and hearing must follow as soon as
practicable. The United States Supreme Court indicated
that where school officials seek to suspend a student for
more than ten (10) days (long-term suspension);
depending on the length of the exclusion, greater due
process protections may be required.

Chapter71: Section 37H. Policies relative to the
conduct of teachers or students; the Student
Handbook

Section 37H. The Superintendent of every school district
shall publish the district’s policies pertaining to the
conduct of teachers and students. Said policies shall
prohibit the use of any tobacco products within the school
buildings, the school facilities or on the school grounds or
on school buses by any individual, including school
personnel. Copies of these palicies shall be provided to
any person upon request and without cost by the principal
of every school within the district.
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Each school district’s policies pertaining to the conduct
of students shall include the following: disciplinary
proceedings, including procedures assuring due process;
standards and procedures for suspension and expulsion
of students; procedures pertaining to discipline of
students with special needs; standards and procedures
to assure school building security and safety of students
and school personnel; and the disciplinary measures to
be taken in cases involving the possession or use of
illegal substances or weapons, the use of force,
vandalism, or violation of other student’s civil rights.
Codes of discipline, as well as procedures used to
develop such codes shall be filed with the department of
education for informational purposes only.

In each school building containing the grades nine to

twelve, inclusive, the principal, in consultation with the

school council, shall prepare and distribute to each
student a student handbook setting forth the rules
pertaining to the conduct of students. The school council
shall review the student handbook each spring to
consider changes in disciplinary policy to take effect in

September of the following school year, but may

consider policy changes at any time. The annual review

shall cover all areas of student conduct, including but
not limited to those outlined in this section.

Notwithstanding any general or special law to the

contrary, all student handbooks shall contain the

following provisions:

1. Any student who is found on school premises or at
school-sponsored or school-related events, including
athletic games, in possession of a dangerous
weapon, including, but not limited to, a gun or a
knife; or a controlled substance as defined in
chapter ninety-four C, including, but not limited to,
marijuana, cocaine, and heroin, may be subject to
expulsion from the school or school district by the
principal.

2. Any student, who assaults a principal, assistant
principal, teacher, teacher’s aide or other
educational staff on school premises or at school-
sponsored or school-related events, including
athletic games, may be subject to expulsion from
the school or school district by the principal.

3. Any student who is charged with a violation of
either paragraph (1) or (2) shall be notified in
writing of an opportunity for a hearing; provided,
however, that the student may have
representation, along with the opportunity to
present evidence and witnesses at said hearing
before the principal. After said hearing, a principal
may, in his discretion, decide to suspend rather
than expel a student who has been determined by
the principal to have violated either paragraph (1)
or (2).

4. Any student who has been expelled from a school
district pursuant to these provisions shall have the
right to appeal to the Superintendent. The

expelled student shall have ten days from the date
of the expulsion in which to notify the
Superintendent of his appeal. The student has the
right to counsel ata hearing before the
Superintendent. The subject matter of the appeal
shall not be limited solely to a factual determination
of whether the student has violated any provisions
of this section.

5. When a student is expelled under the provisions of
this section, no school or school district within the
commonwealth shall be required to admit such
student or to provide educational services to said
student. If said student does apply for admission to
another school or school district, the Superintendent
of the school district to which the application is
made may request and shall receive from the
Superintendent of the school expelling said student
a written statement of the reasons for said
expulsion.

Chapter71: Section 37H 2. Felony complaint or

conviction of a student;: suspension; expulsiorn;
right to appeal
Section 37H72. Notwithstanding the provisions of

section eighty-four and sections sixteen and seventeen

of chapter seventy-six:

1. Upon the issuance of a criminal complaint charging a
student with a felony or upon the issuance of a
felony delinquency complaint against a student, the
principal or headmaster of a school in which the
student is enrolled may suspend such student for a
period of time determined appropriate by said
principal or headmaster if said principal or
headmaster determines that the student’s continued
presence in school would have a substantial
detrimental effect on the general welfare of the
school. The student shall receive written notification
of the charges and the reasons for such suspension
prior to such suspension taking effect. The student
shall also receive written notification of his right to
appeal and the process for appealing such
suspension; provided, however, that such suspension
shall remain in effect prior to any appeal hearing
conducted by the Superintendent.

The student shall have the right to appeal the
suspension to the Superintendent. The student shall
notify the Superintendent in writing of his request for
an appeal no later than five calendar days following
the effective date of the suspension. The
Superintendent shall hold a hearing with the student
and the student’s parent or guardian within three
calendar days of the student’s request for an appeal.
At the hearing, the student shall have the right to
present oral and written testimony on his behalf, and
shall have the right to counsel. The Superintendent
shall have the authority to overturn or alter the
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decision of the principal or headmaster, including
recommending an alternate educational program for
the student. The Superintendent shall render a
decision on the appeal within five calendar days of
the hearing. Such decision shall be the final decision
of the city, town or regional school district with
regard to the suspension.

Upon a student being convicted of a felony or upon
an adjudication or admission in court of guilt with
respect to such a felony or felony delinquency, the
principal or headmaster of a school in which the
student is enrolled may expel said student if such
principal or headmaster determines that the
student’s continued presence in school would have a
substantial detrimental effect on the general welfare
of the school. The student shall receive written
notification of the charges and reasons for such
expulsion prior to such expulsion taking effect. The
student shall also receive written notification of his
right to appeal and the process for appealing such
expulsion; provided, however, that the expulsion
shall remain in effect prior to any appeal hearing
conducted by the Superintendent.

The student shall have the right to appeal the
expulsion to the Superintendent. The student shall
notify the Superintendent, in writing, of his request
for an appeal no later than five calendar days
following the effective date of the expulsion. The
Superintendent shall hold a hearing with the student
and the student’s parent or guardian within three
calendar days of the expulsion. At the hearing, the
student shall have the right to present oral and
written testimony on his behalf, and shall have the
right to counsel. The Superintendent shall have the
authority to overturn or alter the decision of the
principal or headmaster, including recommending an
alternate educational program for the student. The
Superintendent shall render a decision on the appeal
within five calendar days of the hearing. Such
decision shall be the final decision of the city, town
or regional school district with regard to the
expulsion. Upon expulsion of such student, no school
or school district shall be required to provide
educational services to such student.

Discipline for Students with Disabilities
Students Identified as Having Special Needs

1

All students are expected to meet the requirements
for behavior as set forth in this Handbook. Chapter
71B of the Mass. General Laws, formerly known as
Chapter 766, requires that additional provisions be
made for students who have been found by an
evaluation TEAM to have special needs and whose
individualized program is described in an
Individualized Educational Plan (IEP).

a. Students with Special Needs may be

suspended for up to ten (10) consecutive days,
and may also be suspended in excess of ten
(10) cumulative days, as fully outlined under
M.G.L.c. 71B, and the Individuals with
Disabilities Education Act. Such suspensions may
be carried out without any further or additional
process.

b. Suspensions or exclusions in excess of ten (10)
consecutive days or ten (10) cumulative days
may also occur, provided that the conduct for
which the student is being disciplined is not a
manifestation of his/her disability, and the
District provides educational services which will
allow the student to access the general
curriculum and to make progress toward his/her
goals.

2. The IDEA and M.G.L. c. 71B allow school personnel

3

to move a student with disabilities to an interim
alternative educational setting (IAES) for up to 45
school days, if that student is in possession of a
dangerous weapon at school or a school function or
on school property, is in possession or uses a
controlled substance or sells or solicits the sale of a
controlled substance while at school or a school
function or on school property, or inflicts serious
bodily injury on a person, including him/herself. The
appropriate interim alternative educational setting
shall be determined by the IEP TEAM.

The IDEA and M.G.L. c. 71B also allow school
personnel the option of asking a hearing officer ora
court to move children with disabilities to an interim
alternative educational setting for up to 45 school
days, if they are substantially likely to injure
themselves or others in their current placement.
When a special needs student has been suspended
for more than ten (10) consecutive or cumulative
days in a school year, such that a substantial change
in placement is occurring or will occur, the IEP TEAM
will meet to conduct a manifestation determination.
Relevant members of the TEAM meet for the
manifestation determination, and they answer two
questions, after reviewing relevant documents and
the misconduct of the student: Is the misconduct

the result of failure to implement the student’s IEP?
And is the misconduct caused by, or does it have a
direct and substantial relationship to the student'’s
disability. A summary of the manifestation
determination review will be written and a copy
provided to the Parent/guardian(s) as soon as
possible after the review, but no later than five (5)
school days after the review.
If the TEAM finds that the misconduct was not a
manifestation of the student’s disability, then the
student may be disciplined according to the discipline
policy in this handbook. The student will receive
educational services during this period of suspension
or exclusion. If the TEAM finds that the misconduct
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was a manifestation of the student’s disability, then
the school may still be able to implement an IAES
(see #2 and #3 above). If the IAES is not possible,
then the student will remain in his/her current
placement, and the TEAM will arrange for a
functional behavioral assessment (if one has not
been conducted on the student) and the
development or modification of a behavior
intervention plan.

6. The principal or designee will notify the Special
Education Office of the suspension offense of a
special needs student and a record will be kept of
such notices.

Students Identified as Having a Disability and on
a Section 504 Plan
Students are expected to meet the expectations for
behavior identified in this handbook. A student on a
Section 504 plan may be disciplined like any other non-
disabled student. However, if the student is going to be
suspended for ten (10) or more cumulative days,
expelled or suspended for more than ten (10)
cumulative days (and there is a change in placement as
a result), then a manifestation determination review
shall be conducted. The students’ 504 team shall
convene, and answer two questions, after reviewing
relevant documents and the misconduct of the student:
1. Is the misconduct the result of failure to implement
the students’ 504 plan?
2. Is the misconduct caused by, or does it have a direct
and substantial relationship to the student’s
disability?

A summary of the manifestation determination review
will be written and a copy provided to the
parent(s)/guardian(s) as soon as possible after the
review, but no later than five (5) school days after the
review.

Procedural Requirements for Students Not Yet
Determined to be Eligible for Special Education
If prior to disciplinary action, there is knowledge that
the student(s) involved may have a disability, then all
protections consistent with special education must be
made available to the student(s). If the school
administrator has no reason to consider the student(s)
disabled but the parent requests an evaluation
subsequent to the disciplinary action, there must be
an expedited evaluation to determine eligibility.

The school administration will notify the Student
Services staff of a suspension offense of a special
need student. If it appears that the suspension(s)
will exceed ten cumulative days in a school year, an
IEP review will be held to determine if a causal
relationship exists between the misconduct and a
student’s handicapping condition. The team may

design a modified program for the student, amend the
IEP, or notify the Department of Education as needed.

Smoking and Tobacco Free Policy

The Education Reform Act of 1993 prohibits the use of
any tobacco products within school buildings and school
facilities, on the school grounds, or on school busses, by
any individual. In addition, student possession and the
use of tobacco products, such as, cigarettes, chewing
tobacco, cigars, or electronic nicotine delivery system
(ENDS) are prohibited within the school building, on
school grounds, at school-sponsored activities off school
grounds, and on school busses at any time.

| CHILDREN AND MENTAL HEALTH

A Resource Guide for Families

This guide was developed with support from Elementary

Counseling and Community Mental Health Integration
discretionary grants from the U.S. Department of
Education. The content does not necessarily represent
the policy of the Department of Education, and
endorsement by the Federal Government should not be
assumed.

Like physical health, mental health is a very important
aspect of our overall well-being. Mental health

includes how we think, feel and act as we face the

ups and downs of our lives. Good mental health helps
us make choices and decisions, creates opportunities
for healthy relationships with other people, and

fosters resilience — our ability to bounce back—when
we are when coping with the disappointments,

stresses and changes that occur in daily life. These

are important goals for adults as well as children. It is
true that all people feel sad, angry, worried, and even
out of control at times, and that ranges of emotions

are a normal part of life.

Sometimes, however, a person’s thoughts, feelings, or
behaviors become so overwhelming or extreme that they
are unable to cope with the everyday demands of home,
school, and relationships. This may be a sign of an
emerging mental health concern.

While the causes of mental health problems are varied and
not always fully understood, it is known that mental health
issues may come from a combination of different factors
including a person’s biology, environment, and
experiences. Whatever the cause, a person who struggles
with mental health issues is not to blame for their
difficulties and they cannot “just stop” the problem when
they want to. It's especially important to understand this
when we are raising children with more complicated
emotional needs. Many parents assume that childhood is a
carefree time, and that children are not vulnerable to

mental health difficulties. In reality, mental health
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problems can affect people of any age, from early
childhood throughout the life cycle. Mental health
concerns in children and adolescents are much more
common than most people think. In the United States it
is estimated that one in five have some mental health
related issue.

Getting help is an important step in treating mental
health issues. Without the right help, children and
adolescents are at higher risk to develop other
difficulties, such as school failure and the development
of poor coping strategies, which may lead to problematic
and perhaps even destructive behavior. Identifying
problems early and getting appropriate treatment can
help children reach their full potential and may prevent
more significant problems from emerging. A variety of
signs may point to mental health disorders or serious
emotional disturbances in children or adolescents. Pay
attention if a child or adolescent you know has any of
these warning signs:

e Thinking: persistent nightmares; unusual thoughts
or beliefs; thoughts that race too fast; hearing of
voices that cannot be explained; suicidal thoughts

o Feelings. persistent feelings of
sadness/hopelessness; extreme angry feelings,
agitation or uneasiness; sense of worthlessness or
guilt; extreme anxious/worried feelings or fear;
feelings that life is too hard or has no meaning.

e Behaviors: sudden and/or sharp decrease in
school performance; loss of interest or effort in
things he or she usually enjoys; unexplained
changes in sleeping or eating habits; frequent
crying and overreaction to small things; avoidance
of friends or family; frequent breaking of
rules/trouble with the law; use of alcohol or other
drugs; threats of hurting self or other people; lack
of remorse or guilt when others are hurt;
dangerous or life-threatening actions; cruelty to
animals/fire setting.

While some of these signs or symptoms may occur as
part of your child’s normal development, parents
should keep in mind that signs of mental health
disorders can signal a serious need for help in children
and adolescents, as soon as possible. If you are not
sure that you should seek help for your child, contact
your child’s healthcare provider or school counselor for
guidance.

Where to Find Help

Once you have begun to identify your concerns, there
are many places you can go to get assistance and/or
advice about the mental health of your child. Talking
with your child’s pediatrician or school counselor is a
good place to start. They will point you in the direction
of the type of help that you might need, and offer
names of local mental health providers or make

recommendations from the list of providers that you
receive from your insurance. If you are not sure where
to start, ask someone you trust — perhaps a friend or
family member, your child’s teacher, healthcare provider
or a member of the clergy — to help you get connected
with the resources your child may need.

Emergency Services: 911 or (413) 733-6661

If you believe that your child, adolescent, or any family
member is in a mental health crisis situation, you should
immediately call 911 or the local psychiatric crisis
response hotline at (413) 733-6661. Help is available
24 hours/day, 7 days/week.

Navigating the Insurance System

Health insurance may cover the cost of child and/or
family mental health services. If your insurance policy
includes a mental health benefit, it is usually a good idea
to call the 800 number on the back of your insurance
card to request a list of providers who will accept your
insurance company'’s rate, and to learn about any
restrictions that may limit the number of sessions or
types of treatment. Families can experience frustration
when, in the midst of concern about their child, they also
encounter obstacles when they make the decision to
seek assistance. Patience and persistence is the key.
Many mental health providers will adjust their fees,
based on a family’s ability to pay. Some mental health
providers will also provide mental health services right in
your home. If your family or student is eligible for
Medicaid or MassHealth, they may qualify for a wide
range of services through the Massachusetts Children’s
Behavioral Health Initiative. Your pediatrician will be able
to help you access MCBHI supported services.

Community agencies, faith-based organizations or
employee assistance programs provided by some
employers can also offer low cost or no cost services, but
it is important to find the service that is not only available
but is the best possible match to your need. If you have
serious concerns regarding your child and are
encountering difficulties in your efforts to seek help, do
not hesitate to speak with someone you trust, including
your pediatrician or school counselor.

When Making an Appointment
By contacting a local mental health provider, you can talk
with a therapist whose job it is to understand and provide
support to children with mental health issues. The first
step in the process is usually called intake.
This might be done over the phone, but often occurs at
the first appointment. Depending on the age of the child
and the nature of the concern, some clinicians prefer to
see the parent(s) alone for the first visit. The purpose of
the intake process is to gather information about your
child’s physical and emotional health (including any use
alcohol and drugs), family and social background, and
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what goals you have for counseling services. The
counselor or intake worker may ask many questions at
this time, but it is also an opportunity for you to fully
describe any concerns that you have, and ask the kind
of questions that will help you determine if you are
heading in the right direction.

Following Through

Remember that even when you are on the right track
with a service referral it might take some time to find
the right course of treatment and set up the kind of
supports that will be most helpful to your child. Just as
there is usually no single cause for mental health-related
concerns, there are usually no simple answers. In many
cases, a team approach is necessary and you will
definitely want school personnel to be aware and
involved. Because of safeguards to your privacy and
confidentiality, you will be asked to authorize consent to
allow the counselor to speak to the other professionals
that may provide services, assistance or insights that
improve your child’s care. It is important that you feel
comfortable with any sharing of information, and that
you are assured that only information that is pertinent to
effective treatment will be discussed.

Exceptions to Confidentiality

The one exception to confidentiality occurs when a
professional believes that a child or family member
poses a risk of harm to self or others. In such cases,
the professional is required by law to make efforts to
protect the safety of your child and those around him or
her by reporting this potential risk to the appropriate
authorities. Depending on the nature of the
circumstances, a risk/threat assessment may be
conducted by specially trained school mental health staff
or community agency providers and may be required
prior to a student’s re-entry to school.

Questions to Ask:

Before, During, and After the First Visit

Before:

1. Does my doctor, friend, family member or
school liaison have a counselor that they would
recommend?

2.  Which providers accept my insurance, and what
services are covered? If not covered by
insurance, how are fees determined?

3. Am I looking for a particular type of therapist?
Does my child prefer a male or female? Will the
counselor understand my language or cultural
background?

During:

1. What experience do you have with children
who may be experiencing similar difficulties?

2. Do you have a preliminary diagnosis?

3. What counseling approach are you likely to
recommend, and what will my role be in my

child’s treatment?

4, If medication is being discussed or evaluated, what
are the benefits and side effects?

5, Will you be seeking input from school personnel?
(Remember to sign a release authorizing
communication between the counselor and the
school.)

After:

1. Does the counselor seem to be a good “fit” for my
child and my family?

2. Does the counselor seem to have a treatment
strategy, and is my role clear?

3. Is the counselor willing to work with teachers and
school professionals to seek input on how these
concerns may be affecting academic performance of
school adjustment?

Community Services Guide

There is no greater priority than your child’s health,
including his or her emotional well-being. If you have
concerns, please remember that you are not alone.
Consider teachers, school administrators, and school
counselors, as partners in getting the assistance that
you and your family may need.

The following listings provide just a few of the many
resources that are available to help you and your family
when you encounter difficult or stressful situations. While
this information is intended to be helpful, we also
recognize that contact information and scope of available
services can quickly change. This is not a directory, but
the support agencies represented in this guide are well
established within the community and are intended to be
good reference points for answering your questions or
accessing services that are more targeted to individual
needs. Remember that school personnel including nurses
and counselors are frequently familiar with your child,
knowledgeable about up-to-date resource information and
happy to help.

1. Behavioral Health Network Crisis Services

417 Liberty Street, Springfield, MA 01104

(413) 733-6661 (413)536-2251

BHN Crisis Services is a comprehensive program designed
to respond to individuals experiencing a crisis related to a
mental illness or substance use. Services are delivered
through a range of programs including evaluation services,
stabilization services, outpatient services, and support
services.

2. Bureau of Substance Abuse Services

(800) 327-5050

The Bureau of Substance Abuse Services oversees the
substance abuse and gambling prevention and treatment
services in the Commonwealth.

Responsibilities include: licensing programs and
counselors; funding and monitoring prevention and
treatment services; providing access to treatment for the
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indigent and uninsured; developing and implementing
policies and programs; and tracking substance abuse
trends in the state.

3. Pathways for Parents

(413) 583-3527 or email c_milner@ludlowps.org

The Pathways for Parents is a program of the
Massachusetts Department of Early Education and Care,
established to give support services to children, from
birth to age 8, and their families (7.e. parenting
education and community resource referrals).

Visit: https://pathways4parents.wordpress.com/

4. Department of Children and Families

VanWart Area Office, Springfield, MA

(413) 205-0500

NOTE: To report abuse or neglect, call the Child-at-Risk
Hotline anytime of the day or night at

(800) 792-5200.

The Department of Children and Families (DCF) is the
Massachusetts state agency charged with the
responsibility of protecting children from child abuse and
neglect. DCF strives to build the capacity of
communities to support families and prevent child abuse
and neglect, and to integrate a strengths-based
approach.

5. Department of Mental Health

P.0O. Box 389, Northampton, MA 01061

(413) 587-6200

The Department of Mental Health facilitates access to
services and supports to meet the mental health needs
of individuals of all ages. The department sets the
standards for the operation of mental health facilities
and community residential programs and provides
clinical, rehabilitative and supportive services for adults
with serious mental illness, and children and adolescents
with serious mental illness or serious emotional
disturbance.

6. Federation for Children with Special

Needs 1135 Tremont Street, Suite 420, Boston,

MA 02120 Western MA Contact: (413) 323-0681

or fesninfo@fcsn.org

The Federation is a center for parents and parent
organizations to work together on behalf of children
with special needs and their families. Resources
include parent support, workshops, advocacy and
publications.

7. Rick’s Place Center for Grieving Children

35 Post Office Park Suite 3514 | Wilbraham, MA

(413) 348-3120 http://ricksplacema.org

Rick’s Place is a safe, compassionate environment for
all children affected by the death of a close family
member. Children and teens, kindergarten through
high school, participate in age-appropriate group
activities and discussion related to their grief
experience. Trained facilitators use creative approaches
including art, music, play and poetry to encourage grief
expression, memory sharing, feelings exploration, and
self-care. Concurrent adult groups help caregivers to

develop understanding children’s grief, and strategies for

support. To learn more, call (413)348-3120 or visit:

http://ricksplacema.org

8. Behavioral Health Network, Inc. (BHN)

This is a non-profit community behavioral health service

agency that provides comprehensive, outcome-driven

behavioral healthcare to help individuals, families, and
communities improve the quality of lives for those with
behavioral health and developmental challenges. For
additional information, please visit: www.bhninc.org

9. Center for Human Development (CHD)

This is a Human Services agency, with over 70 programs

that serve those in Western Mass and CT. From Early

Intervention and young children through Adult Day

Health, CHD recognizes the unique needs of program

participants and works to go above and beyond each and

every day. For additional information, please

visit www.chd.org

10. Massachusetts 211 United Way of Western
Massachusetts

1. 2-1-1 connects callers to information about critical
health and human services available in their
community, 24 hours/day and 7 days/week.

2. 2-1-1 provides a one-stop service for vital
information, including referrals to human services
for every day needs and in times of crisis.

For example, 2-1-1 can offer access to the following

types of services and resources:

o Basic Human Needs: food banks, clothing, shelters,
rent assistance, utility assistance.

e Physical and Mental Health. medical information
lines, crisis intervention services, support groups,
counseling, drug and alcohol intervention,
rehabilitation, health insurance programs, Medicaid
and Medicare, maternal health, children’s health
insurance programs.

e Support for Children, Youth, and Families. quality
childcare, after school programs, Head Start, family
resource centers, summer camps and recreation
programs, mentoring, tutoring, protective services,
and disabilities information.

Substance Use Prevention/Intervention

Resources

The following information is provided by the Hampden-

Wilbraham Partners for Youth Coalition with support

from a grant from the federal Drug Free Communities

(DFC) programs.

Youth Addiction Support

Youth Central Intake & Care Coordination

This program provides ‘free’ and confidential support, on

how to help a youth or young adult who may be

struggling with substance use. Ask any questions and get
referrals to DPH-licensed treatment services at the right
level of care needed.

Toll free: (866) 705-2807 or (617) 661-3991
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MA Substance Abuse Information & Education
Helpline: (800) 327-5050

Free, anonymous information and referrals for alcohol
and drug use problems (all ages).

Hours: Monday — Friday, 8:00 a.m. — 10:00 p.m.
Weekends: Saturday/Sunday, 9:00 a.m. — 5:00

p.m. http://hria.force.com/

Support Groups

Learn to Cope

This is a peer-led support network for families dealing
with addiction, and an online 24/7 chat room for
support and resources. Please visit:
www.learn2cope.org Meetings: Thursdays, 7:00 p.m.
- 8:30 p.m.

Providence Behavioral Health Hospital

1233 Main Street, Holyoke, MA (1st floor auditorium)
Contact: mjulian@learn2cope.org

Western MA Parents Support Group

Parents and caregivers helping each other while
trying to cope with a child using alcohol and/or drugs.
Meetings: Wednesdays, 6:30 p.m. — 8:30

p-m. Providence Behavioral Health Hospital

1233 Main Street, Holyoke, MA (st floor auditorium)
Contact: Barbara Gallo at bgallo61@yahoo.com

Al-Anon and Alateen

Understanding and support for friends and families
of problem drinkers. For information or to find a
group meeting visit: www.valleyalanon.org

Naranon

This is a 12-step support program for family and
friends of an addict. For more information or to find a
group meeting throughout your area visit:
www.naranonctma.org

Helplines and Online Support

Partnership for Drug-Free Kids

Helpline National Helpline available:

Monday - Friday, 9:00 a.m. = 5:00 p.m. and 24/7 on-
line resources.

Toll Free: 855-DRUGFREE (855) 378-4373
http://www.drugfree.org

Allies in Recovery

This is an online resource to help support families
who have a loved one struggling with addiction.

Free for MA residents. Visit: www.alliesinrecovery.net

Parental Stress Line

This is a toll free helpline for parents, 24/7 availability,
confidential and anonymous.

Toll free: (800) 632-8188
http://www.parentshelpingparents.org/parental-stress-line

Grandparents Raising Grandchildren

This is an online resource and group meeting directory for
grandparents and all relatives raising grandchildren

Visit: http://wwwmassgrg.com
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ELEMENTARY SCHOOLS

School Hours
Below are the hours of your child's school day.

Undermountain Elementary 8:10 — 2:40
New Marlborough Central 8:10 — 2:40
South Egremont School 8:10 — 2:45

Arrival Times for School

Unless otherwise noted, students should not arrive
to school any earlier than the morning times listed
below, as supervision is not provided before that
time.

Undermountain Elementary 7:50
New Marlborough Central 8:00
South Egremont School e

Absences

Regular attendance enhances learning through
uninterrupted access to academic content,
continuous direct instruction and consistent
development of skills and application of knowledge.
Excessive  absences, whether excused or
unexcused; tardiness; and leaving school before
scheduled dismissal times have a negative effect on
student performance.

Did you know...?
s Massachusetts General Law, Chapter 76, Section

2 and Session Laws of 2012, Chapter 222
defines school attendance regulations

e Each school district is required to have a policy
of notifying parents if their child has five or
more unexcused absences in a year — see
Massachusetts General Law, Chapter 76, Sec 1B

e School principals are required to request a
meeting with parents/guardians of a child who
has five or more unexcused absences for the
purposes of developing an action plan to
improve student attendance

e SBRSD adheres to and is in full compliance with
these regulations

o Parents/guardians have legal responsibility to
ensure that their children attend school during
the school year

After five unexcused absences, a meeting will be
scheduled with the Principal, Assistant Principal

parent or guardian and working together to improve
that student’s attattendance. However, in
extreme cases, or if this pattern continues, the
next step may be for the school to solicit
assistance from the Court (by filing a Failure
to Send) or the Department of Children and
Family Services.

o Excused absences include absences due to
illness/medical reasons (documented by a
doctor’s notes), bereavement, religious
holidays, time spent with a family home on
military leave and court appearances
(documented). Calls in notifying the office that
your child is sick without documentation from a
doctor’s office will be marked as unexcused.

o If your child is dismissed by the school nurse for
medical reasons and she requests that you keep
him or her home for an additional period of time,
this will also be considered an excused absence.

o Unexcused absences include vacation, truancy,
and absences due to illness without medical
documentation.

» If you feel your child is missing school due to
anxiety, or emotional causes, please contact us so
that we may be of help to you and your child.
Your child’s safety and success in school are our
priorities.

If a child reaches 10 excused absences due to illness,
it will be necessary for the parents/guardians to
provide the building principal with a written note
from a doctor or other medical professional.
Exceptions will be made for any student who is
identified by a licensed physician as having a chronic
health condition that will affect regular school
attendance. In this case, the District will provide
appropriate educational opportunities for the student
upon receipt of necessary documentation and in
accordance with state regulations.

To be eligible to participate in an activity,
practice, game, parade or play, a student must
be in attendance before 10:00 a.m. on the day
of the activity.
Please send a note:
e When a child returns from an absence
¢ When a child will require early dismissal for any
reason stated above
e When a child is tardy for any reason stated
above
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STATE AGENCY CUSTODY
If a student under the care or custody of a state
agency is absent for five (5) or more consecutive

days,

the principal shall contact the agency’s

educational liaison, case manager, or supervisor on
the fifth (5') day of nonattendance and every five (5)
days thereafter regarding the student’s absenteeism.

ARRIVAL/DISMISSAL PROCEDURE

1.

Undermountain

If your child is not dismissing from school in
his/her normal manner the office must be
notified via note/phone call from the
parent/guardian. If we do not have one of
these forms of communication, we cannot
change their way of dismissal.

All visitors/parents must use the main entrance
to the school. Side and back entrances will
remain locked during school hours. The school
administration reserves the right to deny
visitation for reasons of safety.

All visitors/parents must be buzzed in.

All visitors/parents must sign in and out at the
main office and wear a “Visitor’s Badge” while
in the building.

Drop off for EK — grade 6 is 7:50 — 8:05 a.m. in
the small elementary parking lot (no child
should be dropped off prior to 7:50).

Pick up is in the elementary lobby at 2:40.

A note should be sent to school when a
child will be leaving school to go to
another child’s home, leaving school with
another designated adult, or attending an
after school event.

AT NO TIME SHOULD YOU PASS THE
SCHOOL BUSES AFTER THEY HAVE
ENTERED THE SCHOOL GROUNDS,

New Marlborough Central

Drop off for Pre-K, EK and K children is at the
front of the building at 8:00 a.m., entering
through the front door.

Drop off for grades 1-4 is at the rear of the
building facing the driveway. If you arrive
before 8:00, line up behind the buses.
Children will enter the building right after the
buses finish unloading. At 8:10, the rear
door is closed and locked. Any student
arriving after that time is tardy and must
enter using the front door and check into the
office.

3. South Egremont School

Tardy and Early Dismissal

Students who arrive at school after the starting time
are considered tardy and should report to the office
before going to their class. Students should then
follow the procedure that pertains to their particular
school.

Students who are late due to a bus delay will not be
considered tardy.

Please note that if a student is out of school for
more than one-half of the school day, it will count as
an absence.

When necessary, early dismissals are granted upon
written parental request specifying the time, date,
reason, and who will be picking up your child.
Please contact your individual school to

determine the procedure for an early dismissal.
Please schedule appointments outside of

school hours.

General School Visitation

Parents are welcome to visit our schools atany

time. Please observe the following guidelines when

visiting:

+ For security purposes all visitors must report
to the main office upon entering and leaving
the building, signh a guest log showing arrival
and departure times and wear a visitor’s pass
at all times while they are in the building.
Staff are encouraged to ask a person not wearing a
visitor's pass if they have registered in the
principal’s office.

e Parental requests for classroom visitations will be
welcomed as long as the educational process is not
disrupted. To this end, we ask that such requests
be made at least forty-eight hours in advance to
allow for proper arrangements to be made.

e The building principal has the authority to
determine the number, times, and dates of
observations by visitors. This will be done in
consultation with staff members so as to give
adequate notice to the staff of the impending visits.

¢ Under ordinary circumstances, classroom
observations will be strongly discouraged during
the first three weeks of school in September and
during the month of June.

¢ Any student who wishes to have a guest in school
MUST ask permission of one of the administrative
staff 24 hours in advance of the proposed visit. If
permission is granted, the guest is expected to
follow the standards of behavior expected of all
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students. Upon arrival, the guest must register in

the office. Any guest who fails to comply with

student regulations will be asked to leave the

school building and grounds immediately.
Occasionally, there may be circumstances that will
require you to show an ID, such as a driver’s license,
in order to enter the building or pick up your child.
While some of these measures may create anxiety,
inconvenience or delays, they are necessary steps to
provide the safest and most secure learning
environment possible.

Informal Classroom and School Visitations
Refer to Part 1 of this Handbook.

Parent Volunteers

Parent participation in school is expected and
encouraged. However, please be reminded that all
parent volunteers who are working in any capacity in
the school setting are bound by the laws of
confidentiality. Information obtained through
observation or participation in classrooms is
completely confidential. On a yearly basis, the SBRSD
School Volunteer Agreement must be completed prior
to volunteering in the District.

Every 3 years the volunteer must have a
District CORI clearance. Southern Berkshire
Regional School District is required by law to request
Criminal Offender Record Information (CORI) from
the Massachusetts Criminal History Systems Board
(CHSB) for present and future volunteers who have
direct and unmonitored contact with children.

Parents who are able to volunteer can make valuable
contributions to educational programs. Help is often
needed with various school functions, field trips, class
celebrations, and exhibitions. Ask your child’s teacher
how you can help.

Refer to the School Volunteer Agreement at
the end of this Handbook.

Grading and Reporting
Refer to Part 1 of this Handbook.

Parent/School Communication

Parent/teacher conferences are an integral part of the
communication carried on between home and school.
Through these conferences, a better assessment of
each student's progress can be achieved between
teacher and parent. Parents may request a
conference with their child's teacher or team any time
during the school year by calling the school office to
arrange a convenient time.

e Report cards that reflect the student’s progress are
sent home three times a year for Kindergarten — 6t
grade (November, March & June).

e Parent/teacher conferences are formally held twice
a year. However, if you feel you need a meeting
you may schedule a conference with your child’s
teacher at any time. Please contact your child’s
teacher to schedule an appointment.

e At the beginning of each year, in mid-September,
there is a Parent Orientation evening. During
Orientation, parents and guardians meet teachers
to learn about classroom routines and
expectations and attend a large group meeting to
learn about school-wide initiatives, goals, events
and celebrations. There is an end of year Open
House in May where students’ work is exhibited.

e Administration and teachers welcome requests to
meet with parents/guardians to learn more about
the school and to discuss questions or concerns
about the education of your child. Please call and
make an appointment.

e There are many exhibitions, concerts, and athletic
events through the year that showcase student
performances. Teachers send home
announcements and newsletters regularly. Most
events are also posted on the school website:
www.sbrsd.org under Calendars>Events Calendar.

¢ Individual Next Generation MCAS 2.0 student
results are confidential and will be sent to the
student’s home in the fall with the scores from the
previous spring’s testing.

e If your child has a problem with another student
on the bus, at an after school event, at recess, or
in the classroom, please contact your child’s
teacher, assistant principal, or the principal as
soon as possible after the incident.

Homework Poli
Homework is an essential and valuable component of

the learning experience in the SBRSD elementary
schools. Current research shows that homework
provides an opportunity to practice organizational skills,
and develop strong work and study habits. It also
helps promote parent-child interaction and strengthen
home/school communication. As they progress through
their academic career students take more responsibility
for homework completion. To achieve these ends,
relevant, high quality standards-based assignments are
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given to students on a regular basis. Homework can
support and enhance learning, provide feedback to
teachers about learning, allow students to practice
skills and deepen their knowledge. It can instill
confidence within students when they successfully
complete tasks on their own. Homework assigned in
class is never used as a punitive measure.

A. Homework Requirements

e Research shows that reading every night is one
of the most important activities any child can do
for homework. Reading at the child’s
instructional level can take place each night.

e Homework may be used to provide practice in
needed skills.

¢ Homework assignments will be relevant to what
is being taught. Consideration is given to the
individual skill needs of each student.

e Homework assignments should be completed and
turned in on time.

e Parents will communicate with the school if
homework is unable to be completed at home.

B. Homework Guidelines

» In kindergarten, assignments may be given up to
three times a week and may require up to 20
minutes to complete.

« In first and second grade, assignments may be
given up to four days per week requiring up to 20
minutes.

e In third and fourth grade, assignments may be
given up to four times per week and may require
from 30 to 45 minutes.

« In firth and sixth grade, assignments will be given
up to four times per week and may require from
40 to 60 minutes to complete. Long-term
assignments may also be given and the time for
them may vary.

C. Summer Homework
Summer homework, at each grade level, may be
assigned. Parents will be notified with specific
details including participation requirements.

D. Homework Center
The Undermountain Homework Center is open
Monday through Thursday from 2:40 to 3:40 for
grades 3 — 6 and is available to NMC students as

well who may ride the activities bus from NMC to
UME. Parents are required to pick up students
promptly at 3:40 p.m. End of day transportation is
the responsibility of the parents/guardian.

Parents can assist their children in doing a

responsible job of completing homework assignments

by:

e  Providing suitable study conditions (desk or
table, lights, books, supplies, quiet environment)

e  Reserving time for homework

e  Encouraging children to begin an assignment
and to complete as much of it as possible

e  Encouraging children to put forth their best
effort on each assignment

Parents are encouraged to contact their child’s

teacher if they have any questions about the type or

duration of homework assignments. Students vary

widely with regard to work habits. If a student

appears to spend significantly more or less time on

assignments than indicated in the guidelines stated

above, parents should contact the teacher.

Class Placement

The teaching staff and administrators do class
placements. Grade level teams, along with specialists
and administration, consider a variety of issues to
ensure that your child has a teacher and a class that
is appropriate to his/her needs and is a balanced
heterogeneous group. Considerations are many,
including academics; social, behavioral and emotion
needs; learning styles; student services; and
distribution of boys and girls. Parents/guardians are
invited to share their input regarding placement with
the principal, in person, or by completing a Parent
Input Form that will be sent home to all parents in
the spring. Students will learn who their teacher is
for the following year on the last day of school.
Parents will receive notice of their child’s teacher in
their child’s report card. Placement decisions are
made at the sole discretion of the school
administration.

Policies Relating to Student Conduct and
Discipline

The school's primary goal is to educate, not discipline.
When the behavior of individual students comes in
conflict with the rights of others, corrective actions may
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be necessary both for the benefit of that individual as
well as the school as a whole. The conduct of
students shall be governed by the policies,
regulations and rules of the Southern Berkshire
Regional School District.

These rules are applicable in school, on the school
grounds, at a school activity away from school, on
the way to and from school, and on a school bus.
Students who become involved in behaviors that are
beyond the scope of the above area, which adversely
affect the continuity and/or quality of school
operations, and/or the effectiveness and well-being of
school personnel (to include the harassment of school
personnel, bomb threats, and vandalism to school
property and buses, etc.) will be subject to
disciplinary action.

Discipline Protocols
In all circumstances, meaningful accountability for

inappropriate behavior is applied. A student’s past
discipline record, individual needs, and/or 504 or IEP
status will be considered prior to making discipline
decisions. The following consequences or
combination of consequences may be used to hold
students accountable for their inappropriate actions
at school, but this list is not exhaustive and the
school administration reserves the right to impose
different consequences as appropriate. In all cases,
confidentiality must be adhered to by law.

e phone call home
conference with principal or assistant principal
parent/teacher conference
time out in classroom or office
repair or replace damaged, defaced, lost, or
stolen property
loss of recess privileges with prior approval by
administration
mediation
field trip denied
after school activity denied
internal suspension
external suspension
expulsion from school
restorative discipline

Suspension Code
The principal or designee may suspend a student for

acts of a serious nature. Some acts for which

suspension will be considered include, but are not

limited to, the following:

e open defiance of authority and/or school rules
and regulations, including failure to report to the
main office when sent by a teacher

e threatening, striking, and/or assaulting a student or
staff member, to include, but not limited to,
punching, biting, or kicking

e damaging or defacing the property of students,
teachers, or the school district, (including computer
hardware/software)

e profanity, immorality or impropriety (word,
materials, gesture, comment, or deed)

e verbally harassing, intimidating, or provoking a
student or staff member (including electronic
submissions)

o theft or attempted theft

failure to abide by corrective measures for previous

acts of misconduct

smoking or use of tobacco or nicotine devices

drug or alcohol possession or use

leaving school without permission

continually being deceitful, i.e. lying and/or forging

information

hazing

sexual impropriety

sexual harassment

bullying

e o o o ®

Any student who intentionally injures another student
or staff member will be subject to a suspension of one
or more days.

Disciplinary Definitions

Expulsion: the removal of a student from the school
premises, regular classroom activities, and school
activities for more than ninety (90) consecutive school
days

In-School Suspension: the removal of a student
from regular classroom activities, but not from the
school premises, for no more than ten (10) consecutive
school days, or no more than ten (10) school days
cumulatively for multiple disciplinary offenses in any
school year. Removal solely from participation in
extracurricular activities or school-sponsored events, or
both, shall not count as removal in calculating school
aays.

Long-Term Suspension: the removal of a student
from the school premises and regular classroom
activities for more than ten (10) consecutive school
days, or for more than ten (10) school days
cumulatively for multiple disciplinary offenses in any
school year. Removal solely from participation in
extracurricular activities or school-sponsored events, or
both, shall not count as removal in calculating school
aays.
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Written Notice: written correspondence sent by
hand-delivery, certified mail, first-class mail, email to
an address provided by the parent for school
communications, or any other method of delivery
agreed to by the principal and the parent

Principal: the primary administrator of the school (or
his/her designee) for disciplinary purposes

Protocols

e In-School Suspension
Prior to the imposition of an in-school suspension,
the student will be informed of the disciplinary
offense and provided with an opportunity to
respond. If the principal determines that the
student committed the disciplinary offense, the
principal will provide oral notice to the student and
parent of the length of the in-school suspension
and will make reasonable efforts to meet with the
parent. On or before the day of the in-school
suspension, the principal will deliver written notice
to the parent of the basis for and length of the in-
school suspension and inviting the parent to meet
to discuss the student’s behavior if such a meeting
has not already occurred.

Students have the right to appeal an in-school
suspension that will result in their removal from
regular class schedule and activities for more than
ten (10) total school days in a school year.

¢ Out of School Suspension
In the case of disciplinary offenses not involving
a) possession of a dangerous weapon; b)
possession of a controlled substance; c) assault
on a member of the educational staff; or d) a
felony charge or felony delinquency complaint or
conviction, the student and parents will be given
oral and written notice of the disciplinary offense
with which the student is charged and the
opportunity to participate in a hearing prior to
the imposition of an out-of-school suspension.
Written notice of the date and time for the
hearing will be provided in English and in the
primary language of the student’s home and will
identify the disciplinary offense with which the
student has been charged, the basis for the
charge, the potential length of the student’s
suspension, and inform the parent and student
of the right to interpreter services if necessary to
participate in the hearing. Where a student may
be subject to a long-term suspension, the
principal will also notify the student and parent
of the student’s right to legal representation (at

parent’s/student’s expense), the right to present
and examine witnesses, the right to review the
student record and documents that may be relied
upon by the principal, and the right to request that
the hearing be audiotaped.

For disciplinary offenses involving a) possession of
a dangerous weapon; b) possession of a controlled
substance; c¢) assault on a member of the
educational staff, or d) a felony charge of felony
delinquency complaint or conviction, the student
will be given oral notice of the violation with which
he/she is charged and an opportunity to respond
thereto, prior to the principal’s imposition of a
short-term suspension or an interim suspension of
less than ten (10) consecutive days pending formal
proceedings. Upon imposition of a short term or
interim suspension of ten (10) consecutive days or
less pending further disciplinary proceedings, the
student and parents will be provided with written
notice of the suspension and the date and time of
any formal disciplinary proceedings.

The Principal’s Hearing

Short-Term Suspension

The purpose of the hearing with the principal is to
hear and consider information regarding the alleged
incident, provide the student an opportunity to
dispute the charges and explain the circumstances
surrounding the alleged incident, determine if the
student committed the disciplinary offense, and if
so, the consequences for the infraction. The
principal will discuss the disciplinary offense, the
basis for the charge, and any other pertinent
information. The student will have an opportunity to
present information, including mitigating facts, that
the principal should consider in determining whether
other remedies and consequences may be
appropriate. The principal will provide the parent, if
present, an opportunity to discuss the student’s
conduct and offer information, including mitigating
circumstances, that the principal should consider in
determining consequences for the student.

Long-Term Suspension
The purpose of the hearing is the same as the
purpose of a short-term suspension hearing.

In addition to the rights afforded a student in a
short-term suspension hearing, the student will have
the following rights:

the right to be represented by counsel or a lay
person of the student’'s choice, at the
student’s/parent’s expense;
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» the right to review the student’s record and the
documents upon which the principal may rely in
making a determination to suspend the student;

» the right to produce witnesses on his or her behalf
and to present the student’s explanation of the
alleged incident;

> the right to cross-examine witnesses presented by
the school district; and

> the right to request that the hearing be recorded
by the principal, and to receive a copy of the audio
recording upon request.

The Principal’s Decision

Based on the evidence presented at the hearing, the
principal will determine whether the student
committed the disciplinary offense and the remedy or
consequences to be imposed. The principal shall
exercise discretion in deciding the consequence for
the offense and, in cases not involving a) possession
of a controlled substance, b) a weapon, c) an assault
on a member of the educational staff, or d) felony
charges, shall avoid using long-term suspension from
school as a consequence until alternatives have been
tried. If the principal decides to suspend or expel the
student, written notice of the principal’s decision will
be sent to the student and parents in English and the
primary language of the home identifying the
disciplinary offense, the factual basis for the
principal’s decision, the beginning and end dates of
the suspension or expulsion, and the process for
appeal. The principal will also notify the student and
parent of the student’s opportunity to make academic
progress during the period of removal from school in
accordance with M.G.S. c. 76, §21.

Prior to suspending a student in grades K-3 from
school, the principal will send a copy of the written
determination to the superintendent and explain the
reasons for imposing an out-of-school suspension,
whether short-term or long-term, before the
suspension takes effect,

Disciplinary Appeals
Where the student is excluded in accordance with

M.G.L. ¢. 71 837H, the student shall have ten (10)
calendar days from the effective date of the exclusion
to file a written appeal with the superintendent of
schools. For exclusions imposed pursuant to M.G.L.
c. 71 §37H1/2, the student shall have five (5) school
days from the effective date of the exclusion to file a
written appeal with the superintendent. For
exclusions imposed pursuant to M.G.L. c¢.71,
§37H3/4, the student shall have five (5) calendar
days from the effective date of the suspension

imposed by the principal but shall be granted an
extention of seven (7) calendar days upon request.
Academic Progress

Any student who is serving an in-school suspension,
short-term suspension, long-term suspension, or
expulsion shall have the opportunity to earn credits, as
applicable, make up assignments, tests, papers, and
other school work as needed to make academic
progress during the period of his or her removal from
the classroom or school. Any student who is expelled
or suspended from school for more than ten (10)
consecutive days, whether in school or out of school,
shall have an opportuity to receive education services
and make academic progress toward meeting state and
local requirements, in accordance with the school’s
educaton service plan.

Emergency Removal of Student
Under certain emergency circumstances, it may not be

practical for the principal or his/her designee to provide
prior oral and written notice before removing a student
from school. The principal or his/her designee may
remove a student from school temporarily when a
student is charged with a disciplinary offense and the
continued presence of the student poses a danger to
persons or property, or materially and substantially
disrupts the order of the school, and, in the principal’s
(or his/her designee’s) judgment, there is no alternative
available to alleviate the danger or disruption. The
principal or his/her designee will immediately notify the
superintendent in writing of the removal and the reason
for it, and describe the danger presented by the
student. The temporary removal shall not exceed two
(2) school days following the day of the emergency
removal, during which time the principal shall:

(a) Make immediate and reasonable efforts to orally
notify the student and the student’s parent of the
emergency removal, the reason for the need for
emergency removal, the disciplinary offense, the
basis for the charge, the potential consequences,
including potential length of suspension, the
opportunity for a hearing including the
date/time/location of the hearing, the right to
interpreter services, and other rights permitted for
students who may be placed on long-term
suspension as set forth in 603 CMR 53.08(3)(b);

(b) Provide written notice to the student and parent,
including the information described in 603 CMR
53.06(2);

(c) Provide the student an opportunity for a hearing
with the principal or his/her designee that complies
with 603 CMR 53.08(2) or 52.08(3), as applicable,
and the parent an opportunity to attend the
hearing, before the expiration of the two (2) school
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days, unless an extension of time for hearing is
otherwise agreed to by the principal, student, and
parent;

(d) Render a decision orally on the same day as the
hearing, and in writing no later than the following
school day, which meets the requirements of 603
CMR 53.08(2)(c ) and 53.08(2)(d) or 603 CMR
53.08(3)(c ) and 53.08(3)(d) as applicable.

A principal will not remove a student from school on
an emergency basis for a disciplinary offense until
adequate provisions have been made for the
student’s safety and transportation.

Discipline of Students with Disabilities &
Section 504 Plans

The following procedures apply to suspension of
students with disabilities and on Section 504 Plans
when suspensions exceed ten (10) consecutive school
days or when a student is subject to a pattern of
removal exceeding ten (10) cumulative school days.
These procedures include the responsibilities of the
team and the responsibilities of the district.

(a)A suspension of longer than ten (10) consecutive
school days or a series of short term suspensions
that exceed ten (10) school days and constitute a
pattern of removal and are considered to
constitute a disciplinary change in placement.

(b)Prior to a suspension that would result in a
disciplinary change in placement of a student
with a disability; building administrators, the
parents and relevant members of the student’s
1IEP/504 team will convene to determine whether
the violation for which the student is subject to a
disciplinary change in placement was caused by
or directly and substantially related to the
student’s disability or was the direct result of a
failure to implement the student’s IEP or Section
504 Plan.

(c)If the team determines that the behavior is NOT
a manifestation of the disability, the student may
be disciplined in accordance with the policies and
procedures applicable to all students except that
students eligible for special education services
shall be entitled to a free appropriate public
education as of the eleventh (11%) day of
disciplinary exclusion in the school year.

(d)If the team determines that the behavior IS a
manifestation of the disability, then the district
will conduct a functional behavior assessment or
review any existing behavior intervention plan
and take steps (with the consent of the parent)
to correct the IEP, the placement, or the behavior
intervention plan and the student will not be

suspended for the violation found to be a
manifestation of his/her disability.
(e)Regardless of the manifestation determination, the
district may place the student in an interim
alternative setting (as determined by the team) for
up to forty-five (45) school days:
if the behavior involves weapons or illegal
drugs or another controlled substance while at
school or at a school function; or

e if the student causes substantial bodily injury to
another at school or a school sponsored event;
or

e if the district provides evidence that the student
is “substantially likely” to injure him/herself or
others and a hearing officer/court orders the
alternative placement.

(f) The parent shall have the right to appeal the

manifestation team’s determination, the imposition
of a disciplinary change in placement, and the
student’s placement in an interim alternative
educational setting. The student will remain in the
disciplinary  placement imposed by school
authorities pending a decision on the appeal or until

the expiration of the disciplinary sanction,
whichever comes first.

Bus Conduct and Bus Conduct Reports
Riding the school bus is a privilege. The bus is an

extension of the classroom and children are expected to
conduct themselves on the bus in a manner consistent
with established standards for acceptable behavior.
The safety of students is paramount. Any action, which
interferes with the bus driver’'s attention, constitutes a
serious safety hazard and shall be reported to the
principal by issuance of a bus conduct report. Any
student receiving 3 bus conduct reports or behaves in a
manner affecting the safety of others, will be in danger
of having his/her bus privilege suspended. If
necessary, the driver, bus owner, or school
administrator may issue assigned seats. In addition, if
the driver, bus owner, or administrator is concerned
that an elementary aged student may not safely board
or disembark at a stop, then a school administrator will
notify the parent/guardian that he/she, or an adult
designated by the parent/guardian, will be required to
supervise the child. School buses are the private
property of bus contractors and destruction of bus
equipment may require appropriate payment for any
necessary repairs when riding the bus.

Bus behavior guidelines:

e Be on time for the bus.

Stay off the road while waiting for the bus.
Exercise caution when crossing roads.

Board and exit the bus in an orderly manner
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and only from the front door.

e Respect the driver and the rights of all student
riders.

e Be seated promptly and face forward (3 pupils
per seat may be permissible)

e Remain in your seat until the bus comes to a
complete stop.

e Students changing buses are to walk directly
and safely to the next bus.

e Keep hands, arms, and head inside bus at all
times.

e Never drop or throw objects while
entering/exiting or riding the bus.

e No eating or drinking on the bus.

e When riding the bus, students may use hand
held electronics. Volume must be kept low so as
not to distract the bus driver.

e Shouting and loud talking are not permitted.

Neither the bus company nor the school is
responsible for any lost or stolen items. Students
may not use cell phones on the bus for any purpose
and may not record or video other students when
waiting at bus stops or when riding the bus. Other
than the use of electronics, all forbidden items and
activities during school hours apply to the guidelines
for bus conduct.

Bus conduct reports must be signed and returned to
the office to be sure that parents have seen them. If
parents cannot be notified by phone, a 24-hour notice
will be given.

| STUDENT RULES AND REGULATIONS

Cafeteria Behavior

Lunch should be an enjoyable experience. We ask
each child to behave as if he/she were at home
eating with his/her family. Students must follow the
cafeteria rules of the school they attend. Students
may be removed from the cafeteria and/or lunch
recess for inappropriate behavior.

Courtesy

Courtesy to teachers, school employees, substitutes,
other students, and visitors is important in our school
system. As a school citizen, each person should
strive to be considerate of others. The expectation is
that all members of the school community will be
respectful and treat people as they would want to be
treated.

Gum and Candy

Gum chewing is not allowed in school at any time.
Students are not permitted to sell gum, candy, or
any other items in school.

Classroom

Students must come to school with the necessary
materials they will use during class time. This should
include their textbooks, pencils, pens, and student
agenda. Upon entering the building, students go
directly to their classroom. Morning homeroom/
advisory is a time for students to organize for the day's
activities. Attendance and announcements will be made
at this time.

Restrooms

Students must receive permission from their teacher to
leave the classroom at any time, unless there is an
extreme emergency.

Honesty

Honesty is important and is expected in the Southern

Berkshire Regional School District. Students have the

duty to be responsible and honest people. Dishonesty

and cheating deprive people of their most prized
possession: self-respect.

1. Students may not forge (write the signature or
initials of another person) any note, pass or
official paper work for themselves or for another
student.

2. Students may not cheat on a quiz, test or other
class work. Cheating is personally unethical and
counter-productive to learning. Cheating
includes:

a. Copying class work or homework, or
providing answers to another student.
Plagiarism (using ideas or writings of
another as one’s own work, such as copying
and pasting froman internet source).

b. Bringing answers into a testing area.

c. Giving test questions/answers to a member
of a later class or receiving test questions
/answers from an earlier class.

d. Copying from another student’s test or
knowingly permitting another to copy during
a test.

e. Any other action intended to obtain credit
for work that is not one’s own.

Money and Valuables

It is strongly suggested that students should not
bring more money to school than needed for the
day. If you need to bring a large sum of money to
school, take it to the office where it can be kept until
dismissal time.

Cell Phones and Electronic Devices

In some cases, it is academically appropriate to utilize
the portable technology to enhance student learning.
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We recognize this potential as well as the possible
negative consequences for their use in the
classroom. Teachers may use electronic device
technology in their classroom as they deem
appropriate for educational purposes. If such an item
is lost, stolen, or damaged, the school will not be
responsible for restitution. Under no circumstances
are students to make or receive phone calls or text
messages during school hours. Cell phones and any
wireless communication devices are to be turned off
and put away out of sight during the school day,
unless authorized by a staff member. Portable music
and video players are to be turned off and put away
during all academic times unless with specific
permission by classroom teacher. No recording
device (audio or video) of any type is allowed during
school hours or in the building any time without
specific permission.

Cell Phone Search

Search of cell phones for pictures, text messages,
and videos that are pertinent to a specific
investigation is permissible if the search is
reasonable in its inception and justified in its scope.

Physical Education

The physical education program provides a variety
of activities. To be excused from gym class, a
written note is required from the student's
parent/guardian, or school nurse explaining the
reason. If there is a need to be excused for more
than one week, a note must be sent to the school
stating the problem and length of time to be
excused. This note must be signed by a doctor and
presented to the school nurse. Sneakers are a
requirement for gym class.

Respect and Care of School Property

Respect for school property is the sign of a good
school citizen. Persons who willfully damage school
property will be required to make full restitution and
will be reported to the proper legal authorities.
Vandalism may result in suspension from school for
up to 10 days. Textbooks and school supplies are
loaned to the student, who is expected to return
them in good condition. Lost or damaged books and
materials must be paid for in order that immediate
replacements may be made.

Bullying, Harassment or Cyberbullying

The complete Bullying Prevention/Intervention and
Education Plan (2014) is available on the school’s
website under Students & Parents.

Southern Berkshire Regional School District strives to
create an emotionally and physically safe environment
of courtesy, respect, and tolerance for all. We are
committed to providing all students with a safe learning
environment that is free from bullying and
cyberbullying. This commitment is an integral part of
our comprehensive effort to promote learning and to
prevent and eliminate all forms of bullying and other
harmful and disruptive behavior that impedes the
learning process.

Bullying in any form or for any reason is absolutely
forbidden. In addition, retaliation against another
student who has brought forth a bullying complaint to
the attention of the SBRSD or who has cooperated in
an investigation of a complaint under this policy is also
prohibited and will not be tolerated by the SBRSD. It is
a violation for anyone, including another student, to
bully or intimidate a student through conduct or
communication as defined in the above definition.

Bullying is prohibited:

e on school grounds

o at school sponsored or school-related activities

s at functions or programs whether on or off
school grounds
at school bus stops
during transit to and from school or school-
related activities

¢ on school buses or other vehicles owned,
leased or used by the school district

e through the use of technology or an electronic
device owned, leased or used by the Southern
Berkshire Regional School District

Bullying and cyberbullying are prohibited at a location,
activity, function or program that is not school-related
or through the use of technology or an electronic
device that is not owned, leased or used by the
Southern Berkshire Regional School District if the act or
acts in question:
e create a hostile environment at school for the
target;
¢ infringe on the rights of the target at school;
and/or
e materially and substantially disrupts the
education process or the orderly operation of
the classroom

A. BULLYING DEFINITION

Bullying is the repeated use by one or more students or
by a member of a school staff including, but not limited
to, an educator, administrator, school nurse, cafeteria
worker, custodian, bus driver, athletic coach, advisor to
an extracurricular activity, or paraprofessional of a
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written, verbal or electronic expression or a physical
act or gesture or any combination thereof, directed at
a victim that:

1. causes physical or emotional harm to the
victim or damage to the victim’s property;

2. places the victim in reasonable fear of harm
to himself or of damage to his property;

3. creates a hostile environment at school for
the victim;

4. infringes on the rights of the victim at school;
or

5. materially and substantially disrupts the
education process or the orderly operation of
the school

For the purposes of this section, bullying shall include
cyberbullying.

B. CYBERBULLYING DEFINITION

Bullying through the use of technology or any

electronic communication, which shall include, but

shall not be limited to, any transfer of signs, signals,
writing, images, sounds, data or intelligence of any
nature transmitted in whole or in part by a wire,

radio, electromagnetic, photo electronic or photo

optical system, including, but not limited to,

electronic mail, Internet communication, instant
messages or facsimile communication. Cyberbullying
shall also include:

1.  the creation of a web page or blog in which the
creator assumes the identity of another person;
or

2.  the knowing impersonation of ancther person
as the author of posted content or messages, if
the creation or impersonation creates any of
the conditions enumerated in clauses 1 — 5,
inclusive of the definition of bullying.

Cyberbullying includes the distribution by electronic
means of a communication to more than one person
or the posting of material on an electronic medium
that may be accessed by one or more persons, if the
distribution or posting creates any of the conditions
enumerated in clauses 1 — 5 inclusive, of the
definition of bullying.

C. HOSTILE ENVIRONMENT

A situation in which bullying causes the school
environment to be permeated with intimidation,
ridicule or insult that is sufficiently severe or
pervasive to alter the conditions of the student’s
education.

D. BULLYING PREVENTION & INTERVENTION
The Superintendent and/or his designee will develop,
adhere to, and update a plan to address bullying
prevention and intervention, in consultation with district
stakeholders. The plan will be reviewed and updated at
least biennially. The District's bullying intervention plan
will recognize that certain students may be more
vulnerable to become a target of bullying and
harassment based on actual or perceived differentiating
characteristics, including “race, color, religion, ancestry,
national origin, sex, socioeconomic status,
homelessness, academic status, gender identity or
expression, physical appearance, pregnant or parenting
status, sexual orientation, mental, physical,
developmental or sensory disability or by association
with a person who has or is perceived to have one or
more of these characteristics.” The District’s bullying
intervention plan will include the specific steps that
each school will take to support these vulnerable
students and to provide all students with the skills,
knowledge, and strategies needed to prevent or
respond to bullying or harassment.

NON-VIOLENT PHYSICAL CRISIS
INTERVENTION/PHYSICAL RESTRAINT

All schools and programs within the Southern Berkshire
Regional School District strive to maintain safe learning
environments for all students and staff, It is the policy
of the District that physical restraint shall be used only
in emergency situations and with extreme caution, after
other less intrusive alternatives have failed or been
deemed inappropriate. As part of a comprehensive
approach to safety, all schools have physical restraint
procedures in place that follow the Department of
Education regulations. Qualified, trained staff carry out
specific procedures and parents/guardians are notified.
Under appropriate circumstances, the Department of
Elementary and Secondary Education is notified. For
further information, please contact your child’s schooal.

School Attire
Student dress and grooming should be the
responsibility of the individual and his/her parents.
Attire should not disrupt the educational process.
Shirts or other articles of clothing, with either double
meaning or explicit statements, which interfere with the
civil rights of others will not be permitted. Short midriff
tops, spaghetti strap tank tops, and short shorts or
short skirts are not appropriate school attire. Modest
attire is expected. Shorts/skirts must have a hem that
reaches the tips of the fingers when arms are extended
down the thigh. Pants must be pulled up and
underwear may not be visible. Students who come to
school in inappropriate clothing will be given an
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alternative shirt or shorts, if such clothing is available,
to wear for the day, or parents will be called to bring
in appropriate attire. All students must wear
footwear that is safe in the school environment.
Appropriate and safe footwear is required for gym
and recess. State law requires that shoes must be
worn in a public building.

Any questions or concerns regarding appropriate
student attire should be brought to the attention of
the principal.

Students should be appropriately dressed to

maintain an atmosphere conducive to learning.

In addition to the listing above, clothing, attire, and
accessories found to be disruptive or distracting to
the educational process, or which has affected the
safety of students, will be determined a violation of
the dress code by the school administration.

Unless the weather is unseasonably warm, jackets
are required for school beginning November 1%,
Parents should use their discretion on the wearing of
jackets and shorts with an understanding that all
students are required to go outdoors for lunch
recess.

Contacting Students and Staff in School

Phone calls to the classroom can disrupt the teaching
process and distract students. Parents and guardians
are asked not to make calls to the classroom during
the school day. If you need to speak with a teacher,
leave a message with the office. If there is an urgent
matter that requires a parent or guardian to speak to
a child, contact the office and the message will be
delivered to the student.

l STUDENT PROGRAMS AND SERVICES

School Insurance

Student insurance is available at a nominal cost and
is optional. When a student who is insured under this
plan is injured, he/she will be given a claim form from
the nurse’s office. This form must be completed by
the student’s parent(s) and presented to the doctor
or hospital. The school merely acts as a medium in
supplying the insurance and assumes no liability, for
either the injury, or the subsequent negotiations with
the insurance company.

Sexual Education

The Southern Berkshire Regional School District
provides a developmentally appropriate curriculum
beginning in Grade 5 covering various aspects of
human growth and development including sexual
education. Parents have the right to exempt their

w

child from lessons covering sexual education issues.
Parents must submit a request in writing to the building
principal if they do not wish to have their child
participate in this portion of the curriculum. All
materials are available to parents for inspection and
review in the building principal’s office. Parents will be
notified of their right to exempt their child from sexual
education in September of each school year.

Excursions Policy

Excursions are supplements to the school program and
typically do not require the participation of all students
in a group or class. Examples include trips sponsored
by student clubs and travel of special interest groups
outside of school hours and annual class trips.

Students participating in an excursion are representing
both our school and community and exemplary
behavior is expected at all times.

Students are required to have acceptable attendance,
academic and behavioral records in order to
participate. Parent consent, as indicated by signature
on specific forms provided by the school, is also
required for participation. Some excursions may
require additional rules for participation.

Minimum Standards for Academic, Behavior, and
Attendance:

Students must be passing all classes including their
Related Arts Classes at the time of thetrip or
excursion. Minimum grade average must be 60%.
One of the following discipline records will

exclude you from an excursion:

After receiving three separate incidents of suspension,
a student will become ineligible to participate on an
excursion for the remainder of the year.

b. A serious violation of school rules and/or
persistent behavioral issues may also be
considered as reason to deny a child’s
participation under the discretion of the
principal.

A student cannot miss more than 20 school days or
the equivalent thereof in school tardiness.

If a student becomes ineligible to participate in an
excursion due to the above standards, he/she will
forfeit any payments made towards the trip that are
non-refundable at the time of the exclusion.

The principal reserves the right to review this policy
based upon the best interest of the school and the
student(s) involved.

Field Trips and Co-Curricular Activities

Field trips/co-curricular activities are a valuable part
of the Southern Berkshire Regional School District's
educational program. Parents must sign all

65





